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or other requirement, course offering, or course content contained in this
Catalog.

The Catalog does not constitute a contract or terms of a contract
between the student and the College.
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PRESIDENT'S MESSAGE

Welcome to Mt. San Antonio College!

Your educational journey is one of the most important you will take in
your lifetime. As you can see in the 2078-2019 College Catalog, we are your
unwavering partner in success. This catalog is a compilation of courses,
programs, support services, degree offerings, and transfer information
that you will need to chart your course to academic success. All of this
represents our commitment to provide you the finest education and
support services.

In this catalog, you will find more than 200 degree and certificate
programs, as well as a full range of basic skills and personal development
courses. | encourage you to use the catalog as your planning resource
guide to explore the vast scope of opportunities, services, and programs
that Mt. SAC offers.

You will find a rich array of university transfer, career, and degree
programs that can empower you with the knowledge and skills needed
to succeed in a diverse and interconnected world. Be assured that our
curriculum is in step with the fast-changing needs of today's dynamic
employment sectors.

To the many freshmen who will enter Mt. SAC this fall, and to all returning
students, we welcome you with open arms and wish you much success
as you now become a part of our legacy of excellence.

Dr. William T. Scroggins
President & CEO

Board of Trustees

Rosanne M. Bader

Dr. Manuel Baca

Corey Case

Jay F. Chen

Judy Chen Haggerty, Esq

Dr. David K. Hall (1945 - 2018)
Robert F. Hidalgo

Laura Santos
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6 The College

THE COLLEGE

Mt. San Antonio College (Mt. SAC) is a public community college that
offers a diversified educational program designed to prepare students for
success in today’s diverse economic, professional, technical and cultural
sectors. The objectives of the education program are to:

prepare students for transfer to baccalaureate-level colleges and
universities;

increase vocational competence resulting in usable and marketable
occupational skills;

provide a general education emphasizing basic skills and
appreciation of our shared scientific, technological, historical and
artistic heritage;

promote continuing education and lifelong learning;

assist the student through guidance to know and develop his/her
abilities in relation to his/her potential; and

provide community service and adult education.

The College offers courses of study through a semester system. Each
semester, fall and spring, is 16 weeks in length, while summer and winter
sessions are six weeks long. Many courses are offered in an accelerated
mode.

History

The Mt. San Antonio Community College District was created in
December, 1945, when voters of four local high school districts approved
the formation of a community college district. Initially known as Eastern
Los Angeles County Community College, the institution was later
renamed Mt. San Antonio College after the most visible snow-capped
mountain (popularly known as Mt. Baldy) in the distance behind the
campus.

The 421-acre campus was originally part of the 48,000-acre La Puente
Rancho. During World War Il, the facility was converted into an Army
hospital and later a Navy hospital.

Mt. SAC opened in the fall of 1946 with 635 students occupying a few
Spanish-tiled buildings and temporary Navy barracks clustered below
the San Jose Hills. Walnut, not yet an incorporated city, consisted of very
little except dirt roads, cacti, and grasslands covered in the spring with
wild mustard grass.

Not surprisingly, the growth of Mt. SAC has mirrored that of the local
area. The College now serves the communities of Baldwin Park, Bassett,
Charter Oak, Covina, Diamond Bar, the southern portion of Glendora,
Hacienda Heights, City of Industry, Irwindale, La Puente, La Verne,
Pomona, Rowland Heights, San Dimas, Valinda, Walnut, and West Covina.

Mt. SAC has emerged as a leader in education not only in the San Gabriel
Valley, but in the state. It is California’s largest, single-campus community
college with a combined Credit, Continuing Education, and Community
Service student enrollment of over 65,000. In 2015 Mt. SAC proudly
celebrated 69 years of educational excellence. The College will continue
to offer access to quality programs and services as well as provide an
environment for educational excellence throughout the 21st Century.

Mission, Vision and Values
Mission

The mission of Mt. San Antonio College is to support all students in
achieving their full educational potential in an environment of academic
excellence. Specifically, the College is committed to providing quality
education, services, and workforce training so that students become
productive members of a diverse, sustainable, global society. The College
pledges to prepare students for lifelong learning through the mastery of
basic skills, the achievement of associate degrees and certificates, and
the completion of career and transfer pathways. The College will carry out
this commitment by providing an engaging and supportive teaching and
learning environment for students of diverse origins, experiences, needs,
abilities, and goals. The College is dedicated to serving our community
through improving economic achievement, advancing civic engagement,
enhancing personal well-being, promoting critical thinking, and enriching
aesthetic and cultural experiences.

Vision
Mt. SAC strives to be regarded as one of the premier community colleges

in the nation. We will be viewed as a leader in community college
teaching, programs, and services.

As a premier community college, we will provide access to quality,
focusing on student success within a climate of integrity and respect. We
will earn this reputation by consistently exceeding the expectations of our
students, our staff, and our community.

Core Values

Integrity: We treat each other honestly, ethically, and responsibly in
an atmosphere of trust.

Diversity and Equity: We respect and welcome all differences, and we
foster equal participation throughout the campus community.

Community Building: We work in responsible partnerships through
open communication, caring, and a cooperative spirit.

Student Focus: We address the needs of students and the community
in our planning and actions.

Lifelong Learning: We promote the continuing pursuit of high
educational goals through equal access to excellence in both
teaching and support services.

Positive Spirit: We work harmoniously, show compassion, and take
pride in our work.



COLLEGE ORGANIZATION

Board of Trustees
President

Vice President

Clerk

Member

Member

Member

Member

Student Trustee
College President & CEO

Dr. Manuel Baca

Robert F. Hidalgo

Jay Chen

Judy Chen Haggerty, Esq.
Rosanne Bader

Dr. David K. Hall (1945 - 2018)
Laura Santos

Corey Case

Dr. William Scroggins

Administrative Services (909) 274-4230

Vice President, Administrative
Services

Associate Vice President,
Administrative Services

Director, Accounting

Director, SacBookRac Bookstore
Manager, Bursar's Office
Manager, Custodial Services

Director, Facilities Planning and
Management

Assistant Director, Facilities
Planning and Management

Manager, Facilities Support
Services

Construction Project Manager
Director, Fiscal Resources

Director, Grounds and
Transportation

Director, Payroll

Chief, Public Safety
Deputy Chief, Public Safety
Director, Purchasing

Director, Safety and Risk
Management

Director, Technical Services

Assistant Director, Technical
Services

Manager, Technical Services
Chief Technology Officer,
Information Technology
Director, Enterprise Applications
Systems

Assistant Director (Interim),
Enterprise Application Systems
Assistant Director, Academic
Technology and Infrastructure
Assistant Director, Infrastructure
and Data Security

Michael Gregoryk

Doug Jenson

Shelly Zahrt-Egbert
Suzanne Luetjen
Vacant

Ken McAlpin

Gary Nellesen

Bill Asher

Becky Mitchell

Roger Sneed
Vacant
Ruben Avila Jr.

Richard Lee
David Wilson
Robert Wren
Teresa Patterson
Duetta Langevin

William Eastham
Kevin Owen

Chris Rodriguez
Victor Belinski

Antonio Bangloy

Chuong Tran

Ronald Bean

Chris Schroeder

Mt. San Antonio College

Director, IT Project Implementation Monica Cantu

Assistant Director, Web and Portal

Eric Turner

Human Resources (909) 274-4225

Vice President, Human Resources
Director, Human Resources
Title IX Coordinator

Manager, Title IX/EEO
Investigations

Ibrahim "Abe" Ali
Vacant

Sokha Song
Ryan Wilson

President’s Office (909) 274-4121, (909) 274-4215

Director, Marketing &
Communication

Director, Public Affairs

Executive Director, Mt. SAC
Foundation

Instruction (909) 274-4200
Vice President, Instruction

Associate Vice President,
Instruction

Associate Dean, Instruction

Dean, Arts Division

Associate Dean, Arts Division
Dean, Business Division
Associate Dean, Business Division

Director, Child Development Center

Assistant Director, Child
Development Center

Director, Center of Excellence

Assistant Director, Center of
Excellence

Dean, Humanities and Social
Sciences Division

Associate Dean, Humanities and
Social Sciences Division

Director, Writing Center

Dean, Kinesiology, Athletics and
Dance Division

Associate Dean, Kinesiology,
Athletics and Dance Division

Dean, Library and Learning
Resources Division

Director, Learning Assistance
Center

Dean, Natural Sciences Division
Associate Dean, Natural Sciences
Division

Dean, Technology and Health
Division

Associate Dean, Technology and
Health Division

Dean, School of Continuing
Education

Uyen Mai

Jill Dolan
Bill Lambert

Dr. Irene Malmgren
Dr. Joumana McGowan

Michelle Sampat

Dr. Sue Long

Mark Lowentrout
Jennifer Galbraith

Dr. Fawaz Al-Malood
Tamika Addison
Guadalupe Hernandez

Lori Sanchez
Juan Madrigal

Karelyn Hoover

Dr. Jeanne Marie Velickovic

Dr. David Charbonneau
Joseph Jennum

Debbie Cavion

Dr. Meghan M. Chen

Tom Vitzelio

Matthew Judd
John Vitullo

Jemma Blake-Judd

Sarah Plesetz

Dr. Madelyn Arballo



8 College Organization

Associate Dean, Career Education  Dr. Tami Pearson
and Workforce Development

Associate Dean, Continuing Dr. Liza Becker
Education Programs and Services

Director, Adult Education Lesley Johnson
Assistant Director, Adult Basic Dr. Omideh Sloan
Education

Director, Education for Older Adults Mary Lange
& Adults with Disabilities

Director, English Language Learners Jody Fernando
ESL Instructional Support Manager Margaret Teske

Director, Community and Contract Paulo Madrigal
Education

Off-Campus High School Manager Angelena Pride

Manager, Mt. San Antonio Regional Ryan Whetstone
Consortium

Director, Grants Adrienne Price

Director, Research and Institutional Barbara McNeice-Stallard

Effectiveness
Director, Honors Heidi Lockhart

Director, Professional & Lianne Greenlee
Organizational Development

Student Services (909) 274-4505

Vice President, Student Services Dr. Audrey Yamagata-Noji

Associate Vice President, Student Thomas Mauch
Services

Dean, Student Services Dr. Koji Uesugi

Dean, Counseling Vacant

Associate Dean, Counseling Dr. Francisco Dorame
Dean, Enrollment Management Dr. George Bradshaw

Assistant Director, Admissions and Patricia Montoya
Records

Dean, Accessibility Resource Center Grace Hanson
for Students (ACCESS Center),

formerly known as DSPS

Associate Dean of Student Success Dr. Eric Lara

and Equity

Director, Arise Program Aida Cuenza-Uvas
Director, Assessment and James Ocampo
Matriculation

Director, Aspire Program Clarence Banks
Director, CalWORKS Vacant

Director, Career and Transfer Vacant

Services

Director, Deaf and Hard of Hearing  Don Potter
Services

Director, Extended Opportunity Vacant
Programs and Services (EOPS)

Director, Financial Aid Dr. Chau Dao
Assistant Director, Financial Aid Jenny Phu

Manager, Financial Aid & Special Desiree Marquez
Programs

Director, Health Services Marguerite Whitford

Director, High School Outreach Tannia Robles

Director, Student Life Andrea Sims
Judicial Affairs Officer, Student Life Isaac Rodriguez Lupercio






10 Student Success and Support Program

STUDENT SUCCESS AND
SUPPORT PROGRAM

Recognizing that student success is the responsibility of both the
college and the student, the Student Success and Support Program

was established to assure that students who attend a California
Community College are given the best possible opportunity to succeed

in accomplishing their academic goals. To accomplish this, the college
will assure that appropriate services are provided to students to enhance
their success. As a student, you must identify your academic goal and
course of study as well as complete required core services including
Assessment, Orientation and Educational Planning. Follow the Steps to
Apply & Register tab to begin your academic career including information
on the services you are required to participate in.

Step 1 - Apply to Mt. SAC

Complete and submit a Mt. SAC Admission Application (http://
www.mtsac.edu/apply). Computers are available in the Student Services
Center for your convenience. For further information, contact Admissions
Office at (909) 274-4415 or visit Admissions (http://www.mtsac.edu/
admissions) online.

* Mountie Fast Track Info Session - Got questions? These Information
Sessions were created to answer your questions and assist you in getting
started at Mt. SAC! Register online at Fast Track Info Sessions (http://
www.mtsac.edu/fasttrackinfosessions)

Step 2 - Apply for Financial Aid

Mt. SAC offers a variety of financial aid programs funded by federal and
state agencies and private sources, including grants, fee waivers, work-
study opportunities, scholarships, and loans. For further information,
contact the Financial Aid Office at (909) 274-4450 or visit Financial Aid
(http://www.mtsac.edu/financialaid) online.

Step 3 - Complete the Assessment Process

All Mt. SAC students are required to participate in assessment for
course placement. The assessment and placement process has been
established to enable all students the opportunity to be successful

in their coursework. Please go to your student portal and complete
the Assessment Questionnaire. Upon completion, you will be given
your course placement or will be advised on your next step in the
assessment process. For further information, contact the Assessment
Center at (909) 274-4265 or visit Assessment (http://www.mtsac.edu/
assessment) online.

Step 4 - Attend New Student Orientation

At orientation, a counselor will review placement test scores and help
you select your courses based on your test scores. Counselors will also
review graduation and university transfer requirements. You will also
create your Mountie Academic Plan (MAP). For further information,
contact the Counseling Center at (309) 274-4380 or visit Counseling
(http://www.mtsac.edu/counseling/orientation.html) online.

Step 5 - Get Counseling

Counselors are available to help if you:

. are undecided about your major or career goal,
. need assistance in planning your educational and/or career goal,
. need assistance in choosing a university or college for transfer, or

A W N =

. have personal problems that impact your college success.

For further information, contact the Counseling Center at (909) 274-4380
or visit Counseling (http://www.mtsac.edu/counseling) online.

Step 6 - Register Online

Register online, based on your assigned registration date/time. Check
your registration date on your portal account (MyPortal (https://
my.mtsac.edu)).

Step 7 — Pay Fees

You can pay your fees online through your student portal (student tab,
link #25 Pay Fees), in person at the Bursar's Office (Lower Level - Bldg.
4), by mail or through drop box. For information regarding fee payment
options and payment policies, please visit the Bursar's Office website
at Bursar's Office (http://www.mtsac.edu/bursars) online, reference the
Schedule of Classes or contact the Bursar's Office at (909) 274-4960.

Admission and Registration
Admissions

Any person possessing a high school diploma or its equivalent is
eligible for admission to Mt. San Antonio College. Admission to Mt. San
Antonio College includes the filing of an application for admission by the
student and the filing of transcripts from high school or college(s) the
student previously attended. It is the student’s responsibility to request
official transcripts from the last high school attended and any college(s)
attended. Transcripts will be reviewed to determine eligibility for courses
at Mt. SAC.

Application to the College

All inquiries regarding credit admission to the college should be directed
to the Admissions and Records Office. Admission is granted only by filing
an application for admission.

Credit applications can be submitted online. To access the online
application, visit the Mt. SAC Admissions (http://www.mtsac.edu/
admissions) Website and click on Apply Now.

Application assistance is available in English, Spanish, Vietnamese,
Chinese and Sign Language. Information is also available in alternative
formats (Braille, enlarged text, e-text, etc.).

Concurrent Enrollment for K-12 Students (Special Admits)

The Special Admit program is designed for high school sophomores,
juniors and seniors (10th, 11th and 12th grades) who would benefit
from taking advanced scholastic or vocational work at Mt. San Antonio
College. Students must meet the following criteria to participate in the
Special Admit program:

1. Be recommended by their high school principal or counselor;
2. Be approved to participate by their parents/guardian;

3. Have a 3.0 cumulative high school grade point average or better
to enroll in degree appropriate courses, or a 2.0 or better GPA for a
vocational course;

4. Meet all course prerequisites and/or co-requisites;

5. Sophomores and juniors will only be allowed to enroll in a single
course.

6. Seniors may enroll in two courses.

Special Admit application packets may be obtained in the Counseling
Center (http://www.mtsac.edu/counseling/special_admit.html) or online.

A parent/guardian approval form allowing the student to participate
must be submitted as part of the application process. Parents must



acknowledge that their student will be instructed in an adult environment
and that the student will be expected to conform to all college policies.

Students who have previously enrolled and who have dropped their
courses and/or have not made satisfactory progress will not be allowed
to continue their participation in the Special Admit program.

Highly-gifted students enrolled in grades 9 and earlier may be considered
for limited enrollment. To participate, students must meet all of the same
criteria required for 10th, 11th and 12th grade Special Admit students.

All high school students will be required to attend a Special Admit
orientation prior to being accepted for admission.

College credit will be earned as a result of taking courses at Mt. San
Antonio College and those grades will become part of the student’s
permanent college record. High school credit may be possible at the
discretion of the receiving high school. Students are advised to contact
their high school counselor.

Only college level courses may be taken as part of the Special Admit
program. Students needing to make up a high school deficiency can
apply to participate in the High School Referral Program. For more
information, contact the Continuing Education Center at (909) 274-4937.

Evaluation of Other College Coursework

Mt. San Antonio College reserves the right to evaluate work completed at
other regionally accredited colleges and universities. Transfer students
with acceptable grades will be granted advanced standing insofar

as the work corresponds with the curriculum of this institution or the
lower-division work offered in accredited colleges or universities. Each
applicant should file with Admissions and Records an official transcript
of their records from all colleges and universities previously attended. For
information regarding military credit, see Section 3 in this Catalog.

It is the student’s responsibility to request the evaluation of official
transcripts from other colleges. Students will need to request an
evaluation upon submission of their graduation petition. This may be
accomplished by submitting a completed “Evaluation Request” form at
Admissions and Records.

Students planning to use courses taken at other colleges for placement
in Mt. San Antonio College courses who did not have transcripts sent

to Admissions and Records Office must bring official copies of their
transcripts to the Admissions and Records Office to be reviewed prior to
placement being granted.

Transcripts submitted for admission become the property of Mt. San
Antonio College and cannot be returned to the applicant or forwarded to
other institutions.

Acceptance of Domestic Coursework from Accredited Colleges &
Universities in the U.S.

The College will accept “degree appropriate” or “baccalaureate” level
courses from accredited colleges and universities in the United States.
These course units will, at a minimum, be granted “elective credit” status.

To determine General Education and/or Associate Degree equivalency
and for granting of unit credit, the course must be easily identifiable

as the equivalent course taught at Mt. San Antonio College by a
commonly used course prefix, title, and description. To be verified,
sufficient information, including prerequisite information, must be
available from the accredited college/university to substantiate granting
course equivalency and course credit. The College reserves the right to
deny acceptance of any course for the purpose of General Education,
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Associate Degree graduation requirements, or subject requirements. If
denied, the student may petition for an in-depth evaluation but will be
required to provide official course information from the institution of
record or from the college/university catalog.

To determine “subject” requirements for an established vocational
program, the course must be evaluated by a representative from the
respective academic department in which the major resides. If the course
is determined acceptable as a substitution for a required course in the
program, the department representative will complete a “variance” form
verifying this acceptance and send the complete the paperwork to the
Admissions and Records Office.

Acceptance of International Coursework from Accredited Colleges
& Universities outside the U.S.

Mt. San Antonio College may accept for equivalence, general education
and courses that meet other local graduation requirements, that have
been successfully completed at institutions of higher education outside
the United States from international college and universities where

the primary language of instruction is other than English, provided
substantial documentation exists for the equivalences to be determined.
The exceptions to this are courses to meet Area A: Communications in
the English language and the Reading Competency requirement. These
requirements must be fulfilled at a regionally accredited institution of
higher education within the United States.

Students completing coursework at international higher education
institutions in which English was the language of instruction may
submit a petition for special review to the Admission and Records

Office to determine the equivalence of coursework in Area A and the
Reading Competency. Mathematics course credit will only be granted for
coursework completed at the level of Intermediate Algebra or higher.

Official Transcripts must be accompanied by evaluation documents
provided by an approved credential evaluation agency. A listing of
local credential evaluation agencies is available at the Admissions and
Records Office.

Articulation with High Schools, ROPs, and Adult Schools

Articulation Agreements with secondary schools (High Schools, Regional
Occupational Programs and Adult Education) are established annually
during the fall and are valid for the current school year. Articulation is a
faculty driven process that rewards student achievement in the Career
Technical Education courses taken at the secondary level. Credit by exam
is the method used to award credit for students.

Students participating in these agreements must meet an exam
requirement as stated in California Code of Regulations, Title 5. Students
that successfully meet the exam requirement and supply the correct
paperwork will be awarded a grade and units of credit. The credits

will appear with a notation of “by exam” on a Mt. SAC transcript in the
semester closest to the completion of their secondary course.

Articulation with secondary programs is a time sensitive process.
Secondary students must complete the required paperwork and pass
required exams at the completion of their secondary course. If a course
sequence is required at the secondary level, the student must request the
units at the completion of the course sequence. The required paperwork
must be submitted by the instructor of record on the Articulation
Agreement within two months of course or sequence completion.
Students may not seek college units retroactively.

Required paperwork includes:
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+ Student Articulation Request Form
+ High School Transcript
+ ROP/Adult Education Certificate of Completion

Forms are available from participating high school instructors. Secondary
instructors submit all required paperwork to the Career Pathways
Articulation office at Mt. San Antonio College. Articulation forms will be
accepted from authorized secondary instructors only.

College credit issued by ROP and/or Adult Education centers will

be accepted if the issuing program is accredited by the Accrediting
Commission for Community and Junior Colleges (ACCJC) or the Senior
College Commission, under the auspices of the Western Association of
Schools and Colleges (WASC).

For more information on High Schools, ROPs, and Adult Schools, please
contact the Career Pathways Articulation Office at (909) 274-5252.

Registration

Registration for classes is conducted online via the web at MyPortal
(http://my.mtsac.edu). Students who enrolled in the previous semester or
session preceding the enrollment term are eligible to register for classes.
Students may check their date and time to register at MyPortal (http://
my.mtsac.edu).

Schedule of Classes

The Mt. SAC Schedule of Classes, which indicates intended course
offerings and teaching assignments for credit, noncredit and continuing
education courses, is available on the Mt. SAC website at schedule of
classes (http://www.mtsac.edu/schedule). The College reserves the
right to cancel, reschedule or combine classes and to change professors
where such action is deemed necessary.

Enrollment Fees and Expenses

The Enroliment Fee is $46 per unit. Students who qualify for the California
College Promise Grant are not required to pay this fee. Additional fees
include the Student Health Fee, Student Representation Fee, Student
Transportation Fee, Student Activities Fee, and Parking Permit Fee. In
addition, Non-Resident and International Students pay a Tuition Fee.
Additional information regarding these fees is provided below. Fees are
subject to change. Financial aid, scholarships, and the California College
Promise Grant Fee Waiver may be available to assist with fee payment.
Please consult the Schedule of Classes online for current fees and related
information (BP 5030, AP 5030).

Students are responsible for purchase of their own textbooks and
supplies. Costs for books and supplies for full-time students may average
$300-$600 per semester depending on the program of study selected.

Non-Resident and International Student Tuition

Out-of-state Tuition Fees are $288 per unit and are required of all
students who have not established residency in the State of California for
a period of one year prior to the day before classes begin. International
Student Tuition Fees are $288 per unit and are required of all nonresident
international students attending Mt. SAC on an F-1 Visa. Contact
Admissions & Records at (909) 274-4415 with residency questions.

Student Health Fee

The Student Health Fee is required of all credit students. The fee is

$20 for Fall and Spring semesters and $17 for Winter and Summer
intersessions. Students who qualify for the California College Promise
Grant Fee Waiver pay a reduced fee of $15 per semester and $12 per
intersession. Pursuant to Section 76355 of the Education Code, Mt.
SAC has a process by which students may request to waive the Student

Health Fee. To qualify for a waiver, students must provide documentation
of active membership in a religious organization that relies exclusively
upon prayer for healing. Applications for waivers are available in the
Bursar's Office or in the Student Health Center (67B) for the first two
weeks of the semester.

Student Representation Fee

The purpose of the Student Representation Fee is to provide Mt. SAC
students the means to state their positions and viewpoints before city,
county, district, and state government agencies. The $.50 fee is collected
for the Fall and Spring semesters. A student may choose not to pay the
Student Representation Fee for political, religious, financial, or moral
reasons. If a student chooses to opt-out of paying the fee for the stated
reasons, the student must:

1. Complete the Student Representation Fee Opt-Out Form, (forms are
available in the Student Life Office, Building 9C or can be downloaded
from the Associated Student’s website at http://as.mtsac.edu).

2. Return the Opt-Out form to the Bursar's Office prior to paying the
college fees.

Student Transportation Fee

Effective Summer 2015, a mandatory transportation fee for the Foothill
Transit Class Pass Program will be charged to full and part-time students.
California Education Code Section 76361 authorizes the governing

board to require students to pay a fee for the purposes of partially or

fully recovering transportation costs incurred by Mt. SAC. The Student
Transportation Fee is $8 for part-time students and $9 for full-time
students. The fee is collected for the Fall and Spring semesters.

Student Activities Fee

The Student Activities Fee allows Student Government to provide
scholarships, discounted tickets, leadership opportunities, events and
many other co-curricular programs and services to students. The fee is
$11 and is assessed and collected for the Fall and Spring semesters. To
waive the fee the student must contact the Bursar's Office. Refunds for
the Student Activity Fee will only be approved for the first two weeks of
the semester. For more information or concerns regarding the Student
Activities Fee, please contact the Student Life Office or Associated
Students.

Parking Permit

Students wishing to park in the student parking lots are required to have
a valid Student Parking Permit. Student Parking Permits are available for
purchase online through the student portal (line #31) or at the Bursar's
Office. If you need to replace a Parking Permit fees do apply.

Refund of Fees

To be eligible for a refund, students must drop their classes by the refund
deadline for that class. The deadline can be found online via the web at
MyPortal (https://inside.mtsac.edu) under their (Student Portal Tab #

11 Student Schedule/Receipt). If the student’s class has been officially
dropped, or cancelled by the College, the student will receive a refund.
Please see the current Schedule of Classes for refund information.

+ Military Refund: In the case of students who are members of an
active or reserve military unit and who receive orders compelling
a withdrawal from courses, the College shall, upon petition by
the affected student, refund the parking fee, health fee, student
activities fee, entire enrollment fee and non-resident tuition fee unless
academic credit is awarded.



Cancelled Classes

Classes may be cancelled at the discretion of the College. Students
enrolled in such a class will be permitted to enroll in other open classes.
Students who have a class or classes cancelled by the College because
of low enrollment and have paid their fees for those classes will receive a
refund.

Student Obligations

Mt. San Antonio College will withhold grades, transcripts, diplomas, and
registration privileges, or any combination thereof, from any student or
former student who fails to pay a valid financial obligation to the College
(e.g., returned check, unpaid enrollment fees, unpaid loan, equipment
breakage, etc.). The hold shall be released when the student satisfactorily
meets the financial obligation. When an outstanding financial obligation
owed to the College is sent to our collection agencies, Chancellor's Office
Tax Offset Program, the collection cost incurred will be added to the
original amount owed.

There is a processing fee of $25 for returned checks or stop payment of
checks.

Any student having a disciplinary hold with the Student Life Office will not
be allowed to view grades, register or drop for classes, verify enroliment,
or petition for graduation until the hold is satisfied. (BP 5035, AP 5035)

Residency Guidelines

This statement is a general summary of the principal rules of residency
and their exceptions and should not be construed as the actual
expression of the laws used by the Mt. San Antonio College Admissions
Officer for residency determination. Reference should be made to Chapter
1 (commencing with Section 68000) of Part 41 of Division 5 of the
California Education Code, regulations of the Board of Governors of the
California Community Colleges in Chapter 5 (commencing with Section
54000) of Division 6 of Title 5 of the California Code of Regulations,

and the regulations and guidelines available in the Admissions and
Records Office. Students wishing to change their residency must submit
a Residency Reclassification form to the Admissions & Records Office
prior to the deadline listed in the Schedule of Classes.

Residence Classification

Each person enrolled in or applying for admission to Mt. San Antonio
College will, for purposes of admission and/or tuition, be classified as a
“resident,” or a “nonresident.”

1. Resident: A “resident” is a person who is eligible to establish
California residency for tuition purposes or who has resided within
California for at least one year and who has established a legal
residence in California prior to the residency determination date.

2. Nonresident: A “nonresident” student is one who has not resided in
the State for more than one year prior to the residency determination
date and who has not established legal residence or who is not
eligible to establish California residency for tuition purposes.

Criteria for Determination of Legal Residence
To determine a person’s place of residence, reference is made to the
following:

1. Every person has, by law, a residence.

2. Every person who is married or 18 years of age or older, and under no
legal disability to do so, may establish residence.

3. In determining the place of residence, the following rules are to be
observed:
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a. There can be only one residence.

b. Aresidence is the place where one remains when not called
elsewhere for labor or other special or temporary purposes, and to
which that person returns in seasons of repose.

c. Aresidence cannot be lost until another is gained.

d. The residence can be established and/or changed only by the
union of act and intent.

e. Aman or a woman may establish his or her residence. Thus, it
is possible that a woman who is married to, and living with, her
husband may have a residence separate from his. A woman's
residence shall not be derivative from that of her husband.

f. The residence of the parent with whom an unmarried minor
child maintains his/her place of abode is the residence of the
unmarried minor child. When the minor lives with neither parent,
his or her residence is that of the parent with whom he/she
maintained his or her last place of abode; however, the minor
may establish his or her own residence provided both parents are
deceased and a legal guardian has not been appointed.

g. The residence of an unmarried minor who has a living parent
cannot be changed by his or her own act, by the appointment of a
legal guardian, or by relinquishment of a parent’s right of control,
unless the student qualifies for the self-supporting exception.

Burden of Proof

The burden of proof is on the student to clearly demonstrate both
physical presence in California and intent to establish California
residence.

Residence Classification Appeal

Any student, following a final decision on residency classification by
the Admissions and Records Office, may make a written appeal to the
Appeals Committee of Mt. San Antonio College within 30 calendar days
of notification of final decision regarding classification.

Admission of International Students

Mt. San Antonio College encourages applications from students holding
or attempting to obtain the F-1 Visa. The following items are required
from international applicants:

+ Mt. SAC Application for Admission
« International (F-1 Visa) Student Application

+ Application processing fee of $50.00 (Must be paid in U.S. currency
(check or money order) made payable to Mt. San Antonio College.
Personal checks must have the accountholder’'s name and address
preprinted on them.) Students can also pay via their student portal.

+ Confidential Financial support documents
+ TB (tuberculosis) test required at the time of acceptance

ENGLISH LANGUAGE VERIFICATION

If English is not the official government language of your home country
you will be required to show proof of English proficiency to apply. Submit
ONE of the following methods of proof:

+ TOEFL: (minimum score of 133 on the computer-based test, or
450 on the paper-based test, or 45 on the Internet-based Test).
Information regarding TOEFL may be obtained at www.toefl.org
(http://www.toefl.org). If you are mailing your score report directly,
our institution code is “4494."

« IELTS: (overall band score of 4.5 or higher). Information regarding
IELTS may be obtained at www.ielts.org (http://www.ielts.org).
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+ AWE: (placement into credit course - excluding ESL). Test can only
be taken in person at the Assessment Center at Mt. SAC. Information
regarding the AWE may be obtained at www.mtsac.edu/assessment
(http://www.mtsac.edu/assessment).

+ High School English Verification Letter: If you have attended an
American High School either on foreign soil or in the U.S. for at least
three years provide an Official Letter from Principal or Head master
stating level of proficiency.

* Proof of completion of an acceptable ESL Level:
+ Cal Poly English Language Institute: Level 5

The following items are required for current F-1 Visa students transferring
into Mt. SAC:

+ Copy of 1-20

+ Copy of 1-94

+ Transfer form
+ F-1 Visa

The deadlines to apply for the school year are as follows:

Application Deadline  Classes Begin

Fall Semester First Monday of May
First Monday of March

First Monday of
October

Late August

Summer Intersession Late June

Spring Semester Late February

F-1 Visa students can obtain all application materials from our College
Website (International Students (http://www.mtsac.edu/international)).
(http://www.mtsac.edu/international) TOEFL scores, IELTS scores,
admission applications (both college and International Student
Application), and all supporting materials must be received on or
before the term deadlines listed above. Students will be required to
take the Assessment of Written English (AWE) when they arrive at

Mt. San Antonio College. Applications received after the deadline will
be considered for the following semester. The application fee must
accompany the admission application. (AP 5010)

Assessment and Placement

Students attending Mt. San Antonio College are required to participate
in assessment. The assessment and placement process has been
established to enable all students an opportunity to achieve probable
success in their course work. In addition, the process allows the faculty
to instruct their courses at an appropriate level with the knowledge
that students will be reasonably prepared. For more information, visit
Assessment (http://www.mtsac.edu/assessment).

Assessment Process at Mt. San Antonio College

All students at Mt. San Antonio College will be placed in courses

based on assessment utilizing multiple measures. For most students,
placement will be based on U.S. high school performance (High School
GPA, High School Courses taken, etc.). Other students will be directed
to take placement tests to assist the college in giving students the most
appropriate placement advice. Course placement has been determined
based on criteria established by faculty.

Assessment Questionnaire

To determine your course placement in writing (English or AmLa) and
math courses, go to www.mtsac.edu/aq and complete the Assessment
Questionnaire (AQ). It is recommended that you have a copy of your high
school transcripts with you when you are completing the Assessment

Questionnaire (AQ). Follow the questionnaire directions carefully as it
can be completed only once. After completing the questionnaire, you will
be given your course placement recommendations.

If you feel that the course placements you receive do not reflect your
current abilities in the subject matter, you may make an appointment
with a counselor. You can also make an appointment to take a
placement test.

If you have questions about your placement results, you may talk to a
counselor or the Director of Assessment and Matriculation.

You can always take a course at a lower level than the course you are
placed in.

You can only complete the questionnaire once. If there was an error
in the questionnaire you submitted, please see a counselor or the
Director of Assessment and Matriculation.

Placement Tests

Students who do not have the appropriate assessment information
available (i.e., high school GPA) will be directed to take a placement test
to determine course placement. Also, students who are eligible to be
placed based on the Assessment Questionnaire (AQ) but are not satisfied
with the placement advice given may choose to take a placement test.

For English and American Language (AmLa) Placement based on a
placement test, the College utilizes the English Writing Placement Test to
evaluate students’ writing skills. Students will be given a writing prompt
and the writing sample will be evaluated by at least two faculty members.
Based on the faculty evaluation of the student’s writing skills, along

with additional measures, students are placed in the appropriate level of
English writing.

For Math Placement based on a placement test, the College utilizes

a selection of assessment instruments to place students into math
courses. Students take one of the math placement exams commensurate
with their most recent, successful completion of Pre-Algebra, Algebra,
Intermediate Algebra or Pre-Calculus.

The following placement tests are also available:

Reading Placement

The College utilizes the Degrees of Reading Power (DRP) reading test to
assess reading skills for students whose primary language in English.
Based on the results of the reading test, the student will be placed

in an appropriate reading course. Please be advised that the reading
competency requirement for graduation can be met by attaining eligibility
for READ 100. (For more information regarding the reading competency
requirement, please see page ###.) Please note that there is no reading
test for students who are non-native speakers of English. Reading course
advice will be based on writing course placement.

Chemistry Placement

The College utilizes the California Chemistry Diagnostic Test to determine
student readiness for CHEM 50. Students who pass the chemistry
placement test will not be required to take a chemistry course prior to
enrolling in CHEM 50.

Retest Policy

Students may repeat a test once every three months. Under certain
extenuating circumstances and with approval of the Director of
Assessment and Matriculation, a student may retest prior to the three-
month limit.

Placement Test and Eligibility Time Limits



Placement test scores are valid for two years from the date the test was
taken. Eligibility based on test placement is not valid after the two-year
period. Eligibility based on previous coursework does not expire.

Test Scores and Placement from Other Colleges

Math and reading test scores will be accepted from other colleges if that
college uses the same test as Mt. SAC. English test scores from other
colleges are not accepted. Mt. SAC does not accept placement granted at
other colleges.

Test Information Sessions

The sessions will prepare students to take the English and Math
placement test and provide an opportunity for students to ask questions.
The information sessions will also provide strategies and resources. For
further information, contact the Assessment Center at (909) 274-4265

or visit the Assessment Center webpage. (http://www.mtsac.edu/
assessment).

Appeal Process

Students may appeal their English and/or Math placement if they can
demonstrate alternate proof of course equivalency or competency. If
extenuating circumstances exist that may affect course placement,
students may seek consultation in the appropriate division office.
Students should be prepared to present documentation such as high
school or college transcripts, additional test results, or work experience.

Counseling, Advisement &
Orientation

Counseling Center services are provided to enrolled students who are in
need of additional assistance regarding course selection, major selection,
and transfer information and planning. Students are encouraged to meet
with a counselor during their first semester of enrollment to develop a
Mountie Academic Plan. The Mountie Academic Plan lists the courses
needed to complete a specific major, as well as identifying graduation
and/or transfer requirements in general education.

Students who are undecided about their major and/or career and
educational goals, should make an appointment with a counselor.
Career counseling services are available to students at no cost, to assist
students in making the most appropriate choices about their future.

Exemption from Assessment, Orientation, and Counseling, Advising, or
Education Plan Development

The goal of the Student Success and Support Program is to increase
student access and success by providing core SSSP services, including
(1) orientation, (2) assessment and placement, and (3) counseling,
advising and other education planning services with the goal and
declared course of study.

Exemptions from Student Success and Support Program

As part of the matriculation process, all services listed above are
provided by the college. Students may choose to request to be exempt
from the required services. If you are requesting an exemption, please
identify the basis for your request based on the criteria below.

A student is exempt from assessment, orientation, and counseling,
advising, or education plan development if the student has:
1. graduated with an Associate degree or higher from a regionally
accredited institution. Must provide a copy of transcripts as
documentation of degree attainment.

2. enrolled at the college for a reason other than career development
or advancement, transfer, attainment of a degree or certificate of
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achievement, or completion of a basic skills or English as a Second
Language course sequence.

3. completed these services at another community college within a time
period identified by the district.

4. enrolled at Mt. SAC solely to take a course that is legally mandated
for employment as defined in section 55000 or necessary in response
to a significant change in industry or licensure standings.

5. enrolled as a special admit student pursuant to Education Code
section 76001.

Orientation - Credit Students

Orientation is required for all new students who are enrolling in Mt. San
Antonio College. Orientation includes information regarding college
programs, services, procedures, student responsibilities, and other related
information.

The College has determined the importance of an orientation to college
as a factor in success. Prospective students are urged to make an
appointment for orientation immediately after filing an application and
taking the necessary placement tests.

Visit New Student Orientation (http://www.mtsac.edu/counseling/
orientation.html).

Prerequisites, Corequisites, and
Advisories

Mt. SAC faculty have established prerequisites, corequisites and
advisories for courses. If a student does not meet the prerequisite or
corequisite requirements, the student will be blocked from enrolling in
those courses. Transcripts and grade report cards from other colleges
used to determine whether pre or corequisites have been met must be
evaluated prior to registration.

Prerequisite

Prerequisites to a course are those courses which must have been
taken previously as preparation for the course. To enroll in a class that
has a prerequisite, the required preparation must have been completed
prior to enrolling in the course. In some instances, English and Math
prerequisites may be met by attaining eligibility through assessment.
All course prerequisites listed must be completed with a grade of “C” or
better, unless otherwise stated.

Corequisite

To enroll in a course that has a corequisite, the corequisite course must
be taken concurrently. In some instances, a corequisite may have been
taken previously.

Advisory

An advisory to a course is preparation which is highly recommended by
faculty teaching the course. Although students may enroll in a course if
they do not possess the advisory skills, they are encouraged to abide by
an advisory whenever possible.

Challenging Prerequisites and Corequisites

In accordance with Title 5 Section 55003(p) and (q), Student Challenge of
Prerequisites or Corequisites, students may challenge a prerequisite or
corequisite for a course. A prerequisite or corequisite cannot be “waived,”
but students have the ability to demonstrate that they meet the
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Prerequisites, Corequisites, and Advisories

prerequisite or corequisite on the following criteria, and course eligibility
may be granted. The challenge must be based on at least one of the
following specific grounds:

The College will accept prerequisite or corequisite courses from
regionally accredited colleges and universities in the United States.
(The student will meet with the appropriate department chair)

A student may request a prerequisite or corequisite variance to
demonstrate that the student has the knowledge or ability equivalent
to the prerequisite or corequisite for the course in question, but has
not formally met the established prerequisite or corequisite. (The
student will meet with the appropriate department chair)

The prerequisite or corequisite course has not been made reasonably
available, and waiting until the prerequisite or corequisite is offered
will create an undue delay in meeting educational goals. (The student
will meet with the Director of Assessment and Matriculation)

The prerequisite or corequisite is being applied in a discriminatory
manner. (The student will meet with the Director of Assessment and
Matriculation)

The prerequisite violates the provisions of the State Education
Code. (The student will meet with the Director of Assessment and
Matriculation)
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ACADEMIC POLICIES &
REQUIREMENTS

Academic Freedom

It is the policy of Mt. San Antonio College to maintain and encourage
freedom for its faculty, within the law, of inquiry, teaching and research,
and the pursuit of knowledge. In the exercise of this right, the professor
may discuss his/her subject or area of competence in the classroom,

as well as other relevant matters, including controversial materials, so
long as he/she distinguishes between personal opinions and what is
contemporarily regarded as factual information by leading academicians
in the discipline being discussed.

The professor shall use no material in any teaching assignment nor make
any speech in order to incite students or others to unlawful acts or to
create a clear and present danger to the students and/or the College and/
or the community. Professors may not use the classroom to promote a
particular religious belief. (BP 4030, AP 4030)

Academic Standards

Probation and Dismissal
There are two forms of probation: Academic Probation and Progress
Probation.

Academic Probation A student is placed on Academic
Probation when the student has 1.
attempted at least 12 units, and 2.
earned a cumulative grade point

average (GPA) below 2.00

A student is placed on Progress
Probation when the student has:
1. enrolled in a total of at least

12 units, and 2. the cumulative
percentage of all units in which
the student has enrolled for which
entries of "W","I" and "NP" are
recorded, reaches or exceeds fifty
percent

Progress Probation

Upon recording of Academic or Progress Probation, a student shall have
their registration restricted, be required to participate in a prescribed
counseling intervention and be limited to enroll in a maximum of 12 units
in subsequent semesters, and 4 units in a winter or summer term, while
on probation. (BP 4250, AP 4250)

Clearing Probation
Academic Probation The student shall be cleared from
Academic Probation when the
student's cumulative grade point
average is 2.0 or higher

The student shall be cleared from
Progress Probation when the
student's cumulative percentage
of units with "W", "I" and "NP" drops
below fifty percent (BP 4250)

Progress Probation

Probation and Dismissal Status
1. Probation
a. Academic Probation - occurs at the end of that first semester in
which the student has attempted at least 12 units and has earned
a cumulative grade point average below 2.0, or

b. Progress Probation - occurs at the end of that first semester
in which the student has attempted at least 12 units and the
cumulative percentage of all units in which the student has
enrolled for which entries of “W”, “I” and “NP" are recorded
reaches or exceeds fifty percent.

2. Continued Probation
a. Continued Academic Probation - occurs when the student in a
second consecutive semester continues to have a cumulative
grade point average below 2.0, or

b. Continued Progress Probation - occurs when the student in a
second consecutive semester continues to have a cumulative
percentage of all units enrolled recorded as “W”, “I" and “NP" at
fifty percent or higher.

3. Dismissal occurs after three consecutive semesters of Academic or
Progress Probation. The student shall be dismissed for at least two
semesters. If the student has enrolled in the subsequent term before
the Dismissal status has been determined through the posting of the
previous semester's grades, the student shall be dropped from all
classes.

For the purposes of this section, semesters shall be considered
consecutive on the basis of the student’s enrollment, so long as the break
in the student’s enrollment does not equal two primary terms or more.

Appeal of Dismissal

A student who is subject to dismissal may request an appeal of dismissal
through the Counseling Department by the stated deadline prior to

the beginning of the following semester. If approved, the student shall

be required to participate in a prescribed counseling intervention and
complete a contract, which shall include the number of units in which the
student shall enroll. If the student chooses not to make the request, or
the request is denied, the student shall be dismissed for two semesters.

Reinstatement after Dismissal

A dismissed student may request reinstatement through the Counseling
Center after an interval of two semesters. Requests must be made no
later than two weeks before the beginning of the Fall or Spring semesters
only. Requests for reinstatement will not be allowed after the above
stated deadline or for Winter and Summer terms. If approved, the
reinstated student shall be required to participate in a prescribed
counseling intervention and complete a contract for reinstatement, which
shall include the number of units in which the student shall enroll.

A reinstated student shall remain on a probationary, reinstated status
until clearance of probation and must see a counselor with an academic
progress report for unit clearance prior to every registration period.

A reinstated student shall also remain on contract until clearance

of probation. Failure to comply with the terms and conditions of the
contracts may result in subsequent dismissal. (BP 4250, AP 4255)

Attendance

Students are expected to attend all class meetings. It is the students’
responsibility to know the attendance and absence policies of their
professors.



Professors may take attendance at all class meetings. It is the
responsibility of each professor to inform his/her classes of the
attendance and absence policies at the beginning of each semester.

It is the student’s responsibility to officially drop a class whenever he
or she determines that he or she can no longer attend the class. Failure
to officially drop a class may result in a failing grade and/or a financial
obligation to the college.

Professors may drop students from their class rolls through the last

day of the tenth week of instruction of a regular semester for excessive
absence as defined by the professor or at an earlier date for intersession
or short-term classes.

Students on college-authorized field trips will not be penalized for
absences incurred in other classes during the field trips (AP 4300).

Auditing Courses
Students may not audit courses at Mt. San Antonio College. All students
must be officially enrolled in a course in order to attend that course.

Student Unit Limits

Students may enroll in a maximum of 18 units each semester and up

to seven units each summer and winter session. Students who have
completed a minimum of 15 college units in a given semester with a
grade point average of at least 3.0 and have a minimum cumulative grade
point average of at least 3.0 may petition for permission to enroll in units
above the maximum.

Students are required to see a counselor as part of the petition process.
Petitions are available in the Counseling Office, located on the upper level
of the Student Services Center.

100 Unit Appeal

Effective Summer 2014, new state regulations impact the registration
date of students who have earned more than 100 degree applicable units
at Mt. SAC. Students who have already surpassed or will have earned 100
or more degree applicable units when registration begins for any term will
be assigned a later registration date.

Students who have completed 100 or more degree applicable units

may file an appeal with the Counseling Center to keep their original
registration date for the following term. The 100 Unit Appeal form can
be downloaded from the Counseling website, Counseling Center Forms
(http://www.mtsac.edu/counseling/forms.html). There is a deadline for
submitting the appeal for every term. The deadline date is noted on the
appeal form. Forms are also available at the Counseling Center, Bldg. 9B,
2" floor.

Students who wish to appeal have to schedule an appointment with a
counselor or advisor to create an educational plan (MAP) which must be
included with the appeal, and to clarify other requirements. Appointments
can be scheduled online through the Counseling website (http://
www.mtsac.edu/counseling), in person, or by calling (909) 274-4380.

Basic Skills Limitations

Students are limited to completing no more than 30 units of courses
identified as “Pre-collegiate Basic Skills” while enrolled at Mt. SAC.
Courses in this category include pre-collegiate basic skills courses in
Math, English, Reading, and Learning Skills. Students enrolled in the
American Language program and students with learning disabilities

are exempted from this policy. Waivers to exceed the 30 unit limit are
available to students who show significant progress and will be limited
to a specified period of time and/or number of units. Students requesting
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this waiver must submit a Petition for Exceptional Action to the Board
of Appeals. Petitions are available in the Counseling Center and in
Admissions & Records. Students who reach 30 units of pre-collegiate
basic skills courses and who are not ready to pursue degree applicable
courses are subject to remedial dismissal. (BP 4220, AP 4222)

Petitions for Exceptional Action

Student Petitions for Exceptional Action forms are available from the
Counseling Office and Admissions and Records Office in the Student
Services Center. Students may complete these forms and submit them to
Admissions and Records. Subsequent action on a petition will be taken
either by the appropriate administrator or the Board of Appeals.

Definitions

Primary Term: A primary term is either the Fall or Spring semester. In
contrast, both Winter and Summer intersessions are not considered to be
primary terms.

Continuing Student:

+ A continuing student is one who enrolls in at least one credit course
and receives a grade (including a W) in any term during the academic
year.

+ A continuing student retains rights to follow graduation and/or
certificate requirements for the year they entered or any catalog
thereafter, as long as the student maintains in continuous enrollment.

Catalog Rights
+ A student may use that initial catalog year or any subsequent catalog
until the student petitions for graduation, if the student has remained
in continuous attendance.

Continuous attendance is enroliment and attendance in a class (past
the census date) in one of the immediate prior two semesters.

In order to maintain catalog rights at Mt. SAC, based on the initial
semester of enrollment, a student may:

Attend another regionally accredited post-secondary institution.

Maintain “continuous attendance” at a regionally accredited post-
secondary institution while away from Mt. SAC.

Not be absent from Mt. SAC for four or more primary terms (two
years).

Dropping Courses and Withdrawing from the College

It is the students’ responsibility to drop or withdraw from courses they no
longer attend. Students should check their schedule/receipt, available on
the “My Mt SAC" portal for information regarding key dates. Dates vary
and are often course specific. Failure to drop may result in a failing grade
and/or fees owed.

Full 16-week courses

For 16 week courses, students who drop a class, withdraw from the
college, or are dropped from a class by the professor by the Sunday at the
end of the second week of classes will not receive any mark or notation
on their permanent academic record.

Students who drop a class, withdraw from the college, or are dropped by
the professor beginning Monday of the third week of a 16 week class will
receive a mark of “W” (Withdrawal) on their permanent record.

Professors may not drop students from a class and students may not
drop themselves from any class or withdraw from the college after 60%
of the class has elapsed. All students who are registered for a class
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after 60% of the class has elapsed shall receive an academic grade
(A,B,C,D,F,P,NP) or an Incomplete mark for the class.

A “W" Withdrawal mark shall not be assigned to any student enrolled after
the last day to drop a class except in the case of an approved petition due
to extenuating circumstances. A “W” Withdrawal remains a permanent
part of a student’s academic record.

Intersessions and other short term classes

For short term classes, students who drop a class, withdraw from college
or are dropped from a class by the professor prior to the conclusion of
the first 20% of the class will not receive any mark or notation on their
permanent record.

Students who drop a class, withdraw from the college, or are dropped by
the professor after 20% of the class has elapsed will receive a mark of
“W" (Withdrawal) on their permanent record.

Professors may not drop students from a class and students may not
drop themselves from any class or withdraw from the college after 60%
of the class has elapsed. All students who are registered for a class
after 60% of the class has elapsed shall receive an academic grade
(A,B,C,D,F,P,NP) or an Incomplete mark for the class.

A “W” Withdrawal mark shall not be assigned to any student enrolled after
the last day to drop a class except in the case of an approved petition due
to extenuating circumstances. A “W” Withdrawal remains a permanent
part of a student’s academic record.

Repeatable Courses

Certain courses may be taken more than once for credit if the course is
designated as repeatable. The course may be repeated for the number of
times allowable. The following types of courses may be repeatable:

1. Courses for which repetition is necessary to meet the major
requirements of CSU or UC for completion of a Bachelor's degree.

2. Intercollegiate athletics courses in which student athletes are
enrolled to participate in an organized competitive sport.

3. Intercollegiate academic or vocational competition courses that are
designed specifically for non-athletic competitive events. Enrollment
in a course or series of courses related in content is limited to four
times whether or not a passing grade is earned.

There may be financial aid implications for students who are recipients

of Title IV and/or state funding. Federal and state law limits financial

aid funding to two enrollments in a course, unless multiple enroliment

of the same course is stipulated as required for academic program
completion. Please seek guidance from the Financial Aid office for further
clarification.

Families of Courses

The college has grouped Families of Courses that are closely related
active participatory courses in physical education, visual arts, or
performing arts. Within any given course family, students are only
permitted four experiences while attending Mt. San Antonio College. An
experience is defined as enrolling in a course and receiving any letter
grade (including D, F, NP or W). A Family of Courses may consist of more
than four courses, but students are limited to enrolling in a maximum of
four courses in any family. All grades, including W, will count toward the
enrollment limitation of four courses.

Students can repeat courses that are included in Families of Courses in
which a grade of NP, D, or F was earned or a W was assigned. However,
all enrollments count toward the four enrollment maximum for each

family of courses. Once a student has received four experiences in a
given family, they will not be permitted to enroll in any other class within

that family, even to alleviate a sub-standard grade.

These Families of Courses are listed below in the disciplines in which

they apply.

Dance Families

Course Prefix Course Name

Ballet
DNCE 1 Ballet Fundamentals
DNCE 2A Ballet |
DNCE 2B Ballet Il
DNCE 31 Classical Dance
Modern Dance
DNCE 10 Modern Fundamentals

DNCE 12A Modern |

DNCE 12B Modern Il

DNCE 30 Contemporary Dance
Jazz Dance

DNCE 14A Jazz|

DNCE 14B Jazz I

DNCE 17 Jazz Fundamentals
Tap and Musical Theater

DNCE 18A Tap |

DNCE 18B Tap Il

DNCE 28 Theater Dance |

DNCE 29 Theater Dance Il
Social Dance

DNCE 8 Latin Dance |

DNCE 11A Social Dance Forms |
DNCE 11B Social Dance Forms Il
Performance Technique

DNCE 3 Ballet Performance
DNCE 13 Modern Performance
DNCE 15 Jazz Performance
DNCE 19 Tap Performance
Choreography and Career
DNCE 4 Choreography
DNCE 33 Improvisation
DNCE 34 Dance Directives
Stage Performance
DNCE 22 Dance Rehearsal
DNCE 24 Dance Production
Pilates
DNCE 39A Alignment and Correctives |
DNCE 41 Pilates |
DNCE 42 Pilates Il
DNCE 43 Pilates IlI
Dance Conditioning
DNCE 32 Commercial Dance
DNCE 36 Commercial Dance |
DNCE 40 Conditioning Through Dance

Units



Fine Arts Families
Course Prefix Course Name Units
Foundational Courses

ARTD 20 Design: Two-Dimensional
ARTS 22 Design: Three-Dimensional
ARTS 33 Ceramics: Hand Construction

Color Concepts
ARTD 15B Drawing: Intermediate

ARTD 21 Design: Color and Composition
ARTD 25A Beginning Painting |
ARTD 27 Painting: Watercolor

Drawing

ANIM 104 Drawing Fundamentals
ARTD 15A Drawing: Beginning

ARTD 16 Drawing: Perspective
ARTD 43A Introduction to Printmaking
Gesture

ANIM 101A Drawing - Gesture and Figure

ANIM 101B Figure Gesture - Design

ANIM 101C Figure Gesture Expressive Design

ANIM 107 Figure in Motion
Anatomical Study

ARTD 17A Drawing: Life

ARTD 17B Drawing: Life-Intermediate

ARTD 19A Figure Painting

ARTD 23B Drawing: Intermediate Heads and Hands
Figure Concepts

ARTD 23A Drawing: Heads and Hands
Painting

ARTD 25B Beginning Painting Il

ARTD 26A Intermediate Painting |

ARTD 26B Intermediate Painting Il
Ceramics

ARTS 30A Ceramics: Beginning |

ARTS 30B Ceramics: Beginning Il

ARTS 31 Ceramics: Intermediate Studio
Sculpture

ARTS 40A Sculpture: Beginning

ARTS 40B Sculpture: Intermediate

ARTS 40C Sculpture: Carving

ARTS 41A Sculpture: Life
Molding

ARTS 42 Sculpture: Mold Making

ARTS 46A Sculpture: Special Effects Makeup

ARTS 46B Sculpture: Special Effects Makeup

ARTS 41B Sculpture: Intermediate Life
Planography

ARTD 44A Printmaking: Introduction to Lithography |

ARTD 45A Printmaking: Introduction to Screenprinting

ARTD 45B Printmaking: Intermediate Screenprinting
Intaglio Printmaking

ARTD 43B

ARTD 46A
ARTD 47A

Mt. San Antonio College

Intermediate Printmaking in Intaglio and
Relief

Printmaking: Introduction to Monotype

Printmaking: Photo and Alternative
Processes

Art Survey and Exhibition

ARTB 14
ARTG 20
ARTG 21A
ARTG 21B

Basic Studio Arts

Art, Artists, and Society

Introduction to Exhibition Production
Intermediate Exhibition Production

Kinesiology Families

Course Prefix

Aquatics
KINA 8A
KINA 8B
KINA 8C
KINA 14
KINA 20

Course Name

Swimming - Beginning
Swimming - Intermediate
Swimming - Advanced
Water Polo

Aquatic Fitness

Cardiorespiratory and Body Composition

KINF 4
KINF 34A
KINF 34B
KINF 38A
KINF 38B
Combatives
KINI 25
KINI 27A
KINI 27B
KINI 29
KINI 30A
KINI 30B
KINI 3TA
KINI 31B
KINI 33A
KINI 33B
KINI 34

Cardiovascular Conditioning
Cardiorespiratory Training Beginning
Cardiorespiratory Training Intermediate
Aerobics-Beginning

Aerobics

Mixed Martial Arts

Jeet Kune Do - Beginning

Jeet Kune Do - Intermediate
Self Defense and Martial Arts
Filipino Martial Arts - Beginning
Filipino Martial Arts - Intermediate
Jiujitsu - Beginning

Jiujitsu - Intermediate
Kickboxing Beginning
Kickboxing Intermediate
Women's Self Defense

Muscular Strength and Endurance

KINF 10A
KINF 10B
KINF 19
KINF 25

KINF 36A
KINF 36B
Indivicual Sports

KINI 4A

KINI 4B

KINI 4C

KINI 18A
KINI 18B
KINI 18C
KINI 40A

Weight Training - Beginning
Weight Training - Intermediate
Strength Training

Core Performance and Foundation
Movement

Circuit Training Beginning
Circuit Training Intermediate

Badminton - Beginning
Badminton - Intermediate
Badminton - Advanced
Golf - Beginning

Golf - Intermediate

Golf - Advanced

Tennis - Beginning

21
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KINI 40B Tennis - Intermediate
KINI 40C Tennis - Advanced
Flexibility and Balance
KINI 37A Tai Chi Chuan - Beginning
KINI 37B Tai Chi Chuan - Intermediate
KINI 37C Tai Chi Chuan - Advanced
KINI 50A Yoga
Team Sports
KINS 2A Basketball Beginning
KINS 2B Basketball Intermediate
KINS 10A Beginning Soccer
KINS 10B Soccer Intermediate
KINS 16 Softball
KINS 24A Volleyball - Beginning
KINS 24B Volleyball - Intermediate
KINS 24C Volleyball - Advanced
Fire Technology/Administration of Justice
KINF 51A Agility Test Preparation Law and Fire -
Beginning
KINF 51B Agility Test Preparation Law and Fire -
Intermediate
KINF 52A Fitness and Conditioning for Law and Fire -
Beginning
KINF 52B Fitness and Conditioning for Law and Fire -
Intermediate
KINF 53 Physical Training for the Basic Fire

Academy

Music Families

Course Prefix Course Name Units

Class Piano

Intended for students with emphasis on learning basic piano
skills and piano literature.

MUS 17A Elementary Piano
MUS 17B Intermediate Piano
MUS 18 Advanced Piano

Key Board Skills

Intended for music majors with emphasis on developing
keyboard skills for the music educator.

MUS 10B Keyboard Skills
MUS 10A Keyboard Skills
Class Vocal Study
Intended for all students.

MUS 20A Elementary Voice

MUS 20B Intermediate Voice

MUS 21 Advanced Voice
Class Guitar

Intended for all students

MUS 23A Elementary Guitar

MUS 23B Intermediate Guitar

MUS 24 Advanced Guitar
Techniques

For the development of technical skills

MUS 25A
MUS 25B

Jazz Improvisation
Advanced Jazz Improvisation

Academic Honors
+ President’s List - The President’s List is an honors list comprised
of those students who have achieved a 3.50 or better grade point
average in a minimum of twelve (12) letter-graded Associate Degree
applicable units per semester at Mt. San Antonio College.

Dean’s List - The Dean’s List is an honors list comprised of those
students who have achieved between a 3.0 to 3.49 grade point
average in a minimum of twelve (12) letter-graded Associate Degree
applicable units per semester at Mt. San Antonio College.

Graduation Honors
+ Academic Distinction - The “Academic Distinction Honor” designation
is placed on the transcript and degree of the graduate who has
achieved an overall grade point average (GPA) of 4.00.

+ Scholastic Honor - The “Scholastic Honor” designation is placed on
the transcript of the graduate who has achieved an overall grade
point average (GPA) of 3.90 through 3.99.

With Honors - The “With Honors” designation is placed on the
transcripts and degree of the graduate who has achieved an overall
grade point average (GPA) of 3.75 through 3.89.

Honors Program
Building 26A-1680, (909) 274-4528

Mt. San Antonio College offers an Honors Program for students who
have demonstrated academic excellence. Honors courses are specially
designed sections of transferable courses and, with a few exceptions, are
part of the IGETC requirement list.

Completion of the Honors Program makes a student eligible for priority
admission consideration from the following universities: UCLA, UC Irvine,
Chapman University, Pitzer College and Pomona College. In addition to an
enhanced curriculum for motivated students, Honors Program students
receive library privileges at UC Irvine and UCLA and an Honors Certificate
and medal upon honors certification.

Entrance Requirements

+ High School Students — Eligibility for ENGL TA; 3.2 GPA
(unweighted); letter of recommendation; short essay

+ Mt. San Antonio College Students — Nine transferable units; Eligibility
for ENGL 1A; 3.2 GPA, short essay, letter of recommendation (Waivers
can be obtained through the Honors Program Office for highly
motivated students with a competitive GPA, an in-progress grade
report and professor recommendation.)

Requirements for “Honors Scholar” Designation
+ Complete 15 units of honors courses with a minimum 3.2 GPA for
honors certification

* Maintain a 3.2 GPA

Alpha Gamma Sigma

Mt. San Antonio College sponsors the Zeta Chapter of Alpha Gamma
Sigma, the scholastic honorary organization for California Community
Colleges. Full-time and part-time students are eligible for membership.
Membership requires campus and community involvement (service
hours).

There are three categories of membership eligibility. Only degree
appropriate courses/units (those that grant credit for an Associate or



Bachelor's degree) may be used to establish eligibility for membership
(Exception: Temporary Membership).

1. Temporary: (First college semester only) Must hold a California
Scholastic Federation (CSF) Life Membership OR be a high school
graduate with a cumulative grade point average of 3.5 or higher. This
membership is intended as an introduction to Alpha Gamma Sigma
and is not to be considered as an initial membership.

2. Initial: (First time membership) Must have completed 12 degree
appropriate units in a maximum of three (3) semesters with a degree
appropriate cumulative grade point average of 3.0 or higher.

3. Continuing: (Previous membership) Must have achieved for the
previous semester a degree appropriate grade point average of 3.0
or higher OR have maintained a degree appropriate cumulative grade
point average of 3.0 or higher.

Permanent membership in Alpha Gamma Sigma is an honorary lifetime
AGS title for students who have completed 60 degree appropriate units;
a minimum of 30 of the total 60 units must have been completed at

Mt. SAC. A permanent membership application must be submitted by
the graduation petition deadline. To apply students must: a) have a
cumulative G.P.A of 3.25 or higher for 60 completed degree appropriate
units and, b) complete a minimum of two semesters as an active

or inactive member. Only permanent members receive recognition

at graduation. Scholarships provided by the Zeta Chapter and the

State Alpha Gamma Sigma Organization are available to actively
involved members. Some baccalaureate granting institutions provide
scholarships limited to Alpha Gamma Sigma members. For further
information and review of academic eligibility, and applications,
students should consult an Alpha Gamma Sigma Officer or an Alpha
Gamma Sigma Adviser. Contact information can be found here: https://
agszetamtsac.weebly.com/

Phi Theta Kappa

Mt. SAC sponsors the Alpha Omega Alpha Chapter of Phi Theta Kappa,
an international scholastic honorary organization for two-year colleges.
Eligibility for membership is established for the following:

1. Full and part-time students who have completed 12 appropriate
degree units with a 3.5 grade point average at an accredited
institution.

2. Students who have maintained a 3.5 grade point average while a
member.

There are several advantages which accompany this honor, including
recognition at graduation and access to scholarships offered to members
by more than 700 U.S. colleges and universities. For further information
and review of academic eligibility, students should consult a Counselor
or a Phi Theta Kappa advisor. Applications are available in the Honors
Program office in Building 26A-1680.

Definition of Educational Records

Educational records consist of those files maintained by the following
offices: Admissions and Records, Counseling, Assessment, Financial Aid,
and those files maintained for individual students by departments.

Challenge of Educational Records
1. Any student may file a written request with the Records Officer of
the District (Dean, Enrollment Management) to remove information
recorded in the student’s records which is alleged to be: 1)
inaccurate; 2) an unsubstantiated personal conclusion or inference;
3) a conclusion or inference outside of the observer's area of
competence; or 4) not based on the personal observation of the
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named person with the time and place of the observation of the
named person with the time and place of the observation noted.

2. If the student is not satisfied with the determination made by the
Dean, Enrollment Management, the student may utilize the existing
college student grievance process. (AP 5045)

Academic Renewal

The Academic Renewal Policy is provided for students in specific
circumstances where previously recorded substandard academic
performance is not reflective of the student’s present demonstrated
ability. Academic renewal applies only to substandard coursework
completed at Mt. SAC. Students with substandard coursework at other
colleges/universities need to contact those institutions to see if they are
eligible for academic renewal under the provisions of academic renewal
of said institution.

1. A maximum of twenty-four units may be alleviated.

2. Since completion of the work to be disregarded, the student’s
cumulative grade point average for all units completed at the time
of adjustment must be at least 3.0 for 18 semester units, 2.5 for
24 semester units, or 2.0 for 30 units. The cumulative grade point
average may include coursework completed at Mt. San Antonio
College and/or other accredited colleges or universities. Courses
used to qualify for Academic Renewal which were completed at
another college or university must be verified by official college
transcripts.

3. Atime period of at least two years must have elapsed since the end
of the term of substandard work to be disregarded.

4. Academic renewal will apply only to substandard grades: D, F, and
NP.

5. The permanent academic record shall be annotated in such a manner
that all work remains legible, insuring a true and complete academic
history.

6. Mt. San Antonio College does not guarantee that academic
renewal will be honored by institutions outside of the District. This
determination will be made by the transfer institution.

7. Students requesting academic renewal should meet with a counselor
to file a petition. (BP 4240, AP 4240)

Transcripts

Official transcripts of work completed at Mt. San Antonio College may

be ordered online through MyPortal (http://my.mtsac.edu) student

portal. The first two requests for transcripts are free; subsequent
standard transcript requests are $5.00 each. Unofficial/student copies of
transcripts may be obtained at MyPortal (http://my.mtsac.edu) (AP 5040)

Further information regarding transcript services is available at Records
and Graduation (http://www.mtsac.edu/records/student-records/
transcripts.html)

Definition of a Unit of Credit

The standard “unit” represents one hour in class recitation and two hours
of outside preparation per week or its equivalent for one semester. By
this definition, “unit” is synonymous with “semester lecture hour.” In
laboratory work and certain activity courses such as kinesiology, choir,
drafting, etc., a greater number of in class hours per week is required for
each unit of credit. During intersessions, one unit of credit represents
three hours of lecture per week.

Classification of Students

Students at Mt. San Antonio College are classified as follows:
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Full-time enrolled in 12 or more units in a fall IP - In Progress
or spring semester, or 4 or more
units during a six-week summer or
winter session

Part-time enrolled in less than 12 units during
the fall or spring semester or less
than 4 units during a six-week

session
Freshman a student who has completed less
than 30 units of credit
Sophomore a student who has completed 30

units of credit or more

Grading System

Scholastic grades showing the academic achievement of students are
issued at the end of each semester. Any student enrolled as of the first
day of the fourth week in a full semester course for any semester shall
receive one of the designated grading scale marks on his/her permanent
records.

Grading Scale

Evaluative Symbol Definition Grade Point Value
A Excellent 4

B Good 8

C Satisfactory 2
D 1

Passing (less than
satisfactory)

F Failing 0

Pass Passing (at least
equivalent toa"C"
grade. Units awarded
are not counted in
determining the
student's grade point
average.)

NP Not Passing
(Equivalent to a"D"
or "F" grade. No units
awarded, and units
are not counted in
determining grade
point average. No-
Credit grades will be
considered in probation
and dismissal
procedures.)

W - Withdrawal

Incomplete

A student may request an Incomplete or the professor may initiate the
petition on behalf of the student who is currently passing the class under
the following circumstances: verifiable illness or emergency or verifiable
work conflict. Incompletes may only be issued for requirements missed
commencing the fourteenth (14) week of a regular semester class or
after 85% of a short-term or summer or winter intersession class. Re-
enrollment in the same course for purposes of making up the Incomplete
is prohibited. The petition is subject to the approval of the professor. If
granted, the student must complete all outstanding course requirements
stipulated by the professor within one year, or the Incomplete will become
a letter grade assigned by the professor.

RD - Report Delayed

The “IP” symbol shall be used

to denote that the class extends
beyond the normal end of an
academic term. It indicates that
work is “in progress,” but that
assignment of a substantive
grade must await its completion.
The “IP” symbol shall remain on
the student’s permanent record
in order to satisfy enrollment
documentation. The appropriate
evaluative grade and unit credit
shall be assigned and appear on
the student’s record for the term in
which the course is completed.

The “RD" symbol may be assigned
only by the Admissions and
Records Office. It is to be used
when there is a delay in reporting
the grade of a student due to
circumstances beyond the control
of the student. It is a temporary
notation to be replaced by a
permanent symbol as soon as
possible. “RD” shall not be used in
calculating grade point averages.

Withdrawal from a class or classes
shall be authorized through the last
day of the 10th week of instruction
of aregular semester-length class.
No notation (“W” or other) shall

be made on the academic record

of the student who withdraws
during the first three weeks of a
regular semester-length class.
Withdrawal between the first day
of the 4th week and the last day

of the 10th week of instruction
shall be recorded as a “W” on the
student’s record. The “W” shall not
be used in calculating grade point
averages, but excessive “W’'s” shall
be used as factors in probation and
dismissal procedures. Withdrawal
from short term classes of less than
semester length, but greater than
six weeks, is authorized for a period
of time through 60% of the course,
and a mark of “W" shall be made

on the student’s academic record.
No notation shall be made on the
academic record of a student who
withdraws from a short term class
of less than semester length, but
greater than six weeks, provided the
student withdraws no later than the
end of the first 20% of the course.



MW - Military Withdrawal The “MW,” military withdrawal,
mark shall be assigned only for
students who are members of an
active or reserve military unit, and
who receive orders compelling a
withdrawal from courses. Upon
verification of such order, this
symbol may be assigned at any
time after the period established
by the governing board during
which no notation is made for
withdrawals. The “MW” shall not be
counted in determining registration
priority, progress probation, and
dismissal calculations. A “W”
previously incurred commencing
January 1, 1990, and which meets
the definition of “MW" may be
changed to “MW." (AP 5013)

Final Examinations

A final examination shall be administered in all classes in compliance
with the Final Exam Schedule prepared each term. If a student is unable
to attend a scheduled final examination, he/she must contact his/her
instructor to make other arrangements. A student who does not take

a final examination and who does not qualify for an “Incomplete” (see
Grading System-Incomplete), shall be assigned the grade “F" or “Zero” for
the examination, and this grade shall be averaged in determining the final
course grade.

Pass/No Pass Grades

The Pass or No Pass (P or NP) grading option was designed to encourage
students to explore subject areas of interest outside of their major areas
of competence or known abilities without being overly concerned with

a grade or with jeopardizing their grade point average and to afford

an opportunity for departments to offer courses in which there is a
diminished emphasis on grades.

Courses may be offered for Pass or No Pass in either of the following
categories and will be specified in the catalog and schedule of classes:

+ Pass/No Pass Only Grade

Courses wherein all students are evaluated on a Pass or No Pass
basis only.

+ Option of Letter Grade or Pass/ No Pass Grade

Courses in which each student has the option to individually elect
Pass or No Pass or letter grade.

In courses offering the grading option, students are automatically
registered on a letter grade basis at the time of registration. If a change
is desired, the student can make the change on their student portal
within the first 20% of the course or in person with a picture ID at the
Admissions and Records Office located in the Student Services Center
(Bldg 9B) within the first 30% of the course. The grading option is not
reversible after the deadline to request a grade change has passed.

The student is held responsible for all assignments and examinations
required in the course. The standards of evaluation are identical for all
students in the course. A grade of “P" is earned for coursework equal
to a grade of “C” or better. A grade of “NP” is earned for coursework
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equal to a grade of “D" or “F". Neither “P" nor “NP" grades are used in
computation of grade point average; however, P or NP units will appear
on the transcript of record.

Students are advised that four-year institutions may limit the number

of units acceptable for transfer completed with a P or NP notation.
Students should investigate the policies of the institutions to which they
may wish to transfer to determine the acceptability of P (Pass) grades

in courses in the student’s major. Before selecting the pass or no pass
option, students should consult with a counselor.

Credit for Extra Institutional Learning

Philosophical Basis

This policy of granting credit for extra-institutional learning is provided for
students under special conditions in recognition of learning that has been
attained outside the sponsorship of legally authorized and accredited
post-secondary institutions. (AP 4285)

General Policy Statement

Credit for extra-institutional learning will be awarded to those students
who have attained competency of subject matter through experiences
outside of the sponsorship of legally authorized and accredited post-
secondary institutions.

The College will accept the recommendations of the American Council

on Education in reference to the Guide to the Evaluation of Educational
Experiences in the Armed Services and the National Guide to College

Credit for Workforce Training; The College Board in reference to its
recommendation of Advanced Placement Examinations, and credit
recommendations from other similar nationally recognized academic
institutions, including Mt. San Antonio College's policy for comprehensive
examinations.

Policy Regulations

Of the 60 units required for the Associate Degree, at least twenty-
four (24) units must be earned in courses that contribute to the grade
point average.

Extra-institutional learning credit will normally not be evaluated
unless the credit is necessary for graduation.

Credit for non-collegiate courses will be awarded only for work
applicable toward the Associate Degree. Credit may be granted for
upper division courses provided the student has earned less than 60
units at the time the upper division work is attempted.

To petition for extra-institutional learning credit, a student must have
at least a 2.0 grade point average, not be on probation, and be in good
standing.

The permanent academic record shall be annotated in such a manner
to insure that a true and complete history of extra-institutional
learning credit has been granted.

In cases where a student is seeking a degree/certificate from the
College, all standard graduation and residency requirements apply
and must be met by completing a minimum of 12 units earned from
Mt. SAC courses.

Credit for Current License Holders

Mt. San Antonio College may grant units of credit toward an associate’s
degree to current license holders in the following areas: Emergency
Medical Technology (Paramedics), Psychiatric Technology, and
Radiologic Technology. The total number of units granted will be equal to
the current total unit requirement for the equivalent program certificate.
License holders must meet the college’s residency requirements and
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complete an application to the college before the request for extra-
institutional learning credit may be made. The application date will
determine the catalog year.

The Department Chair from the appropriate program will validate the
license and its currency. Admissions and Records will certify that the
requirements have been met, grant the appropriate number of units, and
apply extra-institutional learning credit toward the degree. (AP 4285)

Credit for Military Training

Mt. San Antonio College will grant four units of Baccalaureate level
elective credits for military experience without regard to the field of
service. Additional credit may be allowed for specific programs of training
and credits earned through the United States Armed Forces Institute. (AP
4285)

Advanced Placement Credit for Mt. SAC General
Education Requirements for the Associate Degree

Students who have a qualifying Advanced Placement (AP) test score (3
or above) may petition to utilize the results of their AP examinations to
meet Mt SAC general education requirements in the areas identified in
the Credit by Examination tab above.

Advanced Placement Examinations

AP Score Mt.SAC GE GE Units  Equivalent Degree
ExaminatiorNeeded/ Area Mt.SAC Units

GE/ Course

Equivalency
Art History 3 ClorC2 3 AHIS4& 6

AHIS 5
Biology 3 B2 3 BIOL 1
Calculus ~ 3/4' Math N/A MATH 180 3
AB' Competency
Calculus  3/3/4 Math N/A MATH 180 6
BC Competency or
MATH 181

Chemistry 3 B1 None 6
Chinese 3 C2 CHINT& 6
Language CHIN 2
and Culture
Computer 3 N/A N/A CSCl145 3
Science A
Computer 3 N/A N/A None 6
Science AB
English 3 A2 3 ENGL1A 6
Language
and
Composition
English 3 A2 & C2 6 ENGL1A& 6
Literature ENGL 1B
and
Compositiot
Environmental B1 3 None 4
Science
European 3 C2orD2 3 None 6
History
French 3 c2 3 FRCH1& 6
Language FRCH 2
and Culture

French 3
Literature

German 3
Language
and Culture
Government3
and

Politics:
Comparative
Government3
and

Politics: US
Human 3
Geography
Italian 3
Language
and Culture
Japanese 3
Language
and Culture
Latin: 3
Literature
Latin: 3
Vergil

Macroeconodits

Microecono 3/4
Music 3
Theory
PhysicsB 3
Physics C: 3
Electricity
and
Magnetism
Physics C: 3
Mechanics
Psychology 3
Spanish 3
Language
Spanish 3
Literature
Statistics 3

Studio Art 3
-2D

Studio Art 3
-3D

C2 3 FRCH 3

Cc2 3 GERM 1 &
GERM 2

D2 3 None

D1 3 None

D2 3 GEOG 2

Cc2 3 ITAL1 &
ITAL 2

C2 3 JAPN 1 &
JAPN 2

Cc2 3 None

Cc2 3 None

D2 3 BUSC 1A

D2 3 BUSC 1B

C1 3 MUS 7

B1 3 None

B1 3 None

B1 3 None

D2 3 PSYC 1A

C2 3 SPAN 1 &
SPAN 2

Cc2 3 SPAN 3

Math N/A MATH 110

Competency

General

education

and course

equivalency

credit

based on

portfolio

review

General

education

and course

equivalency

credit

based on

portfolio

review

w

A~ O



Studio Art - 3 General 3
Drawing education

and course

equivalency

credit

based on

portfolio

review
United 3 C2 or D1 3 HIST 1 6
States
History
World 3 C2orD2 3 None 6
History

A score of 3 on the Calculus AB Advanced Placement Exam will earn
a student three (3) degree applicable units, Math Competency and
Eligibility for MATH 180.

Credit by Examination

The general philosophy of Mt. San Antonio College is that the interaction
which takes place between the student and professor is of critical
importance to the learning process. However, quality instruction places
a premium on meeting individual student needs. Therefore, Mt. San
Antonio College provides for Credit by Examination enabling the student
to accelerate his/her educational program by providing opportunity

to obtain credit in those fields in which he/she has already achieved
proficiency independently or by informal means. (BP 4235, AP 4235)

Course Prefix Course Name Units
Arts Division
Commercial & Entertainment Arts

ARTC 100 Fundamentals of Graphic Design

ARTC 200 Web Design

PHOT 9 Digital Image Editing for Photographers
PHOT 10 Basic Digital and Film Photography
PHOT 20 Color Photography
Fine Arts
ANIM 108 Principles of Animation
Music
MUS 2 Music Theory
MUS 5A Musicianship - Ear Training and Sight
Singing
MUS 7 Fundamentals of Music
MUS 17A Elementary Piano
MUS 17B Intermediate Piano

Business Division
Accounting and Management

BUSA 11 Fundamentals of Accounting

BUSA 68 Business Mathematics

BUSA 71 Personal Financial Planning

BUSA 72 Bookkeeping - Accounting

BUSM 20 Principles of Business

BUSM 60 Human Relations in Business

BUSM 61 Business Organization and Management
BUSM 66 Small Business Management

Business Administration
BUSR 50 Real Estate Principles

Mt. San Antonio College

Child Development

CHLD 5 Principles and Practices in Child
Development Programs

CHLD 61 Language Arts and Art Media for Young
Children
CHLD 64 Health, Safety, and Nutrition of Children
Computer Information Systems
CISB 11 Computer Information Systems
CISB 15 Microcomputer Applications
CISB 31 Microsoft Word
CISW 15 Web Site Development
Consumer Science & Design Technologies
CUL 102 Professional Cooking |
CUL 104 Garde Manger
CUL 105 Baking & Pastry |
cuL 107 International Cuisines
FASH 10 Clothing Construction |
FCS 41 Life Management
FCS 80 Personal Financial Planning
HRM 51 Introduction to Hospitality
HRM 52 Food Safety and Sanitation
HRM 53 Dining Room Service Management
HRM 56 Hospitality Supervision
HRM 57 Hospitality Cost Control
HRM 61 Menu Planning
HRM 62 Event Planning and Catering
HRM 64 Hospitality Financial Accounting
HRM 66 Hospitality Law
HRM 70 Introduction to Lodging
HRM 91 Hospitality Work Experience
ID10 Introduction to Interior Design
ID 10L Introduction to Interior Design Laboratory

Office Technology
BUSO 5 Business English
Continuing Education
Adult Basic Education
BSHS ALG1 High School Algebra 1
BSHS BIO High School Biology
BSHS USH High School U.S. History
BSHS WHS High School World History
Humanities & Social Sciences Division
Sign Language/Interpreting
SIGN 101 American Sign Language 1
SIGN 102 American Sign Language 2
SIGN 103 American Sign Language 3
SIGN 104 American Sign Language 4
SIGN 105 American Sign Language 5
Kinesiology, Athletics & Dance Division
Physical Education & Wellness Programs

KIN 19 Introduction to Care/Prevention of Activity/

Sports -Related Injuries
Natural Sciences Division
Agricultural Sciences
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AGAN 1
AGLI 16
AGOR 1
AGOR 13
AGOR 71

Animal Science

Horse Production and Management
Horticultural Science

Landscape Design

Construction Fundamentals

Biological Sciences

BIOL 1

General Biology

Technology and Health Division

Aeronautics, Transportation

AERO 100
AERO 102
AERO 104
AERO 150
AERO 152
AERO 252

Primary Pilot Ground School
Aviation Weather

Federal Aviation Regulations
Commercial Pilot Ground School
Air Transportation

Instrument Ground School

Air Conditioning, Welding, and Water Technology

AIRC 10

AIRC 11

AIRC 20
AIRC 25

WELD 40
WELD 50
WELD 51
WELD 53A
WELD 70A
WELD 70B
WELD 70C

Technical Mathematics in Air Conditioning
and Refrigeration

Welding for Air Conditioning and
Refrigeration

Refrigeration Fundamentals

Electrical Fundamentals for Air
Conditioning and Refrigeration

Introduction to Welding
Oxyacetylene Welding
Basic Electric Arc Welding
Welding Metallurgy
Beginning Arc Welding
Intermediate Arc Welding
Certification for Welders

Aircraft Maintenance Technician and Manufacturing

Technology
MFG 110
MFG 120
MFG 130
MFG 140
MFG 150
MFG 155
MFG 160
MFG 180
MFG 210
MFG 220
MFG 250
MFG 260

Introduction to CAD

CAD for Manufacturing
Manufacturing Processes and Materials
Shop Practices

Manual Machining |

Manual Machining Il

Introduction to Mechanical Principles
Introduction to MasterCAM
Advanced CAD

Computer Aided Manufacturing Il
Introduction to CNC Programming
Intermediate CNC

Architecture & Engineering Design Technology

ARCH 101
ARCH 121
ARCH 141
ARCH 146
ARCH 147
ECT 17
ECT 67
ECT 70

Design | - Elements of Design

CADD and Digital Design Media Level |
Design Drawing and Communication
Architectural Drawings and Fabrications
Architectural CAD and BIM

Legal Aspects of Construction

Reading Construction Drawings
Elements of Construction Management

ECT 71

Construction Estimating

Electronics & Computer Technology

CNET 50
CNET 52
CNET 54
CNET 56
CNET 58
CNET 60
CNET 62
CNET 64
CNET 66
ELEC 10
ELEC 11
ELEC 12

ELEC 50A
& ELEC 50B

ELEC 50B
ELEC 51
ELEC 53
ELEC 54A
ELEC 54B
ELEC 55
ELEC 56
ELEC 61
ELEC 74
ELEC 76

TECH 60
Fire Technology
FIRE 1
FIRE 2
FIRE 3
FIRE 4
FIRE 5
FIRE 6
FIRE7
FIRE 8

FIRE 9
FIRE10
FIRE 11

PC Servicing

PC Operating Systems

PC Troubleshooting

Computer Networks

Server Systems

A+ Certification Preparation

Network+ Certification Preparation
Server+ Certification Preparation
Security+ Certification Preparation
Introduction to Mechatronics

Technical Applications in Microcomputers
Computer Simulation and Troubleshooting

Electronic Circuits - Direct Current (DC)
and Electronic Circuits (AC)

Electronic Circuits (AC)
Semiconductor Devices and Circuits
Communications Systems

Industrial Electronics

Industrial Electronic Systems
Microwave Communications

Digital Electronics

Electronic Assembly and Fabrication
Microcontroller Systems

FCC General Radiotelephone Operator
License Preparation

Customer Relations for the Technician

Fire Protection Organization

Fire Prevention Technology

Fire Protection Equipment and Systems
Building Construction for Fire Protection
Fire Behavior and Combustion
Hazardous Materials/ICS

Fire Fighting Tactics and Strategy

Fire Company Organization and
Management

Fire Hydraulics
Arson and Fire Investigation
Fire Apparatus and Equipment

Industrial Design Engineering

IDE 120
IDE 130
IDE 220
IDE 230
Public Services

AD1

ADJU 1
ADJU 2

ADJU 3
ADJU 4

Introduction to CAD

Shop Processes

Advanced CAD

Introduction to Mechanical Principles

Alcohol and Drug Dependency
The Administration of Justice System

Principles and Procedures of the Justice
System

Concepts of Criminal Law
Legal Aspects of Evidence



ADJU 5 Community Relations
ADJU 6 Concepts of Enforcement Services
ADJU 13 Concepts of Traffic Services
ADJU 20 Principles of Investigation
ADJU 38 Narcotics Investigation
ADJU 59 Gangs and Corrections
ADJU 68 Administration of Justice Report Writing
ADJU 74 Vice Control
Radiologic Technology
RAD 50 Introduction to Radiologic Science and
Health Care
RAD 61A Theory of Radiologic Technology
RAD 61B Radiographic Procedures |
RAD 61C Radiographic Procedures | Laboratory
RAD 91 Patient Care in Radiologic Sciences
Respiratory Therapy
RESD 50 Theory and Principles of Respiratory
Therapy
MEDI 90 Medical Terminology

Pursuant to Section 55050 of Title 5 of the California Code of
Regulations, students at Mt. San Antonio College may apply for Credit by
Examination and such unit credit may be granted subject to the following
rules and regulations:

Rules and Regulations
1. Credit by Examination will be granted only for those courses which
have been so designated by the departments.
2. Any grade received for Credit by Examination will be entered
on the student’s permanent record with a notation of “Credit by
Comprehensive Exam.”
3. A student may petition for Credit by Examination provided:
a. The student has been registered at Mt. San Antonio College.
b. The student has not already received credit nor is currently
enrolled beyond six weeks in the same course or in a more

advanced course (except for Advanced Placement Course Credit).

c. The student has at least a 2.0 grade point average. This includes
transfer/new students.

4. The student may obtain the petition for Credit by Examination from
the Division Office.

5. The department will establish written guidelines by which the
eligibility of a student to take such an examination is determined.

6. The Department will assign a grade depending on the results of the
examination and submit the form “Petition for Credit by Examination”
to Admissions and Records.

7. The student may not use Credit by Examination to satisfy the
residency requirement for the degree.

A list of courses for Credit by Examination is available at each Division
Office, the Instruction Office, and the Counseling Center.

International Baccalaureate Credit for Mt. SAC General
Education Requirements for the Associate Degree

Students completing all or portions of the International Baccalaureate
(IB) program at their high school may petition to utilize the results of
their IB examinations to meet Mt SAC general education requirements
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in the areas identified in the table. Only IB Higher Level (HL) certificate
examinations with scores of 5, 6 or 7 will be honored.

Students who have both a qualifying Advanced Placement (AP) test score
(3 or above) and a qualifying IB certificate exam score (5 or above) in the
same examination area, or who have completed a college level course for
credit, will only have the first completion counted for credit.

IB Higher  Score Mt.SAC GE Units of GE Equivalent Degree

Level Exam Needed for Area Mt.SAC Units
Equivalency Course

IB Biology 5 B2 BIOL 1 6

1B 5 B1 None 6

Chemistry

1B 5 D2 3 BUSC1A 6

Economics

1B 5 D2 3 GEOG 2 6

Geography

IB History 5 C2orD2 3 None 6

(any

region)

1B 5 C2 3 None 6

Language

Al

(English)

1B 5 Cc2 3 None 6

Language

A2

1B 5 Cc2 3 LATN 1 6

Language

A2

(Classical

Languages)

IB 4/5 Math N/A MATH 160/ 6

Mathematics Competency MATH 180

IB Physics 5 B1 None 6

1B 5 D2 PSYCTA 3

Psychology

IB Theatre 5 C1 3 THTR 9 6

Arts






STUDENT LIFE

Student Life

Student Life provides opportunities for participation in leadership
programs, student government, student clubs, and other social, personal
growth and development experiences.

Student Life Office
Building 9C, (909) 274-4525
Student Life (http://www.mtsac.edu/studentlife)

The Student Life Office is responsible for student involvement and
leadership programs and serves as the hub for student activities

at Mt. SAC. Information regarding the LEAD (Leadership Education

and Development) Program, Fall Leadership Conferences, volunteer
opportunities and other involvement opportunities are available in the
Student Life Office. This office also oversees lost and found, and assists
in contacting students in emergency situations.

Students who are involved in co-curricular activities are encouraged

to complete the Activities Transcript (http://mtsac.edu/studentlife/
activitiestranscript.html), which complements their academic transcript
and verifies the student’s involvement in service and leadership activities
outside of the classroom.

The Student Life Office also serves to counsel and discipline students
based upon the College’s Student Discipline Policy. Students are assisted
in understanding their due process rights and grievance procedures. The
office responds to disciplinary issues and advises faculty and staff on
issues related to discipline. Students who have complaints regarding
their final grades or their experiences on campus can receive assistance
in the Student Life Office.

Student Life Center

Building 9C, (909) 274- 5959

Student Life Center (http://www.mtsac.edu/studentlife/
studentlifecenter.html)

The Student Life Center provides a relaxing area to lounge, watch TV,

and play foosball, ping pong, a variety of board games, or video games.
Students also have access to free wireless Internet. The Student Life
Center creates an environment for students to socialize and connect with
other students as well as serves as a meeting place for events, activities,
clubs and student government. The Student Life Center is also the place
to find information about off-campus housing and food resources. The
Associated Students (AS) offices are located here.

Associated Students (A.S.) Student Government
Building 9C, (909) 274-4525
Associated Students (http://as.mtsac.edu)

Associated Students serves as the representative voice for students
on all College issues and provides students with an opportunity to
develop leadership skills. There are seven A.S. executive officer positions
and sixteen A.S. Senate positions available to students interested in
becoming involved in making a positive difference on campus. The
Senate allocates monies to support various College programs, events,
and services. There are also opportunities for students to serve on
College-wide committees to influence College policies and decision
making. The SacBookRac sells A.S. discounted amusement park and
movie tickets. Associated Students meetings are held every Tuesday in
the Student Center, Building 9C, Room 5, from 3:00 p.m. - 5:30 p.m.
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A.S. Student Activities Fee

The Student Activities Fee is an $11 fee collected every Fall and Spring
Semester to provide numerous programs and services on campus
including book grants, scholarships, cultural programs, speakers, social
activities, and discounted amusement park and movie tickets sold at the
SacBookRac. This fee is optional, however, waiving this fee will exclude
the student from taking advantage of these benefits. Students can waive
this fee by visiting the Bursar's Office in building 4. Refunds will only be
issued during the first two weeks of the semester.

Student Representation Fee

The Student Representation Fee is a mandatory fee that is collected
during fall and spring registration for the purpose of providing Mt. SAC
students the means to state their positions and viewpoints before

city, county, district, and state government agencies. A student may
choose not to pay the Student Representation Fee for political, religious,
financial, or moral reasons. If a student chooses to opt-out of paying the
fee for the stated reasons, then the student must:

1. visit the Student Life Office in building 9C or Associated Students
(http://mtsac.edu/as) to get the opt-out form

2. complete the form and

3. return it to the Bursar's Office in building 4 prior to paying the college
fees.

Student Clubs and Organizations
Building 9C, (909) 274-4525
Clubs (http://www.mtsac.edu/clubs)

More than 60 student clubs and organizations provide opportunities to
make friends, enhance learning, build leadership skills and have fun. The
Inter-Club Council (ICC) is comprised of one representative from each
student club and meets regularly to discuss club activities and formulate
procedures to better serve the campus community. Join-A-Club is a three-
day event at the beginning of each semester for students to learn more
about co-curricular campus involvement opportunities. A current listing
of student clubs and organizations is available online (Clubs (http://
www.mtsac.edu/clubs)).

Student Services Departments and
Programs

Your success; our passion. Student Services at Mt. San Antonio College
are designed to meet the unique and varied needs of all students. There
are both general and specific services and support programs available
for students ranging from admissions and financial aid to counseling,
transfer, career services and student health; from learning communities
like Bridge to specialized support services like EOPS/CARE, CalWORKs,
DSPS, TRiO programs, Veterans Resource Center, Dream Center, and
REACH Foster Youth. A wide range of student activities are also available
for students: Associated Students government, over 60 student clubs
and organizations, and student leadership development activities.
Students are encouraged to participate in campus life by engaging in
support services and becoming involved in campus activities.

~Dr. Audrey Yamagata-Noji, Vice President, Student Services
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Entry/Transitional Services

Students are provided with process-oriented support services ranging
from entering the college, completing processes, requirements and forms,
qualifying for benefits, and providing information to students.

Admissions and Records
Building 9B, (909) 274-4415
Admissions (http://www.mtsac.edu/admissions)

Admissions and Records is usually the first office prospective students
visit and the last office students visit before transferring or graduating.
Some of the services provided:

1. Admission: All students must submit an application for admission in
order to attend Mt. San Antonio College. The admission application
generates a Permit to Register and establishes a historical student
record for each student. Transcripts from other colleges must be
submitted for prerequisite eligibility checks.

2. Course Registration: All registration is conducted online via the web
at MyPortal (https://Ipp5auth.mtsac.edu/cas/login?service=https
%3A%2F%2Fmy.mtsac.edu%2Fc%2Fportal%2Flogin). Registration
instructions can be found in the current Schedule of Classes or online
at MyPortal (https://Ipp5auth.mtsac.edu/cas/login?service=https
%3A%2F%2Fmy.mtsac.edu%2Fc%2Fportal%2Flogin).

3. Admissions and Records is the official custodian of student records.
This office maintains student demographic information such as
name, address and Mt. SAC student identification number, student
academic history, issues I-20's for International Students, processes
Petitions for Exceptional Action, transcript and enrollment verification
requests, graduation and certificate petitions and distributes
diplomas and certificates.

4. Admissions and Records provides computers for student use located
in the Student Services Building. These computers provide access
to the student portal for students to print unofficial transcripts,
final grades, and copies of the Permit to Register. All services are
also available at MyPortal (https://Ipp5auth.mtsac.edu/cas/login?
service=https%3A%2F%2Fmy.mtsac.edu%2Fc%2Fportal%2Flogin). To
use this service, students must have their Mt. SAC Student username.

Assessment Center
Building 9B, (909) 274-4265
Assessment Center (http://www.mtsac.edu/assessment)

The Assessment Center provides assessment services to assure that

all students are placed appropriately in Mt. SAC courses. Most students
will be placed in courses based on their performance in high school. In
some instances, students will be referred to the Assessment Center to
take their placements tests which will assist in their course placement. In
addition to these assessment and placement services, the Center offers
Assessment Information Sessions geared to making students aware

of the overall assessment process. English and math test preparation
workshops are also offered to students at the Writing Center for the
English placement test (AWE) and at the Student Services Math Success
Lab for the math test. Students can schedule appointments for math,
English, reading and chemistry placement tests, as well as for test
information and preparation workshops via their portal, by phone, or by
visiting the Assessment Center.

Financial Aid & Scholarships
Building 9B, (909) 274-4450
Financial Aid & Scholarships (http://www.mtsac.edu/financialaid)

The Financial Aid Office provides information and assists students

in applying for financial assistance in the form of grants, loans,
scholarships, enroliment fee waivers, and work study opportunities.
The Financial Aid office helps students complete the Free Application
for Federal Student Aid (FAFSA), as well as for the California DREAM
Act, and the Board of Governor's Fee Waiver applications. Moreover,
our Scholarships program provides students with information about
scholarships available within Mt. SAC, as well as external opportunities
available throughout the year.

High School Outreach
Building 9B, (909) 274-5906
High School Outreach (http://www.mtsac.edu/hso)

High School Outreach provides programs and services designed to help
students successfully transition into Mt. SAC. In addition to working
with our local in district high schools, High School Outreach provides
informational presentations, workshops, campus tours, registration
assistance, and assistance via the Student Services Information Counter.

General Support Services

Services that are provided to all students, no pre-qualification necessary,
assistance with persistence and guidance to reach educational goals,
participation in the life of the college, and interventions to address
specific student needs from mental to physical health.

Career and Transfer Services
Building 9B, (upper level) (909) 274-4510

Career and Transfer Services helps students get from Mt. SAC to the next
step in their educational journey whether that is a career or transfer to a
four-year university. Career and Transfer Services provides a variety of
activities, events and resources to help students transfer to universities,
solidify career goals, sharpen job acquisition skills, and acquire part- and
full-time employment.

Career Services include:
+ Job and internship referrals

Career fairs and employee panels

Work preparedess conferences

Career acquisition skills workshops

Mock interview sessions

On campus student employment orientations, placement, and training

1-on-1 assistance with resume preparation, interviewing techniques,
and general job search

While Mt. SAC graduates may return to Career and Transfer Services for
employment assistance, current students are strongly encouraged to visit
Career and Transfer Services while still attending. For more information,
please go to career services. (http://www.mtsac.edu/careerservices)

Transfer Services include:
+ Workshops on transfer topics

+ University application assistance

+ University representative visits and appointments
+ Transfer fairs

+ University tours

+ Annual transfer conference



+ Walk-in transfer advising
« Computers for career and transfer research, applications and more!

For more information, please go to transfer services (http://
transfer.mtsac.edu).

Counseling Services

Building 9B, (909) 274-4380
Counseling (http://www.mtsac.edu/counseling)

Not sure how to chart your path to your academic and career goals?
Need help in creating your educational plan? Do you just need someone
to talk to? The Mt. SAC Counseling Department is here to help! We
deliver essential academic and career counseling services to our diverse
student population. If you are experiencing personal issues that are
affecting your academic performance, we can listen and direct you to
the appropriate resources as needed. We also conduct new student
orientations, probation workshops, and participate in community and
high school outreach. We are involved in numerous programs that are
designed to ensure your success - programs such as the Bridge Program,
Aspire Program, ARISE Program, Teacher Preparation Institute, STEM
Center, Tech Ed. Resource Center, International Students, Student
Athletes, and Career Institutes and more. We are here to help you
succeed!

Student Health Services
Building 67B and 9E, Room 2300 (909) 274-4400
Health Center (http://www.mtsac.edu/healthcenter)

The Student Health Center helps keep students physically and
emotionally healthy so they can perform at their best. Professionals
available include physicians, nurse practitioners, chiropractors,
counselors, nurses, health education, and clerical support staff. The
licensed professionals evaluate and treat minor, temporary physical and
emotional conditions that require short term.

Specialized Programs

Students pre-qualify for services specifically designed to address their
academic and educational needs; services are designed specifically for
particular groups of students; funding source frequently from grants and
other categorical funding.

Accessibility Resource Centers for Students (ACCESS Center
formerly known as DSPS)

Building 9, (909)274-4290

ACCESS (http://www.mtsac.edu/access)

Accessibility Resource Centers for Students provides services above
and beyond services that may be available elsewhere on campus

to promote equal access to any facility, class, program, service, or
activity on the Mt.SAC campus for students with verified disabilities or
medical conditions. The services may be in classroom (e.g. a note taker)
and/or outside of the classroom (e.g. tram service). Services may be
directly related to an approved educational accommodation (e.g. note
taker, tram service, sign language interpreting, etc.). Others may be a
specialized version of a traditional student service. (e.g. counseling,
advising, community liaison with outside agencies).

ACES Program
Building 9E, (909) 274-4411
ACES (http://www.mtsac.edu/aces)
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The mission of the TRiO Student Support Services Program (ACES) is to
provide college advisement and services in a challenging, encouraging
and supportive manner to first-generation, and/or low income, foster
youth or disabled students, such that all students will graduate and/or
transfer to a four year college or university. ACES provides the following
services:

+ ACES Counselors dedicated to 140 students that provide
individualized academic, transfer, career and financial aid counseling

Tutoring and guided study groups

+ Financial literacy and skill development workshops
+ University and college tours

+ Cultural enrichment activities

Referral to resources at Mt. SAC, the community and four year
universities

One week summer Transfer-Bridge program at the University of
California Santa Barbara

Computer lab and free printing

Registration and transfer assistance

ARISE Program
Building 16B, (909) 274-6622
ARISE (http://www.mtsac.edu/arise)

Arise Program, a federal grant program, provides support for Asian
American and Pacific Islander (AAPI) and other students. The goal of
the program is to assist Asian American and Pacific Islander students to
successfully attain their educational goals and recognize their valuable
contributions to the campus community as AAPI students and student
leaders. Program activities include: tutoring, educational advisement
and counseling services, workshops, student leadership training, and
basic skills development.

Aspire Program

Building 9F, (909) 274-6396
Aspire (http://www.mtsac.edu/aspire)

Aspire is a dynamic program designed to provide essential educational
support and services to increase the academic success, retention, degree
completion, and transfer rates of African American and other students
enrolled at Mt. San Antonio College. We accomplish this through monthly
workshops, mentoring, and learning communities.

Bridge Program

Building 9E, (909) 274-5392
Bridge (http://www.mtsac.edu/bridge)

The Bridge Program offers several learning communities designed to
increase your academic and personal success. Students in the learning
communities are enrolled in “linked” or “clustered” classes. Various
learning communities are offered, including: Summer Bridge, Math Bridge,
and English Bridge. The Bridge Program is perfect for students who are
the first in their family to attend college, want to improve academic and
social skills, want to learn more about career and transfer options, or
need additional support during their first year at Mt. SAC.

CalWORKs
Building 9B, (909) 274-4755
CalWORKS (http://www.mtsac.edu/calworks)
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The CalWORKSs program provides educational/ training assistance to
students who receive cash aid through Temporary Assistance to Needy
Families (TANF), including self initiated participants (SIPs) and GAIN
referrals. CalWORKs offers: one on one counseling, GAIN assistance,
work study jobs, tutoring, and a book lending library.

CARE (Cooperative Agencies Resources for Education)

Building 9B, (909) 274-4500
CARE (http://www.mtsac.edu/eops/care)

Cooperative Agencies Resources for Education (CARE) is a supplemental
component of EOPS that specifically assists EOPS students whom are
single heads of welfare households with young children. CARE students
may receive additional support through counseling, tutoring, assistance
with books and supplies, grants, and other services designed to help
them complete their educational goals and transition from welfare-
dependency to employment and eventual self-sufficiency for their
families. Every CARE student is an EOPS student who must meet the
eligibility criteria for both programs.

DREAM Program
Building 16C, (909) 274-5596
DREAM (http://www.mtsac.edu/dream)

The Dream Program provides services/resources to DREAMers
(Undocumented Students) at Mt. SAC to ensure the Students’ success,
personal growth and development. The Program strives to do so, by
providing services, such as counseling (Academic, Career, and Personal),
Peer Mentoring, CA Dream Act/ Financial Aid Information/Resources,
Scholarship resources (TheDream.US), Legal Referrals for DACA, and
Health Referrals for Health Services.

Extended Opportunity Programs & Services (EOPS)

Building 9B, (909) 274-4500
Extended Opportunity Programs & Services (http://www.mtsac.edu/eops)

Extended Opportunity Programs and Services (EOPS) provides
educational and financial support services to eligible students who have
historically experienced economic and educational disadvantages.
Our program goes “over and above” other college services by offering
priority registration, counseling, tutoring, financial assistance, and other
support services designed to help students meet their personal and
educational goals.

International Student Center

Building 9B, (909) 274-5032

International Student Center (http://www.mtsac.edu/international/
student-center.html)

The International Student Center, located on the upper level of the
Student Services Center (9B), is a place where F-1 students can connect
with one another and the international community. Students will find
comfortable spaces to network with friends, computer stations available
for their academic needs as well as referrals to student services and
resources. The International Student Center hosts a variety of on and off
campus excursions, workshops, and tutoring services. Students with
questions related to the College or a personal need will find friendly staff
available to assist.

REACH Program
Building 9F, (909) 274-6556

REACH (http://www.mtsac.edu/reach)

REACH is an educational program designed to assist current and former
Foster youth. REACH provides assistance and support to our Foster
Youth students in their transition into college, while attending Mt. SAC
and as they transfer to a University. We are committed to partnering with
Foster Youth students, and walk with them side by side in pursuing their
educational endeavors. Some REACH services offered are mentoring and
support, housing resources information, priority registration, workshops
and field trips, Chafee grant, textbook loans, and much more!

Veterans Resource Center (VRC)

Building 9E, (909) 274-4520
Veterans (http://www.mtsac.edu/veterans)

The VRC project established an innovative, collaborative effort to ease
the transition for our student Veterans as they navigate our community
college system. Today Mt. SAC continues to demonstrate both its
motivation to meet the needs of Student Veterans and an ability to
marshal resources to meet those needs through the VRC. Amongst its
services, the VRC offers a lounge, computer lab, scholarship assistance,
educational/career counseling, and one on one assistance with: FAFSA,
VA Educational Benefits, portal navigation.

Other Departments, Programs, or Services
for Students

Bursar's Office

Building 4, Lower Level, (909) 274-4960
Bursar's Office (http://www.mtsac.edu/bursars)

The Bursar's Office is responsible for the collection of credit registration
fees and other campus fees including parking permits, parking permit
replacements, parking citation fees, enrollment verification, production
cards, test fees and field trip fees. The Bursar’s Office also processes
third party authorization vouchers for fee payment. The office also
processes refunds for credit classes, parking permits and production
cards. Students can also be assisted with questions regarding
BankMobile (service processor for refunds and other disbursements).

For information regarding fee payment options and payment policies
please visit the Bursar's Office website, reference schedule of classes, or
contact the Bursar's Office.

Child Care Services
Building 70, (909) 274-4960
Child Care Services (http://www.mtsac.edu/cdc)

The Mt. SAC Child Development Center offers childcare to students while
attending class. We provide high quality full and part day early childhood
education services to your children. Our nationally accredited program
serves children aged three months through five years. After school care
for kindergarteners is available as well. Parents and children must meet
eligibility requirements, and children must attend for a minimum of 3
hours per day, at least twice a week. For requirement specifications, and
pricing information, contact the center directly.

Honors Program
Building 26A-1680, (909) 274-4665
Honors (http://www.mtsac.edu/honors)



The Honors Program is designed for students who have demonstrated
academic excellence. As part of the program honors students complete
honors courses which are designated sections of transferable courses.
These courses are typically smaller than other classes and offered in a
seminar, discussion format.
Completion of Honors Program certification makes a student eligible for
priority admission consideration to universities including but not limited
to UCLA, UC Irvine, Pitzer College and Pomona College. In addition to
an enhanced curriculum, Honors Program students may participate in
honors-specific counseling, workshops, and activities as well as receive
library privileges at UC Irvine and UCLA.

Campus Safety Escort Service
Building 23, (909) 274-4233
Public Safety (http://www.mtsac.edu/safety)

Mt. San Antonio College offers a Security Escort Service from 6:30 p.m.
to 10:15 p.m., Monday - Thursday. Trained personnel will escort students
safely to their car. Escorts are stationed at various locations on campus
and can be identified by their yellow jackets and I.D. badges. Please refer
to the campus map below to identify Escort locations. Students may also
request a Security Escort by calling (909) 274-4555.

Escort Location Map
Campus escort locations are indicated on the map below with a white X.

SacBookRac
Building 9A, (909) 274-4475
SacBookRac (http://bookstore.mtsac.edu/home.aspx)

The SacBookRac is the campus book store where you may buy or rent
textbooks, purchase supplies and services to meet your academic
needs. The Bookstore is also a place to get college related supplies and
services uniquely tailored to Mt. SAC student needs. In addition, this is
the location where you can get you Mt. SAC student ID.

Financial Aid
Student Services Center, (909) 274-4450

Financial Aid website (http://www.mtsac.edu/financialaid)

Financial aid is available for students to assist with the costs associated
with attending college. Although the primary responsibility for meeting
college costs rests with the student and his or her family, it is recognized
that many families have limited resources and are unable to meet

the cost of a college education. Most financial aid programs were
established to provide assistance for students with documented financial
need.

The College provides financial assistance in the form of grants,
enrollment fee waivers, loans, scholarships, and part-time employment
for students who meet financial aid program eligibility requirements.
Student financial aid awards are contingent upon continued funding from
Federal and State government agencies. Students eligible for financial
aid typically receive a “package” of aid from one or more financial aid
programs offered.

The Financial Aid Office, located on the upper level of the Student
Services Center building (9B), administers aid programs for eligible
applicants. Eligibility criteria for financial aid programs are subject to
frequent change. Students may apply for aid by filing a Free Application
for Federal Student Aid (FAFSA) form or the California Dream Act
application.
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Eligibility to apply through the FAFSA

Students who are a permanent resident or citizen of the United States
are eligible to apply through the FAFSA,; they can do so online at FAFSA.
(http://www.fafsa.gov) To be considered for financial aid, students must
complete the FAFSA each academic year. This application is available
beginning in October for the following academic year. If a student is
interested in a State of California Grant, the FAFSA and Cal Grant GPA
verification form must be completed. The Cal Grant program deadline is
March 2nd of each year. For students who miss this deadline, there is

a second opportunity for community college students to apply for Cal
Grants. The second deadline is September 2nd. Additional information
and eligibility requirements are available at the California Student Aid
Commission. (https://mygrantinfo.csac.ca.gov/logon.asp)

The FAFSA is the application for the following Federal and State
programs:

+ Federal Pell Grant

+ Federal Supplemental Educational Opportunity Grant (FSEOG)
+ Federal Work-Study Program (FSW)

+ Federal William D. Ford Direct Loan Program

+ California College Promise Grant (formerly BOG fee waiver)

+ State Cal Grants

+ Need-based scholarships

+ Chafee Grant (for Foster youth)

The information reported on the FAFSA may be verified by the Financial
Aid Office using parent and/or student federal income tax information.
Other documents may also be requested such as a copy of the Social
Security card, Alien Registration card (if applicable) or other types of
documents needed to verify or resolve conflicting data.

Recipients of aid from Federal and State funded programs must be
students enrolled in eligible programs of study for the purpose of
obtaining a degree, an approved Title IV certificate, or transfer. In addition
to financial need, other eligibility requirements for most Federal and State
programs include:

Having a high school diploma or equivalent such as a GED.

Being a U.S. citizen or eligible non-citizen.

Maintaining satisfactory progress in accordance with the standards.
Not be in default on a federal loan or owe a grant overpayment.

a W~

Be registered with the selective service, if required.
Eligibility to apply through the California Dream Act Application (AB 540)

For students who meet the AB 540 nonresident tuition exemption,

they are eligible to apply for state financial aid, and can do so online

at California Dream Act application website. (https://dream.csac.ca.gov)
To be considered for financial aid, students must complete the California
Dream Act application (CA Dream Act) each academic year. This
application is available beginning in October for the following academic
year. If a student is interested in a State of California Grant, the CA Dream
Act and Cal Grant GPA verification form must be completed. The Cal
Grant program deadline is March 2nd of each year. For students who
miss this deadline, there is a second opportunity for community college
students to apply for Cal Grants. The second deadline is September

2nd. Additional information and eligibility requirements are available at
California Aid Commission (https://mygrantinfo.csac.ca.gov/logon.asp).
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The CA Dream Act is the application for the following State programs:

« California College Promise Grant (formerly BOG fee waiver)
* State Cal Grants
» Need-based scholarships

The information reported on the CA Dream Act may be verified by the
Financial Aid Office using parent and/or student federal income tax
information. Other documents may also be requested to verify or resolve
conflicting data.

Recipients of aid from State funded programs must be students enrolled
in eligible programs of study for the purpose of obtaining a degree,
certificate, or transfer. In addition to financial need, other eligibility
requirements for State programs include:

1. Having a high school diploma or equivalent such as a GED.

2. Being an AB 540 resident.

3. Maintaining satisfactory progress in accordance with the standards.
4. Not owe a grant overpayment.

5. Be registered with the selective service, if required.

Required Attendance

Students who receive federal financial aid and do not attend any classes
will be required to repay all of the funds they have received. Students
who withdraw from all classes prior to completing more than 60% of

the semester are subject to return of Title IV funds requirements, will
have financial aid eligibility recalculated based on the percentage of the
semester completed, and will be required to repay any unearned financial
aid received. At Mt. SAC a student’s withdrawal date is determined as
follows:

1. the date the student officially notified the Admissions and Records
Office of his or her intent to withdraw, or

2. the midpoint of the semester for a student who leaves without
notifying the college, or

3. the student’s last date of attendance at a documented academically-
related activity, or

4. the date posted by the instructor indicating last day of attendance.

California College Promise Grant (formerly BOG fee waiver)

The California College Promise Grant (formerly BOG fee waiver) program
is available to qualified California residents. This grant functions as

a fee waiver where the enrollment fee is waived, and the student is
responsible for paying the additional fees assessed. There are three
methods to qualify. (1) Temporary Assistance for Needy Families (TANF),
Supplemental Security Income (SSI), or General Relief recipient, or (2)
Household size/family income, or (3) Financial need as determined by
filing the Free Application for Federal Student Aid (FAFSA)/ or the CA
Dream Act Application. In addition to the three methods, there are special
classifications that qualify for this grant subject to certification and/or
documentation. Refer to the California College Promise Grant application
for a list of these classifications. To apply, go to CCCApply (https://
home.cccapply.org/money/california-college-promise-grant).

Required Academic Progress for California College Promise Grant
(formerly BOG fee waiver)
+ Academic — Sustain a GPA of 2.0 or higher

If your cumulative GPA falls below 2.0 for two consecutive primary
terms (fall/spring semesters, or fall/winter/spring quarters), you
may lose your fee waiver eligibility.

+ Progress — Complete more than 50% of your coursework

If the cumulative number of units you complete is not more than
50% in two consecutive primary terms (fall/spring semesters, or
fall/winter/spring quarters), you may lose your fee waiver eligibility.

+ Combination of Academic and Progress Standards

Any combination of two consecutive terms of cumulative GPA
below 2.0, and/or cumulative unit completion of not more than 50%
may result in loss of fee waiver eligibility.

For further information regarding notification and appeal,
please go to resources on the Mt. SAC Financial Aid web page
(http://www.mtsac.edu/financialaid/resources/policies/
board_of_governors_fee_waiver_loss.html)

In addition, the college administers a variety of scholarship programs.
Information about the College Scholarship Program can be obtained
online on the Scholarships webpage at (Scholarships (http://
www.mtsac.edu/scholarships)).
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LIBRARY AND LEARNING
RESOURCES

Achieving in College, Ensuring Success (ACES) Program

Building 9E, (909) 274-4411
ACES Program (http://www.mtsac.edu/aces)

The ACES Program provides tutoring, among other services, to

ACES students. Its services focus on a holistic approach to student
development and success. ACES services help students gain knowledge
and skills necessary to achieve their educational goals and ultimately
obtain a Bachelor's degree

American Language (AMLA)

Building 66, Room 243, (909) 274-3432
AMLA Tutoring (http://www.mtsac.edu/amla)

AMLA Tutoring is for students in all American Language (credit ESL)
classes. Tutors are certified teachers of English as a Second Language.

Distance Learning Program
Building 6, (909) 274-5659
Distance Learning Program (http://www.mtsac.edu/distancelearning)

Distance Learning means taking classes that are conducted partially

or entirely off-campus “at a distance.” Students and professors
communicate with each other using a variety of technologies. Distance
Learning (DL) courses have the same content and academic rigor as
regular courses; the only difference is the delivery method. Students
should expect to spend as much time, sometimes more depending on
the subject matter, reading, writing, and studying for DL courses as they
would in regular courses. In addition, students who manage their time
well, log into DL courses regularly, submit completed work on time, and
meet course expectations would do well in any course, but especially in
DL courses. Communicating with the professor in a timely manner when
there are questions or problems is also critical to student success.

Extended Opportunity Programs & Services (EOPS)

Building 9B, (909) 274-4500
Extended Opportunity Programs & Services (http://www.mtsac.edu/eops)

Extended Opportunity Programs and Services (EOPS) provides
educational and financial support services to eligible students who have
historically experienced economic and educational disadvantages.
Our program goes “over and above” other college services by offering
priority registration, counseling, tutoring, financial assistance, and other
support services designed to help students meet their personal and
educational goals.

Language Learning Center (LLC)
Building 6, Room 264 South Entrance, Upper Level, (909) 274-4580
Language Learning Center (http://www.mtsac.edu/lIc)

The Language Learning Center (LLC) offers computer, web, and other
media resources for students learning English as another language (ESL
and AMLA) as well as those studying sign language (ASL) and foreign
languages.

Learning Assistance Center
Building 6, South Entrance, Lower Level,

Learning Technology Center, (909) 274-4300
Learning Assistance Center (http://www.mtsac.edu/lac)

The Learning Assistance Center (LAC) helps students succeed in college.
The LAC offers instruction to review pre-collegiate skills in math, reading,
and writing. Courses in study techniques are also available. Tutorial
Services in the Learning Assistance Center provides free tutoring to all
Mt. San Antonio College students on a drop-in basis, in study groups, and
by appointment. Tutors assist students with course work in most subject
areas and with study skills. The Learning Lab computers and audio
visual materials are available to all current registered Mt. SAC students.
Students can use the Learning Lab for research, word processing,
multimedia assignments, online course work, and to supplement
classroom instruction.

Learning Assistance Center (LAC) Tutorial Services
Building 6, Room 109, (909) 274-6605
LAC Tutorial Services (http://www.mtsac.edu/lac)

The LAC's Tutorial Services provides one-on-one and group tutoring
in multiple subjects, including math, writing, languages, and science.
Students can drop in or make an appointment to see a tutor. Tutorial
Services also offers online tutoring in math and science courses.

Library

Building 6, North Entrance, Upper Level,
Learning Technology Center, (909) 274-4260
Library (http://mtsac.edu/library)

The Library offers students, faculty, and staff a place to develop
information and technology literacy, cultivate information inquiry skills,
engage in quiet study, and meet to collaborate with fellow students.
Students who visit the reference desk receive individualized instruction
that will assist them develop their research topics, select topically
relevant databases, construct effective searches, and find and evaluate
their retrievals. Students that attend library workshops or enroll in a credit
library course will further develop information literacy and research skills,
improve their ability to evaluate and integrate a variety of materials into
their papers and presentations, and learn effective search techniques.

The Library has a collection of over 90,000 print and media materials
that include print books, eBooks, closed-captioned DVDs, and specialized
materials such as audiobooks, adapted ESL titles, career titles, and
popular titles. Students can reserve group study rooms online and can
print from the library computers, their own devices, and from off campus.

Math Activities Resource Center (MARC)

Building 61 - Room 1318, (909) 274-5014
MARC Center (http://www.mtsac.edu/marc)

The MARC offers free tutoring to Mt. SAC students currently enrolled
in MATH 50 through MATH 71. Resources for checkout include videos,
calculators, textbooks and solutions manuals.

Science, Technology, Engineering, and Mathematics (STEM) Center
Building 61 - Room 3318, (909) 274-4224
STEM Center (http://www.mtsac.edu/stem)

The STEM Center offers free support services to students enrolled in
science, mathematics, and engineering courses. Services include peer
coaching, tutoring, faculty office hours, and counseling. Seminars and
workshops on strategies for success in STEM courses, life management
skills for success in STEM courses, and preparation for transfer in STEM



majors are presented. The STEM Center serves as a hub for activity
related to STEM courses and career.

Speech and Sign Success Center (SSSC)

Building 26B, Room 1551, (909) 274-6297
Speech and Sign Success Center (SSSC) (http://mtsac.edu/sssc)

Sign Language and Speech students can access specially designed
digital video recording rooms that include flat screen monitors for self
guided practice and skill development. For Sign students, the center has
the video relay system (VRS) with special headsets for interpreters in
training, as well as finger practice software. For Speech students, the
center provides video libraries of speech examples and tools to create
and manage visual aids. For both subject areas, individualized tutoring
services are available. Drop-in sessions are welcomed, but appointments
are highly encouraged.

Tech Ed Resource Center (TERC)
Building 18C - 1105, (909) 274-6118 or (909) 274-6121
TERC Center (http://www.mtsac.edu/tech-health/terc)

The Tech Ed Resource Center offers basic math, text book reading,
writing, and research methods assistance to all CTE students. Students
are encouraged to drop in and work with instructors and tutors or study
independently. For additional information please contact TERC at (909)
274-6121 or (909) 274-6122.

Transfer Math Activities Resource Center (T-MARC)
Building 61 - Room 1314, (909) 274-5389
T-MARC Center (http://www.mtsac.edu/marc)

The T-MARC offers free math tutoring to Mt. SAC students currently
enrolled in MATH 100 and above. A variety of resources for in-lab and
take-home use are available.

The Writing Center
Building 26B - Room 1561A, (909) 274-5325
Writing Center (http://www.mtsac.edu/writingcenter)

The Writing Center offers free services to all students. The Center
provides one-on-one tutoring in writing for any course at the College

in both face-to-face and online formats. CRLA-certified tutors and at
least one qualified English instructor are present at all times. Non-
native English speaking students can also make appointments with
ESL-trained tutors. In addition, the Writing Center offers workshops to
help with common writing issues, such as grammar, thesis statements,
essay planning and organization as well as documentation and college
research. Directed Learning Activities to hone writing and grammar skills
are also offered. The Center's computer lab is open to students who use
tutoring services to write and print papers, conduct research, and develop
skills of grammar and rhetoric using self-directed software.

WIN Program
Building 45, Room 1430, (909) 274-4239
WIN Program (http://mtsac.edu/continuinged/noncredit/abe/win.html)

The WIN Program is a tutorial center and study hall where student-
athletes have the opportunity to access tutoring in all subject areas either
individually or in a group. The program is specifically designed to achieve
success in their courses, prepare students to transfer to a four-year
university, and assist them in maintaining academic eligibility.
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Work Experience Education

Student Qualification
1. Enrolled in CTE program related to Work Experience course

2. In good academic standing

3. Have completed 1/3 of major/program required courses or completed
SAMC course or co-currently enrolled in SAMC course as well as meet
all prerequisites required by the program

4. Have the approval of the assigned work experience professor

5. Pursue a planned program of work experience education based on
written, measurable learning objectives which are directly related
to the student’s educational program and which, in the opinion
of the professor, include new or expanded responsibilities or
learning opportunities beyond those experienced during previous
employment. Repetition of experiences in an ongoing job does not
guarantee continued eligibility for the program. Student may repeat
Work Experience up to 16 units. New learning objectives are required
for each enrollment
6. Meet the following condition if self-employed: Identify a person who
is approved by the professor to serve as a designated employer
representative. This representative shall agree, in writing, to accept
the following employer responsibilities:
a. Assist the student in identifying new or expanded on-the-job
learning objectives
b. Assist in the evaluation of the student'’s identified on-the-job
learning objectives

c. Validate hours worked

Credits

For the satisfactory completion of work experience education, the College
will grant credit to a student in an amount not to exceed four (4) units per
semester, with a maximum total of sixteen (16) units during the student's
enrollment at the College. A minimum of 75 paid clock hours or 60 non-
paid clock hours per semester of supervised work is required for each one
unit of credit.

The student must be, as verified by the supervising professor, enrolled
in an occupational program directly related to the work experience
assignment.

The student enrolled in the work experience education program shall
assume and comply with the following responsibilities:

1. Unless otherwise determined, develop measurable learning objectives
approved by the professor and work site supervisor

2. If under the age of 18, obtain the written permission of their parents

3. Faithfully discharge the duties of the on-the-job assignment

4. Notify the professor of any work site problems or change in status of
duties

5. Try at all times to represent themselves and the College positively
while at the work site

6. If, prior to enrolling in work experience education, the student
is already employed full time by the work site where the work
experience will take place, the student must write a report concerning
a learning objective that extended beyond the duties of the regular
job

7. Complete required assignments given by work experience professor






CERTIFICATES & DEGREES
DEFINED

What is a Degree?

Mt. San Antonio College offers both Associate in Science (A.S.) and
Associate in Arts (A.A.) degrees. In general, the Associate in Science
degrees are two-year occupational degrees that prepare students for

a variety of career and technical fields. The Associate in Arts degrees,
while not intended specifically for transfer, are two-year degrees in Liberal
Arts and Sciences that provide for broad exploration of a specific area
of emphasis. In many cases and with appropriate academic advising,
students obtaining the Associate in Arts degree will find that they have
a solid foundation for further postsecondary study should they wish to
transfer at a later date. The Associate in Arts for Transfer and Associate
in Science for Transfer degrees are designed to provide students with a
seamless transition for transfer with junior standing somewhere in the
CSU system.

Mt. San Antonio College currently offers 89 Associate and Transfer
Degrees. These programs of study appeal to a diversity of interests
reflecting industry needs and career trends to provide students with the
skills and knowledge needed to earn a degree, transfer to a four-year
college/university or prepare for employment.

+ Transfer degrees are Associate in Arts for Transfer degrees and
Associate in Science for Transfer degrees.

+ Associate degrees are Associate in Science degrees and Associate in
Arts degrees in Liberal Arts and Sciences with Emphases.

What is a Certificate?
Mt. San Antonio College offers two different types of certificates for
credit programs of study:

- Skills Certificates are certificates of less than 18 units in various
occupational areas. Although the awarding of Skills Certificates is not
noted on a student'’s official transcript, the student may apply for and
receive a documentation certificate from the college that may be of
value in documenting knowledge and skills to potential employers.

In many cases, entry-level Skills Certificates may be part of a ladder-
track of increasing levels of preparation in an occupational area, and
courses used to complete them may form a core of requirements that
are augmented as students pursue higher levels of proficiency toward
a Certificate of Achievement.

Certificates of Achievement are certificates of at least 18 units and
awarded for completion of an approved program of study meeting
requirements of the California Community College Chancellor’s Office
in terms of total unit values and other criteria. The possession of
such a certificate is favorably recognized by business and industry
and is frequently a requirement for professional advancement. The
awarding of all Certificates of Achievement is noted on a student’s
official transcript.

Note: The unit requirement for Skills Certificates is below the number
required for some forms of financial aid eligibility. Students should
consult with the Financial Aid Office to determine whether a particular
program of study qualifies for financial aid.

Students who desire help in planning for a vocation or profession, or to
prepare for transfer to a four-year institution, should seek the advice of a
counselor.
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Requirements for all certificates include the following:

+ At least 1/2 of the credits earned toward the certificate must be
completed at Mt. San Antonio College

+ A grade of “C" or better must be earned in each course to be applied
to the certificate

Mt. San Antonio College also awards Certificates of Competency and
Occupational Training Certificates of Completion for certain non-credit
programs of study. Information on these certificates may be found in the
Adult and Continuing Education section of this catalog.

Mt. San Antonio College offers both Associate in Science (A.S.) and
Associate in Arts (A.A.) degrees. In general, the Associate in Science
degrees are two-year occupational degrees that prepare students for

a variety of career and technical fields. The Associate in Arts degrees,
while not intended specifically for transfer, are two-year degrees in Liberal
Arts and Sciences that provide for broad exploration of a specific area
of emphasis. In many cases and with appropriate academic advising,
students obtaining the Associate in Arts degree will find that they have
a solid foundation for further postsecondary study should they wish to
transfer at a later date. The Associate in Arts for Transfer and Associate
in Science for Transfer degrees are designed to provide students with a
seamless transition for transfer with junior standing somewhere in the
CSU system.

Mt. San Antonio College currently offers 89 Associate and Transfer
Degrees. These programs of study appeal to a diversity of interests
reflecting industry needs and career trends to provide students with the
skills and knowledge needed to earn a degree, transfer to a four-year
college/university or prepare for employment.

+ Transfer degrees are Associate in Arts for Transfer degrees and
Associate in Science for Transfer degrees.

+ Associate degrees are Associate in Science degrees and Associate in
Arts degrees in Liberal Arts and Sciences with Emphases.

Requirements for an Associate Degree
Application for Graduation

The Application for Graduation is the student’s notification to Admissions
and Records that he or she has completed all requirements and

would like to receive a degree. The Application for Graduation form is
available in the Admissions and Records office or online (Application for
Graduation (http://www.mtsac.edu/records/documents/Application-for-
Graduation-A-R-Grad-Petition-12-16-2014.pdf)). Students should meet
with a Counselor to discuss their Education Plan prior to submitting the
Application for Graduation.

All students intending to receive a degree must file an Application for
Graduation with the Admissions and Records office and have on file
all required documents and official transcripts. The deadline dates for
submitting the Application for Graduation are as follows:

Fall: deadline to apply for fall graduation is the end of the ninth week.

Winter: deadline to apply for winter graduation is the end of the ninth
week of the fall semester.

Spring: deadline to apply for spring graduation is the end of the ninth
week.

Summer: deadline to apply for summer graduation is the end of the ninth
week of the spring semester.
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Students should check the Schedule of Classes in the Key Dates section
for specific deadline dates for any given semester. Applications received
after the deadline will be processed with the next graduation cycle.
Students may apply for graduation one semester prior to completing all
required coursework. Once the degree has been conferred, the degree
will be posted to the student’'s academic record and will appear on the
transcript. Students will also receive their diplomas in the mail thereafter.
If a student is denied graduation, he or she will be informed in writing.

Multiple Degrees

The Associate in Science degree shall be awarded to those graduates
who majored in one of the occupational programs at Mt. San Antonio
College. Students may be awarded both an Associate in Science

degree and an Associate in Arts degree with the 60 units required for

an Associate degree if they have met the requirements for both within
the 60 units of earned credit. Each additional degree requires 18 units

of course work beyond the 60 units required for the first degree(s), and
must include the satisfactory completion of all the required courses in
the additional major. Students awarded additional degrees must meet or
complete the current general education requirements in effect at the time
of re-entry.

Residency Requirement

The Residency Requirement for Mt. San Antonio College can be met in
either of two ways:

1. 12 units in residence and enrollment in the last semester, or
2. 45 units in residence if the last semester is not at Mt. SAC.

General Education Philosophy Statement

General education is the distinguishing feature of higher education.

It is a broadly-based core of humanistic knowledge and abilities, the
acquisition of which is the distinctive characteristic of the educated
person. General education courses emphasize the ability to reason,

to examine issues from different perspectives, to challenge authority,
and to communicate ideas logically and confidently. They instill open-
mindedness, respect for differences among people, and knowledge of
self. By exposing students to different fields of study, general education
courses provide an understanding of the human condition and of human
accomplishments and encourage a lifelong interest in learning. Together
with other Mt. San Antonio College degree requirements, the general
education component of the associate degree prepares students to:

« transfer to and function successfully in a baccalaureate degree-
granting institution;

+ enter the work force as a competent, productive citizen;

« live a richer, more rewarding life.

General education courses are not primarily skills-based, nor are they
limited to, or more appropriate for, majors in a specialized field of study.
Courses that fulfill general education requirements must:

1. Require post-secondary level skills in reading, writing, quantitative
reasoning, and critical thinking.

2. Improve students’ abilities to:
+ communicate oral and written ideas effectively;

+ define problems, design solutions, critically analyze results;

+ use available media to access and retrieve reliable information for
data gathering and research;

+ work effectively, both cooperatively and independently;

« develop and question personal and societal values, make
informed choices, and accept responsibility for their decisions;

« function as active, responsible, ethical citizens;
+ acquire the curiosity and skills essential for lifelong learning.

3. Impart understanding, knowledge, and appreciation of:
+ our shared scientific, technological, historical, and artistic
heritage, including the contributions of women, ethnic minorities,
and non-western cultures;

« the earth’s ecosystem, including the processes that formed it and
the strategies that are necessary for its maintenance;

+ human social, political, and economic institutions and behavior,
including their interrelationships;

+ the psychological, social, and physiological dimensions of men
and women as individuals and as members of society.

Courses that fulfill general education requirements must fall into one of
the content categories listed below:

. Communication and Critical Thinking
. Science and Math

. Arts and Humanities

. Social Sciences
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. Lifelong Understanding and Self-Development
Criteria for inclusion in each of the above categories are itemized below:

1. Communication and Critical Thinking

These courses emphasize both the content and form of
communication. They teach students the relationship of language
to logic, as well as how to analyze, criticize, and advocate ideas; to
reason deductively and inductively; and to reach sound conclusions.
Courses fulfilling this requirement:

+ provide understanding of the psychological and social

significance of communication;
« illustrate how communication operates in various situations;

+ focus on communication from the rhetorical perspective:
reasoning, advocacy, organization, accuracy; the discovery,
critical evaluation, and reporting of information; reading, listening,
speaking, and writing effectively;

« provide active participation and practice in written and oral
communication.

2. Science and Mathematics
These courses impart knowledge about living and non-living systems,
and mathematical concepts and quantitative reasoning with
applications. Courses fulfilling this requirement:

+ promote understanding and appreciation of the methodologies
and tools of science;

+ emphasize the influence of scientific knowledge on the
development of civilization;

impart appreciation and understanding of basic concepts, not
just skills;

offer specific inquiry into mathematical concepts, quantitative
reasoning and application. (See Mt. SAC degree competency
requirements.)
3. Humanities
These courses cultivate intellect, imagination, sensibility and
sensitivity. They encourage students to respond subjectively as well
as objectively and to develop a sense of the integrity of emotional
and intellectual responses. Courses fulfilling this requirement:



study great work of the human imagination;

increase awareness and appreciation of the traditional
humanistic disciplines such as art, dance, drama, literature, and
music;

impart an understanding of the interrelationship between creative
art, the humanities, and the self;

provide exposure to both Western and non-Western cultures;

may include a foreign language course that contains a cultural
component as opposed to a course that focuses solely on skills
acquisition.
4. Social Sciences
These courses explore, at the micro and macro-level, the social,
political, and economic institutions that underpin society. Courses
fulfilling these requirements:
+ promote understanding and appreciation of social, political, and
economic institutions;

probe the relationship between these institutions and human
behavior;

examine these institutions in both their historical and
contemporary context;

include the role of, and impact on, non-white ethnic minorities and
women;

include both Western and non-Western settings.

5. Lifelong Understanding and Self-Development
These courses facilitate an understanding of human beings as
integrated physiological, social and psychological organisms.
Courses fulfilling this requirement:
+ provide selective consideration of human behavior, sexuality,
nutrition, health, stress, implications of death and dying, and the
relationship of people to the social and physical environment.

Institutional Level Outcomes (ILOs)

Institutional Level Outcomes (ILOs) are statements about the knowledge,
skills, abilities, and attitudes that students are expected to develop

as a result of their overall experiences with any aspect of the college,
including courses, programs, departments, and services. All college
personnel directly or indirectly impact the student experience including
faculty, administrators, and staff. The College adopted four ILOs:

+ Communication: Students effectively communicate with and respond
to varied audiences in written, spoken or signed, and artistic forms.

« Critical Thinking: Students apply creative, computational, and
analytical skills to identify and solve problems, analyze information,
synthesize and evaluate ideas, and transform existing ideas into new
forms.

Information and Technology Literacy: Students will use resources
and technologies to locate, evaluate, synthesize, and communicate
information in various formats.

Personal, Social, Civic, and Environmental Responsibility: Students
demonstrate awareness and respect for personal, social, civic, and
environmental responsibilities.

Program Level Outcomes (PLOs) and Student Learning Outcomes (SLOs)
identify what students will know, think, or do as a result of completing
programs and courses. Administrative Unit Objectives (AUOs) and
Student Service Outcomes (SSOs) identify what students will know, think,
or do as a result of interactions with operational and support services.
General Education courses are assessed through the discipline-specific

Mt. San Antonio College 43

SLOs and the comprehensive ILOs. Outcomes mapping demonstrates
the connections among the different levels of outcomes.

Program and Course Student Learning Outcomes (SLOs)

Program and course student learning outcomes are statements that
define the knowledge, skills, and perspectives acquired by students who
satisfy program and course requirements. It is through the assessment
of SLOs that the curriculum will be evaluated for improvements. SLOs
will be assessed by faculty who teach courses and oversee programs.
The SLOs can be found at SLO by Certificate/Degree/Discipline (http://
www.mtsac.edu/instruction/outcomes/sloinfo.html).

Adapted from CSU Executive Order 595 and Title 5 Section 40405.1

Adult & Continuing Education

Adult education courses are designed to support students towards

a career or college pathway, as well as to provide developmental,
educational, and lifelong learning opportunities. Courses and programs
are defined categorically under the California Education Code, Section
84711, whereby state funding is authorized for specific categories.
Categories currently provided by Mt. SAC noncredit include: Basic
Skills (including tutoring), English as a Second Language (ESL and
VESL), Citizenship, Education for Older Adults, Adults with Disabilities,
Secondary Education, Short-term Vocational, and additional courses
defined as adult education curricula.

A.A. and A.S. Degree Requirements

+ Unit Requirement: Sixty (60) degree-appropriate units. A letter grade
of “C" or better is required for each course required for graduation.

+ General Education Requirements: At least 24 units are required
which shall include courses in each of the General Education areas,
A through E (see lists below). All courses must be completed with a
grade of “C" or better.

Physical Well-Being Requirement: Complete at least one of the
physical education activity courses with the following prefixes: DNCE,
KINA, KINF, KINI, KINL, KINS, KINX with a grade of “C" or better or
“CR".

- Reading Competency: This requirement is met by attaining eligibility
for READ 100. Eligibility for READ 100 can be acquired by completing
one of the following with a grade of “C” or better.

1. READ 90 Reading College Texts
or
AMLA 33R American Language Advanced Reading
or
2. By obtaining eligibility for READ 100 on the Reading
Placement Test.

Math Competency: This requirement is met by completing one of the
following with a grade of “C"” or better.

MATH 71 Intermediate Algebra

or

MATH 71B Intermediate Algebra - Second Half

or

MATH 71X Practical Intermediate Algebra

or

Completing a more advanced college level mathematics course.
or

Obtaining a satisfactory score on the Intermediate Algebra
Competency Examination.
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+ GPA Requirement: A Mt. San Antonio College “degree” total grade
point average, and “all college” total grade point average of 2.0.

* Residency Requirement: The residency requirement for Mt. San
Antonio College can be met in either of two ways:

* 12 units in residence and enrollment in last semester, or
+ 45 units in residence if the last semester is not at Mt. SAC.

Additional Requirements for the Associate in Science Degree
+ Students must complete all required courses in an approved
occupational major with a minimum grade of “C” in all courses.

Additional Requirements for the Associate in Arts Degree
+ Students must complete a pattern of 18 or more units from the
courses identified within a specific area of emphasis with a minimum
grade of “C" in all courses.

Note: All courses used for the A.A. degree majors may be double counted
toward the Mt. San Antonio College General Education requirements.

General Education Requirements for 2018-19
Area A: Communication in the English Language

Course Prefix Course Name Units
Choose one course from the following 3
ENGL 1A Freshman Composition
ENGL 1AH Freshman Composition - Honors
Choose one course from the following: 8
SPCH 1A Public Speaking
SPCH TAH Public Speaking - Honors
SPCH 2 Fundamentals of Communication
SPCH 8 Professional and Organizational Speaking
SPCH 8H Professional and Organizational Speaking -
Honors
Area B: The Physical Universe and Life
Course Prefix Course Name Units
Choose one course from the Physical Sciences or Life 3

Sciences:
Physical Sciences

ASTR 5 Introduction to Astronomy

ASTR 5H Introduction to Astronomy - Honors

ASTR 5L Astronomical Observing Laboratory

ASTR 7 Geology of the Solar System

ASTR 8 Introduction to Stars, Galaxies, and the
Universe

CHEM 10 Chemistry for Allied Health Majors

CHEM 20 Introductory Organic and Biochemistry

CHEM 40 Introduction to General Chemistry

CHEM 50 General Chemistry |

CHEM 50H General Chemistry | - Honors

CHEM 51 General Chemistry Il

CHEM 51H General Chemistry Il - Honors

GEOG 1 Physical Geography

GEOG TH Physical Geography - Honors

GEOG 1L Physical Geography Laboratory

GEOG 1LH Physical Geography Laboratory - Honors

GEOL 1 Physical Geology

GEOL 7
GEOL 8
GEOL 8H
GEOL 8L
GEOL 9
GEOL 10
METO 3
METO 3L

OCEA 10
OCEA 10H
OCEA 10L
PHSC 3
PHSC 9
PHYS 1
PHYS 2AG
PHYS 2BG
PHYS 4A
PHYS 4B
PHYS 4C
PHYS 6A
PHYS 6B
Life Sciences
AGOR 1
ANAT 10A
ANAT 10B
ANAT 35
ANAT 36
ANTH 1
ANTH TH
ANTH 1L
BIOL 1
BIOL 2
BIOL 3
BIOL 4
BIOL 4H
BIOL 6
BIOL 6L
BIOL 8
BIOL 17
BIOL 20
BIOL 21
BIOL 25
BIOL 34
BIOL 34L
MICR 1
MICR 22
PSYC 1B

Geology of California

Earth Science

Earth Science - Honors

Earth Science Laboratory

Environmental Geology

Natural Disasters

Weather and the Atmospheric Environment

Weather and Atmospheric Environment
Laboratory

Introduction to Oceanography
Introduction to Oceanography-Honors
Introduction to Oceanography Laboratory
Energy Science

Physical Science

Physics

General Physics

General Physics

Engineering Physics

Engineering Physics

Engineering Physics

General Physics with Calculus
General Physics with Calculus

Horticultural Science
Introductory Human Anatomy
Introductory Human Physiology
Human Anatomy

Human Physiology

Biological Anthropology
Biological Anthropology - Honors
Biological Anthropology Laboratory
General Biology

Plant and Animal Biology
Ecology and Field Biology
Biology for Majors

Biology for Majors - Honors
Humans and the Environment
Humans and the Environment Laboratory
Cell and Molecular Biology
Neurobiology and Behavior
Marine Biology

Marine Biology Laboratory
Conservation Biology
Fundamentals of Genetics
Fundamentals of Genetics Lab
Principles of Microbiology
Microbiology

Biological Psychology

Area C: Arts and Humanities

Course Prefix

Course Name

Choose two courses, with at least one from the Arts and one

from Humanities:

Units



AHIS 1

AHIS 3
AHIS 3H

AHIS 4

AHIS 4H

AHIS 5

AHIS 5H

AHIS 6
AHIS 6H
AHIS 8
AHIS 9
AHIS 10

AHIS 11

AHIS 12

AHIS 12H

AHIS 14
AHIS 15
ARCH 250
ARCH 251
ARTB 1

ARTB 14
ARTD 15A
ARTD 20
ARTD 25A
ARTD 46A
ARTD 47A

ARTG 20
ARTS 22
ARTS 30A
ARTS 40A
DN-T 20
ID14
MUS 7
MUS 11A
MUS 11B
MUS 12
MUS 13
MUS 13H

MUS 14A
MUS 14B
MUS 15

Introduction to the Visual Arts and Art
History

History of Women and Gender in Art

History of Women and Gender in Art -
Honors

History of Western Art: Prehistoric Through
Gothic

History of Western Art: Prehistoric Through
Gothic - Honors

History of Western Art: Renaissance
Through Modern

History of Western Art: Renaissance
Through Modern - Honors

History of Modern Art

History of Modern Art - Honors

History of Medieval Art and Architecture
History of Asian Art and Architecture

A History of Greek and Roman Art and
Architecture

History of African, Oceanic, and Native
American Art

History of Precolumbian Art and
Architecture

History of Precolumbian Art and
Architecture - Honors

Rome: The Ancient City
Culture and Art of Pompeii
World Architecture |

World Architecture Il

Introduction to the Visual Arts and Art
History

Basic Studio Arts

Drawing: Beginning

Design: Two-Dimensional

Beginning Painting |

Printmaking: Introduction to Monotype

Printmaking: Photo and Alternative
Processes

Art, Artists, and Society

Design: Three-Dimensional
Ceramics: Beginning |

Sculpture: Beginning

History and Appreciation of Dance
History of Furniture and Decorative Arts
Fundamentals of Music

Music Literature Survey

Music Literature Survey

History of Jazz

Introduction to Music Appreciation

Introduction to Music Appreciation -
Honors

World Music
American Folk Music
Rock Music History and Appreciation

MUS 15H

PHOT 15
SPCH 4
THTR 9
THTR 10
THTR 11
Humanities
ARAB 1
ARAB 2
CHIN 1
CHIN 2
CHIN 3
CHIN 4
ENGL 1B
ENGL 1BH

FRCH 1
FRCH 2
FRCH 3
FRCH 4
FRCH 60
GERM 1
GERM 2
GERM 3
HIST 1
HIST 3
HIST 3H

HIST 4

HIST 4H

HIST 7
HIST 7H

HIST 8
HIST 8H

HIST 10
HIST 11
HIST 16
HIST 19
HIST 30

HIST 31
HIST 35
HIST 36
HIST 39
HIST 40
HUMA1
HUMA 1H

ITAL1

Mt. San Antonio College

Rock Music History and Appreciation -
Honors

History of Photography
Performance of Literature
Introduction to Theater Arts
History of Theater Arts
Principles of Acting |

Elementary Arabic

Continuing Elementary Arabic
Elementary Chinese

Continuing Elementary Chinese
Intermediate Chinese

Continuing Intermediate Chinese
English - Introduction to Literary Types

English - Introduction to Literary Types -
Honors

Elementary French

Continuing Elementary French
Intermediate French

Continuing Intermediate French

French Culture Through Cinema
Elementary German

Continuing Elementary German
Intermediate German

History of the United States !

World History: Prehistoric to Early Modern !

World History: Prehistoric to Early Modern -
Honors '

World History: Early Modern to the Present
1

World History: Early Modern to the Present
- Honors

History of the United States to 1877 !

History of the United States to 1877 -
Honors '

History of the United States from 1865 !

History of the United States from 1865 -
Honors '

History of Premodern Asia !

History of Modern Asia !

The Wild West - A History, 1800-1890 !
History of Mexico !

%—!istory of the African American 1619-1877

History of the African American !
History of Africa !

Women in American History1
California History !

History of the Mexican American !
Humanities and the Human Experience

The Humanities and Human Experience—
Honors

Elementary Italian

45
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ITAL 2
ITAL 3
ITAL 4
ITAL 60
JAPN 1
JAPN 2
JAPN 3
JAPN 4
JAPN 5
LATN 1
LATN 2
LIT1

LIT 2
LIT3

LIT 6A
LIT 6B
LIT10
LITT1A
LIT11B
LIT14
LIT 15
LIT 20
LIT 25
LIT 36
LIT 40
LIT 46
LIT 47
PHIL 5
PHIL 5H
PHIL 12
PHIL 12H
PHIL 15
PHIL 15H
PHIL 20A
PHIL 20AH
PHIL 20B
PHIL 20BH
POLI 5

POLI 7

SIGN 101
SIGN 10TH
SIGN 102
SIGN 103
SIGN 104
SIGN 202
SPAN 1
SPAN 2
SPAN 3
SPAN 4
SPAN 1S

Continuing Elementary Italian
Intermediate Italian

Continuing Intermediate Italian

Italian Culture Through Cinema
Elementary Japanese

Continuing Elementary Japanese
Intermediate Japanese

Continuing Intermediate Japanese
Advanced Japanese

Elementary Latin

Continuing Elementary Latin

Early American Literature

Modern American Literature
Multicultural American Literature
Survey of English Literature

Survey of English Literature

Survey of Shakespeare

World Literature to 1650

World Literature from 1650
Introduction to Modern Poetry
Introduction to Cinema

African American Literature
Contemporary Mexican American Literature
Introduction to Mythology

Children's Literature

The Bible As Literature: Old Testament
The Bible As Literature: New Testament
Introduction to Philosophy
Introduction to Philosophy - Honors
Introduction to Ethics

Introduction to Ethics - Honors

Major World Religions

Major World Religions - Honors

History of Ancient Philosophy

History of Ancient Philosophy - Honors
History of Modern Philosophy

History of Modern Philosophy - Honors
folitical Theory | - Ancient to Contemporary

Political Theory Il - Early Modern to
Contemporary !

American Sign Language 1
American Sign Language 1 - Honors
American Sign Language 2
American Sign Language 3
American Sign Language 4
American Deaf Culture
Elementary Spanish

Continuing Elementary Spanish
Intermediate Spanish

Continuing Intermediate Spanish
Spanish for the Spanish Speaking

SPAN 28

Continuing Spanish for the Spanish
Speaking

Courses may not be double counted to satisfy more than one area,
even if a course is listed in more than one area.

Area D: Social, Political, and Economic Institutions

Course Prefix

Course Name

Choose one course from the following

HIST 1
HIST 7
HIST 7H

HIST 8
HIST 8H

HIST 30

HIST 31
HIST 36
HIST 40
HIST 44
POLI 1

POLI TH

POLI 25
POLI 35

Elective Courses

History of the United States !
History of the United States to 1877 !

History of the United States to 1877 -
Honors

History of the United States from 1865 !

History of the United States from 1865 -
Honors '

History of the African American 1619-1877
1

History of the African American !
Women in American History1
History of the Mexican American !
History of Native Americans

Introduction to American Government and
Politics

Introduction to American Government and
Politics - Honors

Latino Politics in the United States
African American Politics

Choose one course from the following

AGAG 1

AHIS 3
AHIS 9
AHIS 11

AHIS T1H

AHIS 12

AHIS 12H

AHIS 14
AHIS 15
ANTH 3
ANTH 4
ANTH 5
ANTH 22
ANTH 30
BUSC 1A
BUSC 1AH

BUSC 1B
BUSC 1BH

Food Production, Land Use, and Politics - A
Global Perspective

History of Women and Gender in Art
History of Asian Art and Architecture

History of African, Oceanic, and Native
American Art

History of African, Oceanic, and Native
American Art - Honors

History of Precolumbian Art and
Architecture

History of Precolumbian Art and
Architecture - Honors

Rome: The Ancient City

Culture and Art of Pompeii

Archaeology

Archaeology

Cultural Anthropology

General Cultural Anthropology

The Native American

Principles of Economics - Macroeconomics
Principles of Economics - Macroeconomics
- Honors

Principles of Economics - Microeconomics

Principles of Economics - Microeconomics
- Honors

Units
3



CHLD 1
CHLD 10
CHLD 10H

CHLD 11
FASH 14
GEOG 2
GEOG 2H
GEOG 5
GEOG 8
GEOG 30
GEOG 30H
HIST 3
HIST 3H

HIST 4

HIST 4H

HIST 10
HIST 11
HIST 16
HIST 19
HIST 35
HIST 39
HIST 44
JOUR 100
JOUR 107

POLI 2
POLI 5

POLI 7

POLI9
POLI 10
PSYC 1A
PSYC 1AH
PSYC 14
PSYC 14H
PSYC 15
PSYC 19
PSYC 20
PSYC 25
R-TV 01
SOC 1
SOC TH
SOC 2
SOC 2H
SOC 4
SOC 5
SOC 5H
SOC 14

Child, Family, School and Community
Child Growth and Lifespan Development !

Child Growth and Lifespan Development-
Honors '

Child and Adolescent Development !
Dress, Culture, and Identity

Human Geography

Human Geography - Honors

World Regional Geography

Urban Geography

Geography of California

Geography of California - Honors

World History: Prehistoric to Early Modern

World History: Prehistoric to Early Modern -
Honors |

World History: Early Modern to the Present
1

World History: Early Modern to the Present
- Honors '

History of Premodern Asia !

History of Modern Asia !

The Wild West - A History, 1800-1890 '
History of Mexico !

History of Africa !

California History L

History of Native Americans
Introduction to Mass Media

Race, Culture, Gender, and Mass Media
Images

Comparative Politics
Political Theory | - Ancient to Contemporary
1

Political Theory Il - Early Modern to
Contemporary !

International Relations '
Environmental Politics

Introduction to Psychology
Introduction to Psychology - Honors
Developmental Psychology !
Developmental Psychology - Honors !
Introduction to Child Psychology !
Abnormal Psychology

Introduction to Social Psychology
The Psychology of Women L
Introduction to Electronic Media
Introduction to Sociology
Introduction to Sociology - Honors
Contemporary Social Problems
Contemporary Social Problems - Honors
Introduction to Gerontology
Introduction to Criminology
Introduction to Criminology - Honors
Marriage and the Family

SOC 14H
SOC 15
SOC 20
SOC 20H
SPCH 7
SPCH 7H
SPCH 26
SPCH 26H
SPCH 30
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Marriage and the Family - Honors

Child Development !

Sociology of Ethnic Relations

Sociology of Ethnic Relations - Honors
Intercultural Communication
Intercultural Communication - Honors
Interpersonal Communication !
Interpersonal Communication - Honors !
Introduction to Communication Theory

Courses may not be double counted to satisfy more than one area,
even if a course is listed in more than one area.

Area E: Lifelong Understanding and Self-Development

Course Prefix Course Name Units
Choose one course from the following 3

AD 3 Chemical Dependency: Intervention,
Treatment and Recovery

BIOL 5 Contemporary Health Issues

BIOL 13 Human Reproduction, Development and
Aging

BIOL 15 Human Sexuality

BIOL 15H Human Sexuality - Honors

CHLD 10 Child Growth and Lifespan Development !

CHLD 10H Child Growth and Lifespan Development-
Honors '

CHLD 11 Child and Adolescent Development !

COUN 5 Career and Life Planning

FCS 41 Life Management

KIN 34 Fitness for Living

LEAD 55 Exploring Leadership

NF 10 Nutrition for Health and Wellness

NF 12 Sports Nutrition

NF 25 Introduction to Nutrition Science

NF 25H Introduction to Nutrition Science - Honors

NF 28 Cultural and Ethnic Foods

PSYC 14 Developmental Psychology !

PSYC 14H Developmental Psychology - Honors !

PSYC 15 Introduction to Child Psychology1

PSYC 25 The Psychology of Women !

PSYC 26 Psychology of Sexuality

PSYC 33 Psychology for Effective Living

PUBH 24 Introduction to Public Health

SOC 15 Child Development !

SPCH 26 Interpersonal Communication !

SPCH 26H Interpersonal Communication - Honors L

Courses may not be double counted to satisfy more than one area,
even if a course is listed in more than one area.



Certificates
A

ACCOUNTING ettt et e e e e e et e e e e e e e e et e e e e e e e e eaneeenneeens 50
Accounting —BOOKKEEPING ... ..cuuiuiiiiiieeeiee e 50
Accounting —COMPULENZEd .......cuiuiniiiii e 50
Accounting — Financial Planning .........ccoovvuiiiiiiiiieeieee e 51
Accounting —Managerial ..........coueuiiiiiieiie s
Accounting —Payroll..........oouiiiii e
Accounting — Tax Preparation
Administration of JUSHICE. ........ouiniii e
Administrative Assistant —Level |.........c.oooiiiiiiii e
Administrative Assistant —Level Tl ...,
Administrative Assistant — Level 111 .... .
Air Conditioning and Refrigeration .............covvvveiineiiineie e
Aircraft Powerplant Maintenance Technology —Day.............cccuuieeenne. 54
Aircraft Powerplant Maintenance Technology — Evening..................... 55
Airframe Maintenance Technology —Day.........ccccuieiiiieiuniiiniieeeinenn. 55
Airframe Maintenance Technology —EVENINg ..........ccceveuiiiiiiiiiiiennnnn. 56
Alcohol/Drug COUNSEIING ...ceunieiiieeii e
Android Programming .............. .
Animal Science Fundamentals ..........cccuuviiiiiiiiiiiieie e
Animation — Junior Animator Level | ...,
Animation — Junior Animator Level T..........oooooiii
Architectural Design Concentration Levell.............cooiiiiiiiiiiiiiieiiiiiiiinnnn.
Architectural Design Concentration Level 11 ...
Architectural Design Concentration Level 1 ..............ooooiiiiiiiiiiiinnn.
Architectural Technology Concentration Level | ...........cccccoceiiiiiiiiiiinnnnn. 60
Architectural Technology Concentration Level Il ..........c.covviiieiiiiiinnnnnn. 61
Architecture Foundational SKillS ............coouiiiiiiiiiii e 61
Athletic Trainer AIde L. ... 61

B

[STUT Lo [T o [ ANU 1 (o] 1 4 F= L1 o] o H P 62
Business: Human Resource Management—Level | ..........ccocevvevnennnns 62
Business: Human Resource Management —Level Il ..........c.ccoeevvnennnns 62
Business: Human Resource Management—Level ll............cccccovnennnes 63
Business: International —Level | ....... ..o
Business: International —Level ...
Business: International —Level T ...
Business: Management —Level L.......ccoovviiiiiieiiii e
Business: Management —Level Il .........ccoviiiiiiiiiei e
Business: Management—Level 1 ........cooiiiiiiiiiiiii e
Business: Retail Management —Level L........ccooevviiiiiiiiiiiiiie e
Business: Retail Management — Level 11......

Business: Retail Management — Level 111
Business: Small Business Management —Level l............ccoooiiiinennnns 67
Business: Small Business Management —Level Il ............ccocevieevneennnns 68
Business: Small Business Management —Level I ...........ccooevieevneennnns 68

C
CAD TECHNICIAN ... it s
Children’s Program:
Children’sProgram: General—Levell..........c.ooiiiiiiiiiiiii s
Children’sProgram: General—Level 11
Children’sProgram: General—Levellll

Children’s Program: Teaching ..........ceeeiiiiiiiiiiieeeeieeiice e
CIS Professional Certificate in C++ Programming ..........ccoeeeeeeevvvinineens 72
CIS Professional Certificatein Exceland ACCESS.......c.eevuieiuienneeennnen. 73
CISProfessional CertificateinJavaProgramming..........ccceeueevvneeennnne. 73
CIS Professional Certificate in LINUX.........ccoovviiiiiiiiiiiiiiiiiiiiiieiieeeeeeees 74
CISProfessional Certificatein Network Security.... .74
ClIS Professional Certificate in Networking ...........ccooieeiieiniiiieiennen. 74
CIS Professional Certificate

in Object-Oriented Design & Programming ..........ceeeeevveeeenneeeeeeeennnnn. 75
CIS Professional Certificate iNnSQL .......ueeviviieiiiieeiiie e 75
CIS Professional Certificate in Telecommunications... .76
CIS Professional Certificate in Web Programming ..........ccceeevvvviiiienens 76
CIS Professional Certificate

in Windows Operating System Administration ..............cccoeeveeieennns 76
CNC TECANICIAN. ...ttt 77
(@70 T= T o113 T PSR 77
Computed TOMOGIraPNY .......iieiieiiiii e 77
Computerand Networking Technology—Levell .... .79
Computerand Networking Technology—Levelll ...........cc.ooiviiieiennnee. 80
CoNSUMET REIALIONS ....cieviiiiii e 81
[0 U 110 T VA o PR 81
D
DANCE TEACKNET ...t e e 81
Dance Teacher SKills Certificate ...........ooooeeiiiiiiiii 82
Digital Systems TECANOIOGY.......covvevururirrieierisseise e srsese s s sennes 82
DomesticViolence Certification ............cc.uoiiiiiiiiiiiiiee e 83
E
eDiscovery and Litigation Support .83
Electronic Assembly and Fabrication Certificate .............ccocceeeenieennne. 83
Electronics and Computer —Engineering Technology ..............ccccceeee... 83
Electronics COMMUNICALIONS .......ccuuiiiiiieei e
Electronics: Industrial SyStems.........couiiiiiiiiii e
Electronics TEChNOIOQY .. vvueie e
Emergency Medical Technician EMT 90........ccccvuiiiiieeeeiieiiiiieeeeeeeeeinnnnn

Engineering and construction Technology Level |
Engineering and construction Technology Level 11

F

FAA Aircraft DISPatCher ..........uuiiiiiii e 87
Fashion Computer Aided DeSigN .......ccuveuiiiiiiieei e 87
Fashion Design —Level I .... .
Fashion Design —Level T .......ocouiiiieii e
Fashion Merchandising — Level L.......c.cooeiiiiiiiiii e 88
Fashion Merchandising —Level Hl........c.ccoivviiiiiiiiiieeee e 88
Fire Officer Certification ..........ooou i 89
FireTechnology ................ ...89
Fitness Specialist/ Personal Trainer ..........ccovieiiiiiiiiiiiiiceee e 90
G

Gallery Design/ Operation and Art Profession ...........ccccoeeeviieiiiineeennn. 90
Graphic Design LeVel | ........ e 91

Graphic Design LeVel Tl ...... oo 91



H
Horse Ranch Management —Level |..........cooooiiiiiiiiiiieeeeas 92
Horse Ranch Management—Level 1l.........ccccoooiiiiiiiiii e 92
Horticulture SCIENCE ........coiiiiii e 92
Hospitality: Event Planning and Catering..........c.cc.oveuiiiinieineeinaeeeennns 93
Hospitality: FOOO SEIVICES. .....iuuiiiiieiie i 93
Hospitality: Hospitality Management —Level | ............ccooiiiiiiinennnss 93
Hospitality: Hospitality Management—Level Il .........c.c.oooeviiiiiiineennnn. 93
Hospitality: Restaurant Management—Level l..........ccccocoeviiiiiiinnennnn. 94
Hospitality: Restaurant Management—Level ll..............ccooiiiiiiineennnn. 94
I

Industrial Design Engineering — Level | .........cooooiiiiiiiiiiiiiiiiiiiieeeeeees 95
Industrial Design Engineering — Level T .......ccooveiviiiiiiiieeeeeecee e 95
Industrial Design Engineering — Level T .......ccooovviiiiiiinieieeeiiee e 96
Infant/Toddler DevelopmeNt ...........ovieiuiiiiiiieiei e 96
Information and Operating Systems SECUNitY ...........ocevvuiieiiiiiieennneenn. 97
Interior Design —Level L. ... ... 97
InteriorDesign —LeVel ... ... 97
InteriorDesign—Level Hll..... ... 98
Interior Design Kitchen and Bath Specialization ...............cccooivviiinee. 98
INtEriorLandSCaPINg . ... veeee ettt e 99
Introduction to Computer Information Technology.........c.ccceeeirneneencene 100
TOS ProgramIMiNg......cocueeeereeees et seeess e et ses s e et s ess i et ses s i 100
J

Junior Game Designer — INtroduction.............cccooocieiiiin e i 100
Junior Game Designer — Foundation.............ccccoeoieiiiieeiiie e 100
L

Landscape and Park MaintenanCe.............ccveeeeeuieneneeseeeueeis s eesees e 101
Landscape Construction..............
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Accounting

Business Division

Certificate L0374

The Accounting Certificate provides basic accounting skills combined
with in-depth training in a variety of accounting concepts, preparing the
student for entry-level positions and/or professional advancement in a
wide selection of accounting jobs. These jobs include general accounting,
cost accounting, payroll, inventory management, asset management,
accounts receivable, accounts payable, budgets and forecast, forecast,
financial analysis, etc.

Required Courses

Course Prefix Course Name Units

BUSA 7 Principles of Accounting - Financial 5

BUSA 8 Principles of Accounting - Managerial 5

BUSA 21 Cost Accounting 4

or BUSA 58 Federal Income Tax Law

BUSA 52 Intermediate Accounting 3

BUSA 75 Using Microcomputers in Financial 1
Accounting

BUSA 76 Using Microcomputers in Managerial 1
Accounting

BUSM 20 Principles of Business 3

Total Units 22

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Analyze and record transactions, using a journal and a ledger, of
varying degrees of difficulty including adjusting, and closing entries.

* Interpret accounting statements.

+ Explain the role of the managerial accountant and describe the uses
of managerial accounting information.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Accounting - Bookkeeping

Business Division

Certificate E0504

The Accounting - Bookkeeping Certificate provides basic accounting
skills and knowledge, preparing the student for entry-level positions as
an accounting clerk in areas such as bookkeeping, accounts receivable,
accounts payable, inventory tracing/reporting, bank reconciliation,
expense reporting, and account analysis.

Required Courses

Course Prefix Course Name Units
BUSA 7 Principles of Accounting - Financial 5
or BUSA 72 Bookkeeping - Accounting
BUSA 75 Using Microcomputers in Financial 1
Accounting
BUSA 76 Using Microcomputers in Managerial 1-3
Accounting
or BUSA 68 Business Mathematics

Total Units 7-9

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Explain the concept of double-entry accounting within the categories
of asset, liability, owner's equity, revenue and expense account.

+ Use computerized accounting software to process accounting
transactions.

+ Analyze business transactions, and journalize and post transactions
to ledger accounts.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Accounting - Computerized

Business Division

Certificate L0503

The Accounting - Computerized Certificate provides basic accounting
skills and knowledge combined with additional training in computer
applications common to the accounting industry. This certificate
program prepares the student for an entry-level position as an accounting
clerk that requires computer skills in areas such as utilization of
accounting software, accounts receivable, accounts payable, inventory
tracing/reporting, bank reconciliation, expense reporting and account
analysis.

Required Courses

Course Prefix Course Name Units
BUSA 7 Principles of Accounting - Financial 5
or BUSA 72 Bookkeeping - Accounting
BUSA 75 Using Microcomputers in Financial 1
Accounting
BUSA 76 Using Microcomputers in Managerial 1-3
Accounting
or BUSA 68 Business Mathematics
CISB 15 Microcomputer Applications 3.5
Choose a minimum of 7.5 units from the following: 7.5
CISB 11 Computer Information Systems
CISB 16 Macintosh Applications
CISB 21 Microsoft Excel
CISB 31 Microsoft Word
CISB 51 Microsoft PowerPoint
CISD 11 Database Management - Microsoft Access
&11L and Database Management - Microsoft
Access Laboratory
CISS 11 Practical Computer Security
Total Units 18-20

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Process collections from customers and update accounts receivable.
+ Prepare financial statements.
+ Solve managerial accounting problems with Excel software.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.



Accounting - Financial Planning

Business Division

Certificate L0599

The Accounting - Financial Planning Certificate provides basic
accounting skills and knowledge combined with specialized training in
financial planning, preparing the student for entry-level positions and/

or professional advancement in their current accounting jobs. Students
completing this certificate will be able to assist companies within the
areas of budget analysis, tax reporting, financial and investment planning
and analysis.

Required Courses

Course Prefix Course Name Units

BUSA 7 Principles of Accounting - Financial 5

BUSA 8 Principles of Accounting - Managerial 5

BUSA 58 Federal Income Tax Law 4

BUSA 71 Personal Financial Planning 8

BUSA 75 Using Microcomputers in Financial 1
Accounting

BUSA 76 Using Microcomputers in Managerial 1
Accounting

Total Units 19

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Utilize accounting information including financial statements to
perform financial statement analysis.

+ Develop a personal definition of financial success.

+ Know how to evaluate their own personal spending patterns and
create my own personal budgets.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Accounting - Managerial

Business Division

Certificate L0533

The Accounting - Managerial Certificate provides basic accounting

skills and knowledge combined with specialized training in managerial
accounting, preparing the student for entry-level positions in accounting
and/or professional advancement in their current accounting jobs.
Students completing this certificate will be able to perform duties in the
areas of cost analysis, variance analysis, budget preparation, expense
reporting, account analysis, and preparation of various internal reports to
assist management in their decision making.

Required Courses

Course Prefix Course Name Units

BUSA 7 Principles of Accounting - Financial

BUSA 8 Principles of Accounting - Managerial

BUSA 21 Cost Accounting 4.5

BUSA 52 Intermediate Accounting 3
or BUSA 58 Federal Income Tax Law
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BUSA 76 Using Microcomputers in Managerial 1

Accounting

Total Units 18.5

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Explain the role of the managerial accountant and describe the uses
of managerial accounting information.

+ Distinguish between product and period costs and explain which of
these costs are shown on the balance sheet and which costs are
shown on the income statement.

+ Describe a job order cost accounting system and explain how
manufacturing costs flow through the inventory accounts of the
balance sheet and move onto the income statement.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Accounting - Payroll

Business Division

Certificate E0505

The Accounting - Payroll Certificate provides basic accounting

skills and knowledge combined with specialized training in payroll,
preparing the student for entry-level clerical positions within the payroll
segment of accounting. Common duties performed include payroll tax
reporting, payroll accounting systems maintenance, and posting payroll
transactions to journals/ledgers.

Required Courses

Course Prefix Course Name Units
BUSA 7 Principles of Accounting - Financial 5
or BUSA 72 Bookkeeping - Accounting
BUSA 70 Payroll and Tax Accounting 3
BUSA 75 Using Microcomputers in Financial 1
Accounting
BUSA 76 Using Microcomputers in Managerial 1-3
Accounting
or BUSA 68 Business Mathematics
Total Units 10-12

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ identify payroll records required by the employer in preparation for
filing tax forms for Social Security, federal and state income tax, state
disability benefits, and federal and state unemployment

+ calculate wages and withholding amounts in payroll problems

+ assemble payroll record keeping requirements for employers under
current state and federal laws

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.
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ACCOUNTING - TAX
PREPARATION

Business Division
E0433
Skills Certificate

This certificate is designed for individuals desiring to enter the tax
preparation field with a minimum of 3 course requirements. Upon
successful completion of this certificate, students will possess the
knowledge and practical experience necessary to prepare individual
income taxes effectively. Additionally, students will earn the qualifying
education required by the California Tax Education Council to become a
California Registered Tax Preparer.

Required Courses

Course Prefix Course Name Units
BUSA 58 Federal Income Tax Law 4
BUSA 59 Volunteer Income Tax Assistance | 1
BUSA 60 Volunteer Income Tax Assistance Il 1
Total Units 6

Administration of Justice

Technology and Health Division

Certificate T0406

The Certificate in Administration of Justice program is intended to
prepare students for entry-level employment following graduation.

The courses emphasize the modern role of law enforcement and
corrections within the criminal justice systems. Written and oral
communication skills are a consistent focus. Entry-level employment
opportunities available after completion of this program may include law
enforcement as peace officers, corrections officers, custodial officers,
non-sworn security and investigations, other non-sworn positions in law
enforcement and public service.

Required Courses

Course Prefix Course Name Units
ADJU 1 The Administration of Justice System 3
ADJU 2 Principles and Procedures of the Justice 3
System

ADJU 3 Concepts of Criminal Law 3
ADJU 4 Legal Aspects of Evidence 3
ADJU 5 Community Relations 3
ADJU 68 Administration of Justice Report Writing 3
Choose four from the following: 12

ADJU 6 Concepts of Enforcement Services

ADJU 9 Introduction to Homeland Security

ADJU 10 Introduction to Correctional Sciences

ADJU 13 Concepts of Traffic Services

ADJU 20 Principles of Investigation

ADJU 38 Narcotics Investigation

ADJU 59 Gangs and Corrections

ADJU 74 Vice Control

ADJU 50 Introduction to Forensics for Criminal

Justice

Total Units 30
Administration of Justice Website (http://www.mtsac.edu/justice)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Demonstrate the principals involved in documenting the investigation
of criminal activity.

+ Identify and apply legal precedents in field work.

Demonstrate familiarity with the social factors related to police
interaction with communities.

Demonstrate understanding of how criminal codes are used and how
statutory law is practically applied.

Demonstrate the ability to use technology and other resources to
research social and legal aspects of the criminal justice system.

Demonstrate the ability to present information in diverse
circumstances, with various cultures and communities, involving
public and media issues.

+ Understand professional skills related to court testimony, interview,
interrogation, and law enforcement nomenclature.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Administrative Assistant - Level |

Business Division

Certificate E0516

The Level | Certificate prepares students for entry-level clerical positions
where keyboarding and basic office skills are the primary functions.

Required Courses

Course Prefix Course Name Units
CISB 10 Office Skills 3
CISB 15 Microcomputer Applications 3.5
CISB 31 Microsoft Word 3
Total Units 9.5

CIS Program Website (http://www.mtsac.edu/cis)
Guided Pathway of Study (http://www.mtsac.edu/instruction)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Touch type effectively.
+ Effectively use formulas and functions in worksheets.
+ Use Microsoft Word to create professional looking reports.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Administrative Assistant - Level Il

Business Division
Certificate L0594



The Level Il Certificate prepares students for clerical positions where, in
addition to general office skills, written communication and advanced
word processing skills are needed.

Required Courses

Course Prefix Course Name Units
Completion of the Administrative Assistant - Level 1 9.5
coursework

PLUS

Completion of the Administrative Assistant - Level Il 9
coursework

Total Units 18.5
Course Prefix Course Name Units
Administrative Assistant - Level | Coursework

CISB 10 Office Skills 3
CISB 15 Microcomputer Applications 35
CISB 31 Microsoft Word 8
Total Units 9.5
Course Prefix Course Name Units
Administrative Assistant - Level Il Coursework

BUSO 25 Business Communications 3
CISB 21 Microsoft Excel 3
CISB 51 Microsoft PowerPoint 8
Total Units 9

CIS Program Website (http://www.mtsac.edu/cis)
Guided Pathway of Study (http://www.mtsac.edu/instruction)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Touch type effectively.

+ Effectively use formulas and functions in worksheets.

+ Use Microsoft Word to create professional looking reports.

+ Be proficient in the use of a word processing software application.

+ Demonstrate the ability to keyboard at the rate of at least 40 words
per minute on a 5-minute timed writing with 5 errors or less.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Administrative Assistant - Level lll

Business Division

Certificate L0382

The Level Il Certificate prepares students for administrative assistant
positions where a variety of skills are needed.

Required Courses

Course Prefix Course Name Units
Completion of the Administrative Assistant - Level 1 9.5
coursework

PLUS

Completion of the Administrative Assistant - Level Il 9
coursework
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PLUS
Completion of the Administrative Assistant - Level Ill 7-8.5
coursework
Total Units 25.5-27
Course Prefix Course Name Units
Administrative Assistant - Level | Coursework
CISB 10 Office Skills 3
CISB 15 Microcomputer Applications 3.5
CISB 31 Microsoft Word 3
Total Units 9.5
Course Prefix Course Name Units
Administrative Assistant - Level Il Coursework
BUSO 25 Business Communications 3
CISB 21 Microsoft Excel 3
CISB 51 Microsoft PowerPoint 3
Total Units 9
Course Prefix Course Name Units
Administrative Assistant - Level Ill Coursework
CISB 16 Macintosh Applications 2
BUSO 26 Oral Communications for Business 3
Choose one course or any lecture-lab combination from the 2-3.5
following:

CISD 11 Database Management - Microsoft Access

&11L and Database Management - Microsoft

Access Laboratory

CISN 21 Windows Operating System

CISS 11 Practical Computer Security

CISW 15 Web Site Development
Total Units 7-8.5

CIS Program Website (http://www.mtsac.edu/cis)
Guided Pathway of Study (http://www.mtsac.edu/instruction)

Program Level Outcomes
Upon successful completion of this program, a students will be able to:

+ Touch type effectively.
+ Effectively use formulas and functions in worksheets.
+ Use Microsoft Word to create professional looking reports.

+ Design and create visual presentations utilizing desktop presentation
software (i.e. Power Point).

+ Demonstrate ability to effectively produce a variety of professional-
looking business publications (at least five) i.e. newsletter, flyer,
brochure, letterhead, business card, event program, etc.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Air Conditioning and Refrigeration

Technology and Health Division

Certificate T0909

This program is designed to prepare the student for employment in
the broad field of air conditioning, heating, and refrigeration. It leads
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to occupations in design, manufacturing, operation, sales, distribution,
installation, maintenance, and repair. Students desiring a Bachelor's
Degree (transfer program) should consult with an advisor to discuss
transferability of courses.

Required Courses

Course Prefix Course Name Units

AIRC 10 Technical Mathematics in Air Conditioning 2
and Refrigeration

AIRC 11 Welding for Air Conditioning and 2
Refrigeration

AIRC 12 Air Conditioning Codes and Standards 3

AIRC 20 Refrigeration Fundamentals

AIRC 25 Electrical Fundamentals for Air 5
Conditioning and Refrigeration

AIRC 26 Gas Heating Fundamentals 2

AIRC 30 Heat Load Calculations and Design

AIRC 31 Commercial Electrical for Air Conditioning 4
and Refrigeration

AIRC 32A Air Properties and Measurement 1.5

AIRC 34 Advanced Mechanical Refrigeration 4

Total Units 31.5

Air Conditioning and Refrigeration Website (http://www.mtsac.edu/
airconditioning)

Program Learning Outcome
Upon successful completion of this program, a student will be able to:

« Properly handle refrigerants based on Section 608 of the clean air act.

+ Evaluate, troubleshoot, and modify the electrical, mechanical and air
side operation of an air conditioning or refrigeration system.

+ Perform a residential heat load calculation, select the equipment, and
size the ductwork based on ACCA's Manual J8 and Manual D.

+ Select equipment and components for commercial refrigeration
systems.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Aircraft Powerplant Maintenance
Technology - Day

Technology and Health Division

Certificate T0982

This program prepares students to enter employment as a certified
powerplant technician in the aircraft maintenance industry. Training

is given in the overhaul of various powerplants and their components.
Completion of this program leads to an Associate in Science Degree or
a Certificate. Excellent opportunities for employment exist in this area
of training. Certain administrative, quality control, and flight personnel
careers require the applicant to hold a valid A & P Certificate.

This program offers a day or evening program option. The only difference
between the two options is the course numbering and time required to
complete the program. Day program courses AIRM 65A and AIRM 65B
are equivalent to evening program courses AIRM 95A, AIRM 95B,

AIRM 96A, AIRM 96B, AIRM 97A, AIRM 97B, AIRM 98A, and AIRM 98B .
Day program courses AIRM 66A and AIRM 66B are equivalent to evening

program courses AIRM 90A, AIRM 90B, AIRM 91A, AIRM 91B, AIRM 92A,
AIRM 92B, AIRM 93A, and AIRM 93B.

Successful completion of this program enables students to take the FAA
examination in General and Powerplant. Passing the General Exam plus
the Airframe and/or Powerplant Exam provides certification as an Aircraft
Maintenance Technician which is required for employment in this field.
Students desiring a Bachelor's Degree (transfer program) should consult
with an advisor to discuss transferability of courses.

Required Courses

Course Prefix Course Name Units

Core Courses

AIRM 65A Aircraft Powerplant Theory 13

AIRM 65B Aircraft Powerplant Systems 13

AIRM 70A Aircraft Maintenance Electricity and 3
Electronics

AIRM 70B Aircraft Maintenance Electricity and 3
Electronics

AIRM 66A Aircraft Airframe Maintenance Structures 13

AIRM 72 Aircraft Materials and Processes 1.5

AIRM 73 Aircraft Welding 1.5

Total Units 48

Recommended Electives

Course Prefix Course Name Units

AIRM 74 Aircraft Maintenance Technology - Work 2
Experience

AIRM 80 Laboratory Studies in Aircraft Maintenance 0.5
Technology

PHYS 1 Physics 4

The Aircraft Powerplant Maintenance Technology program is accredited
by the Federal Aviation Administration (FAA).

Contact:

Federal Aviation Administration (FAA) 800 Independence Avenue,
SW Washington, DC 20591 1(800) 835-5322 www.faa.gov (http://
www.faa.gov)

Program Learning Outcomes

Upon successful completion of this program, a student will be able to:

Connect learned theory with real-world problems and develop a
logical solution to the problem.

Locate, interpret and apply technical data from industry manuals and
apply that technical data to a maintenance situation.

Determine several possible solutions for dealing with a given
situation and then decide which solution(s) are ethical and which are
not.

Demonstrate proper use of aircraft repair equipment.

Apply knowledge of aeronautics, aircraft maintenance, and aviation
regulations.

Inspect an aircraft/aircraft component and determine if the unit
conforms to industry established standards.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.



Aircraft Powerplant Maintenance
Technology- Evening

Technology and Health Division

Certificate T0952

This program prepares students to enter employment as a certified
powerplant technician in the aircraft maintenance industry. Training

is given in the overhaul of various powerplants and their components.
Completion of this program leads to an Associate in Science Degree or
a Certificate. Excellent opportunities for employment exist in this area
of training. Certain administrative, quality control, and flight personnel
careers require the applicant to hold a valid A & P Certificate.

This program offers a day or evening program option. The only difference
between the two options is the course numbering and time required to
complete the program. Day program courses AIRM 65A and AIRM 65B
are equivalent to evening program coursesAIRM 95A,AIRM 95B,

AIRM 96A, AIRM 96B, AIRM 97A, AIRM 97B, AIRM 98A, and AIRM 98B.
Day program courses AIRM 66A and AIRM 66B are equivalent to evening
program courses AIRM 90A, AIRM 90B, AIRM 91A, AIRM 91B, AIRM 92A,
AIRM 92B, AIRM 93A, and AIRM 93B.

Successful completion of this program enables students to take the FAA
examination in General and Powerplant. Passing the General Exam plus
the Airframe and/or Powerplant Exam provides certification as an Aircraft
Maintenance Technician which is required for employment in this field.
Students desiring a Bachelor's Degree (transfer program) should consult
with an advisor to discuss transferability of courses.

Required Courses

Course Prefix Course Name Units

Core Courses

AIRM 70A Aircraft Maintenance Electricity and 3
Electronics

AIRM 70B Aircraft Maintenance Electricity and 3
Electronics

AIRM 66A Aircraft Airframe Maintenance Structures 13

AIRM 72 Aircraft Materials and Processes 1.5

AIRM 73 Aircraft Welding 1.5

AIRM 95A Aircraft Powerplant Theory 3

AIRM 95B Aircraft Powerplant Inspection and 3
Maintenance

AIRM 96A Aircraft Turbine Engines 3

AIRM 96B Aircraft Propellers 3

AIRM 97A Aircraft Power Plant Instrumentation 3

AIRM 97B Aircraft Powerplant Fuel Systems 3

AIRM 98A Aircraft Power Plant Ignition Systems 3

AIRM 98B Aircraft Power Plant Lubricating Systems 3

Total Units 46

Recommended Electives

Course Prefix Course Name Units

AIRM 74 Aircraft Maintenance Technology - Work 2
Experience

AIRM 80 Laboratory Studies in Aircraft Maintenance 0.5
Technology

PHYS 1 Physics 4
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The Aircraft Powerplant Maintenance Technology program is accredited
by the Federal Aviation Administration (FAA).

Contact:

Federal Aviation Administration (FAA) 800 Independence Avenue,
SW Washington, DC 20591 1(800) 835-5322 www.faa.gov (http://
www.faa.gov)

Program Learning Outcomes

Upon successful completion of this program, a student will be able to:

+ Connect learned theory with real-world problems and develop a
logical solution to the problem.

Locate, interpret and apply technical data from industry manuals and
apply that technical data to a maintenance situation.

Determine several possible solutions for dealing with a given
situation and then decide which solution(s) are ethical and which are
not.

Demonstrate proper use of aircraft repair equipment.

Apply knowledge of aeronautics, aircraft maintenance, and aviation
regulations.

Inspect an aircraft/aircraft component and determine if the unit
conforms to industry established standards.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Airframe Maintenance Technology -
Day

Technology and Health Division

Certificate T0991

This program prepares students to enter employment as a certified
airframe technician in the aircraft maintenance industry. Training is given
in the overhaul of various airframes and their components. Completion
of this program leads to an Associate in Science Degree or a Certificate.
Excellent opportunities for employment exist in this area of training.
Certain administrative, quality control, and flight personnel careers
require the applicant to hold a valid A & P Certificate.

This program offers a day or evening program option. The only difference
between the two options is the course numbering and time required to
complete the program. Day program courses AIRM 66A and AIRM 66B
are equivalent to evening program coursesAIRM 90A, AIRM 90B,

AIRM 91A, AIRM 91B, AIRM 92A, AIRM 92B, AIRM 93A, and AIRM 93B.

Successful completion of this program enables students to take the FAA
examinations in Airframe and General. Passing the General Exam plus
the Airframe and/or Powerplant Exam provides certification as an Aircraft
Maintenance Technician which is required for employment in this field.
Students desiring a Bachelor's Degree (transfer program) should consult
with an advisor to discuss transferability of courses.

Required Courses

Course Prefix Course Name Units
Core Courses

AIRM 66A Aircraft Airframe Maintenance Structures 13
AIRM 66B Aircraft Airframe Maintenance Systems 13
AIRM 70A Aircraft Maintenance Electricity and 3

Electronics
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AIRM 70B Aircraft Maintenance Electricity and 3
Electronics

AIRM 72 Aircraft Materials and Processes 1.5

AIRM 73 Aircraft Welding 1.5

Total Units 35

Recommended Electives

Course Prefix Course Name Units

AIRM 74 Aircraft Maintenance Technology - Work 2
Experience

AIRM 80 Laboratory Studies in Aircraft Maintenance 0.5
Technology

PHYS 1 Physics 4

Aircraft Maintenance Website (http://www.mtsac.edu/aircraft-
maintenance)

The Airframe Maintenance Technology program is accredited by the
Federal Aviation Administration (FAA).

Contact:

Federal Aviation Administration (FAA) 800 Independence Avenue, SW
Washington, DC 20591 1(800) 835-5322

www.faa.gov (http://www.faa.gov)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Connect learned theory with real-world problems and develop a
logical solution to the problem.

+ Locate, interpret and apply technical data from industry manuals and
apply that technical data to a maintenance situation.

+ Determine several possible solutions for dealing with a given
situation and then decide which solution(s) are ethical and which are
not.

+ Demonstrate proper use of aircraft repair equipment.

+ Apply knowledge of aeronautics, aircraft maintenance, and aviation
regulations.

* Inspect an aircraft/aircraft component and determine if the unit
conforms to industry established standards.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Airframe Maintenance Technology -
Evening

Technology and Health Division

Certificate T0981

This program prepares students to enter employment as a certified
airframe technician in the aircraft maintenance industry. Training is given
in the overhaul of various airframes and their components. Completion

of this program leads to an Associate in Science Degree or a Certificate.
Excellent opportunities for employment exist in this area of training.
Certain administrative, quality control, and flight personnel careers
require the applicant to hold a valid A & P Certificate.

This program offers a day or evening program option. The only difference
between the two options is the course numbering and time required to
complete the program. Day program courses AIRM 66A and AIRM 66B

are equivalent to evening program courses AIRM 90A, AIRM 90B,
AIRM 91A, AIRM 91B, AIRM 92A, AIRM 92B, AIRM 93A, andAIRM 93B.

Successful completion of this program enables students to take the FAA
examinations in Airframe and General. Passing the General Exam plus
the Airframe and/or Powerplant Exam provides certification as an Aircraft
Maintenance Technician which is required for employment in this field.
Students desiring a Bachelor's Degree (transfer program) should consult
with an advisor to discuss transferability of courses.

Required Courses

Course Prefix Course Name Units

Core Courses

AIRM 70A Aircraft Maintenance Electricity and 3
Electronics

AIRM 70B Aircraft Maintenance Electricity and 3
Electronics

AIRM 66A Aircraft Airframe Maintenance Structures 13

AIRM 72 Aircraft Materials and Processes 1.5

AIRM 73 Aircraft Welding 1.5

AIRM 90A Airframe Theory 3

AIRM 90B Airframe Wood, Fabric, and Paint 3

AIRM 91A Airframe Aluminum Repair and Plastics 3

AIRM 91B Airframe Composites, Rigging, and 3
Inspection

AIRM 92A Airframe Hydraulics and Pneumatics 3

AIRM 92B Airframe Fuel and Environmental Systems 3

AIRM 93A Airframe Warning and Fire Systems 3

AIRM 93B Aircraft Communication, Navigation, Radar, 3
and Autopilot Systems

Total Units 46

Recommended Electives

Course Prefix Course Name Units

AIRM 74 Aircraft Maintenance Technology - Work 2
Experience

AIRM 80 Laboratory Studies in Aircraft Maintenance 0.5
Technology

PHYS 1 Physics 4

Aircraft Maintenance Website (http://www.mtsac.edu/aircraft-
maintenance)

The Airframe Maintenance Technology program is accredited by the
Federal Aviation Administration (FAA).

Contact:

Federal Aviation Administration (FAA) 800 Independence Avenue,
SW Washington, DC 20591 1(800) 835-5322 www.faa.gov (http://
www.faa.gov)

Program Learning Outcomes

Upon successful completion of this program, a student will be able to:

+ Connect learned theory with real-world problems and develop a
logical solution to the problem.

+ Locate, interpret and apply technical data from industry manuals and
apply that technical data to a maintenance situation.



+ Determine several possible solutions for dealing with a given
situation and then decide which solution(s) are ethical and which are
not.

« Demonstrate proper use of aircraft repair equipment.

Apply knowledge of aeronautics, aircraft maintenance, and aviation
regulations.

Inspect an aircraft/aircraft component and determine if the unit
conforms to industry established standards.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Alcohol & Drug Counseling

Technology and Health Division

Certificate T2101

In this program the student integrates theory and practical experience

in developing skills necessary to work with the alcohol and drug

abuse population as well as families and employers of chemically-
dependent persons. The curriculum is designed to meet the credentialing
requirements of the California Association of Alcohol/Drug Educators.
Students who complete this option qualify for employment in a variety of
chemical-dependent settings.

Required Courses

Course Prefix Course Name Units
AD 2 Physiological Effects of Alcohol and Drugs 3
AD 3 Chemical Dependency: Intervention, 8
Treatment and Recovery
AD 4 Issues in Domestic Violence 3
AD 5 Chemical Dependency: Prevention and 1.5
Education
AD 6 Dual Diagnosis 3
AD 8 Group Process and Leadership 3
AD9 Family Counseling 3
AD 10 Client Record and Documentation 1.5
AD 11 Techniques of Intervention and Referral 3
AD 15A Introduction to Laws and Ethics for 1
Addictions Counselors
AD 15B Law and Ethics For Addictions Counselors 1
AD1 Alcohol and Drug Dependency 3

Variable Unit Course. Complete 4 units in 1 or 2 semesters

AD 82 Work Experience in Alcohol and Drug

Counseling
Required Electives
Choose two from the following: 6
CHLD 10 Child Growth and Lifespan Development
or CHLD 10HChild Growth and Lifespan Development- Honors
PSYC 1A
or PSYC 1AFIntroduction to Psychology - Honors

Introduction to Psychology

PSYC 19 Abnormal Psychology
SOC 1 Introduction to Sociology

or SOC 1H Introduction to Sociology - Honors
SOC 14 Marriage and the Family

or SOC 14H Marriage and the Family - Honors
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SOC 15
Total Units 39

Child Development

Alcohol and Drug Counseling Website (http://www.mtsac.edu/mental-
health/alcohol-drug)

Selection Procedure
All classes are open to all students who meet admission requirements
and course prerequisites.

Working Environment

May be exposed to infectious and contagious disease, without prior
notification

Regularly exposed to the risk of blood borne diseases

Exposed to hazardous agents, body fluids and wastes

Exposed to odorous chemicals and specimens

Subject to hazards of flammable, explosive gases

Subject to burns and cuts

Contact with patients having different religious, culture, ethnicity, race,
sexual orientation, psychological and physical disabilities, and under a
wide variety of circumstances

Handle emergency or crisis situations

Subject to many interruptions

Requires decisions/actions related to end of life issues

Exposed to products containing latex

Selection Procedure

All classes are open to all students who meet admission requirements
and course prerequisites.

Special Instructions

Restricted Electives must be taken prior to enrollment in Field Experience
and can be taken in conjunction with core and skills courses.

Working Environment

+ May be exposed to infectious and contagious disease, without prior
notification

Regularly exposed to the risk of blood borne diseases

Exposed to hazardous agents, body fluids and wastes

Exposed to odorous chemicals and specimens

Subject to hazards of flammable, explosive gases
+ Subject to burns and cuts

+ Contact with patients having different religious, culture, ethnicity,
race, sexual orientation, psychological and physical disabilities, and
under a wide variety of circumstances

+ Handle emergency or crisis situations
+ Subject to many interruptions

Requires decisions/actions related to end of life issues

Exposed to products containing latex

English Language Skills

Although proficiency in English is not a criterion for admission, students
are encouraged to be able to speak, write and read English to complete
classes successfully and to ensure safety for themselves and others.

The Alcohol and Drug Counseling program is accredited by the California
Association for Alcohol/Drug Educators.
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Contact:

California Association for Alcohol/Drug Educators 5230 Clark Avenue,
Suite 3 Lakewood, CA 90712 (707) 722-2331 www.caade.org (http://
www.caade.org)

Program Learning Outcomes

Upon successful completion of this program, a student will be able to:

Be technically competent to safely practice as an entry-level alcohol
& drug counselor.

Demonstrate an understanding of ethical & legal requirements for
alcohol & drug counselors.

Demonstrate the ability to develop and achieve entry-level
professional goals.

Demonstrate the ability to develop and achieve entry-level
professional goals.

Demonstrate competency in basic counseling skills commensurate
with an entry level practitioner in the addictions counseling field.

Demonstrate the ability to assess, intervene, and refer clients with co-
occurring mental health and substance abuse disorder to appropriate
resources.

Students completing the certificate/associates degree program
will demonstrate the ability to prepare and develop professional
treatment plans and other clinical documentation.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Android Programming

Certificate E0407

This curriculum is designed for returning CIS professionals with several
years experience or current students who have completed several CIS
courses. The Android Programming certificate will give students skills
that are necessary to obtain jobs in the area of mobile programming,

that is used more and more in industry. Students will learn different
software packages for developing Android applications as well as general
programming skills.

Required Courses

Course Prefix Course Name Units
CISP 10 Principles of Object-Oriented Design 2.5
CISP 21 Programming in Java 3
CISP 21L Programming in Java Laboratory 0.5
CISP 52 Mobile Device Programming 3
CISP 52L Mobile Device Programming Laboratory 0.5
CISP 54 Programming for Android Devices 3
CISP 54L Android Programming Laboratory 0.5
Total Units 13

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes

Animal Science Fundamentals

Natural Sciences Division

Certificate E0360

This certificate program is designed for students to acquire basic
knowledge in the fundamentals of Animal Science. This can be utilized
to gain entry level employment on farms, ranches and in agricultural
sales and services. It is also the first step in the pathway to a career in

becoming an educator in Agricultural Sciences. All courses are applicable
for degree requirements.

Required Courses

Course Prefix Course Name Units
AGAN 1 Animal Science 3
AGAN 2 Animal Nutrition 3
AGAN 51 Animal Handling and Restraint 3
AGAN 94 Animal Breeding 3
AGLI 96 Animal Sanitation and Disease Control 3
Total Units 15

Animal Sciences Website (http://www.mtsac.edu/animal)

Program Learning Outcomes
Upon successful completion of this program, a student will:

+ be able to explain the historical and current economic importance of
the livestock and pet animal industries.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Animation - Junior Animator Level |

Arts Division
Certificate E0414

Level | of a multi-level certificate program provides skills based on

the principles of storytelling and animation using both traditional and

3D media. Students prepare for a junior level creative career in the
animation industry by mastering the core skills of drawing, storyboarding,
digital art, 2D and 3D animation, 3D modeling, and motion graphics.

Required Courses

Course Prefix Course Name Units
Core Courses

ANIM 100 Digital Paint and Ink 3
ANIM 1071A Drawing - Gesture and Figure 3
ANIM 108 Principles of Animation 3
ANIM 115 Storyboarding 3
ANIM 116 Character Development 1.5
Total Units 13.5

Animation & Gaming Website (http://mtsac.edu/animation)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

« successfully create a story board animatic representative of their
chosen entertainment field.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Animation - Junior Animator Level Il

Arts Division
Certificate L0416



Level Il of a multi-certificate program that provides skills based on

the principles of storytelling and animation using both traditional and

3D media. Students prepare for a junior level creative career in the
animation industry by mastering the core skills of drawing, storyboarding,
digital art, 2D and 3D animation, 3D modeling, and motion graphics.

Required Courses

Course Prefix Course Name Units
Completion of the Animation - Tradigital - Level | coursework 13.5
PLUS
Completion of the Animation - Tradigital - Level Il coursework 12
Total Units 25.5
Course Prefix Course Name Units
Animation - Junior Animator - Level | Coursework
ANIM 100 Digital Paint and Ink 3
ANIM 10TA Drawing - Gesture and Figure 3
ANIM 108 Principles of Animation 3
ANIM 115 Storyboarding 3
ANIM 116 Character Development 1.5
Total Units 13.5
Course Prefix Course Name Units
Animation - Junior Animator - Level Il Coursework
ANIM 130 Introduction to 3D Modeling
ANIM 148 Demo Reel (Choose two courses from the
following:)

Choose two courses from the following: 6

ANIM 132 Intermediate 3D Modeling

ANIM 146 Intermediate 3D Animation

ANIM 172 Motion Graphics, Compositing and Visual

Effects

ANIM 175 Digital Animation

Total Units 12

Animation & Gaming Website (http://mtsac.edu/animation)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Students will successfully create a portfolio representative of their
skills necessary for their chosen animation career

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Architectural Design Concentration
Level |

Technology and Health Division

Certificate B0415

This multi-level certificate program prepares students to enter the

field of architecture and related areas. The student is provided with an
option of direct employment in the field or preparation for transfer to the
professional school of architecture. The Level | certificate provides a
broad overview of the fundamental skills essential to the field, suitable for
entry-level employment as an office assistant.
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Required Courses

Course Prefix Course Name Units
ARCH 101 Design | - Elements of Design 4
ARCH 102 Design Il - Architectural Design 4
ARCH 121 CADD and Digital Design Media Level | 4
ARCH 122 Architectural Presentations 4
Total Unis 16

Specific Information

Students receiving financial aid need to declare the level lll certificate as
their goal to meet Financial Aid requirements.

Architecture Website (http://www.mtsac.edu/architecture)

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Architectural Design Concentration
Level-Il

Technology and Health Division

Certificate L0417

This Level Il Design Concentration Certificate focuses upon studio design,
drawing, and presentation skills, including model-making, sketching and
computer applications. The student will prepare a portfolio of creative
design assignments. The Level |l Design Concentration Certificate
prepares students for employment as a design assistant or presentation
specialist.

Required Courses

Course Prefix Course Name Units
Completion of the Architectural Design Concentration - Level | 16
coursework

PLUS

Completion of the Architectural Design Concentration - Level 11
Il coursework

Total Units 27
Course Prefix Course Name Units
Architectural Technology - Level | Coursework

ARCH 101 Design | - Elements of Design 4
ARCH 102 Design Il - Architectural Design 4
ARCH 121 CADD and Digital Design Media Level | 4
ARCH 122 Architectural Presentations 4
Total Units 16
Course Prefix Course Name Units
Architectural Design Concentration - Level Il Coursework

ARCH 142 Architectural Materials and Specifications 4
ARCH 201 Design Il - Environmental Design

ARCH 250 World Architecture | 3
Total Units 11

Architecture Website (http://www.mtsac.edu/architecture)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:
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Be employed or actively seeking employment in the field or a related
field.

Be technically competent.

Incorporate basic principles of layout and typography in architectural
presentations.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Architectural Design Concentration
Level-lll

Technology and Health Division

Certificate T0386

The Level Il Design Concentration Certificate provides additional
expertise in portfolio development and professional practice. The Level IlI
Design Concentration Certificate prepares students for employment as an
intermediate design assistant or presentation specialist.

Required Courses

Course Prefix Course Name Units

Completion of the Architectural Design Concentration - Level | 16

coursework

PLUS

Completion of the Architectural Design Concentration - Level 11

Il coursework

PLUS

Completion of the Architectural Design Concentration - Level 14

Il coursework

Total Units 4

Course Prefix Course Name Units

Architectural Design Concentration - Level | Coursework

ARCH 101 Design | - Elements of Design 4

ARCH 102 Design Il - Architectural Design 4

ARCH 121 CADD and Digital Design Media Level | 4

ARCH 122 Architectural Presentations 4

Total Units 16

Course Prefix Course Name Units

Architectural Design Concentration - Level Il Coursework

ARCH 142 Architectural Materials and Specifications 4

ARCH 201 Design Il - Environmental Design

ARCH 250 World Architecture | 3

Total Units 11

Course Prefix Course Name Units

Architectural Design Concentration - Level 11l Courses

ARCH 141 Design Drawing and Communication 4

ARCH 202 Design IV - Sustainable Design Advanced 4
Project

ARCH 221 Architectural Rendering and Illustration

ARCH 251 World Architecture Il

Total Units 14

Architecture Website (http://www.mtsac.edu/architecture)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Be employed or actively seeking employment in the field or a related
field.

+ Be technically competent.
+ Present and evaluate the pros and cons of particular design
alternative solution.

+ Synthesize preliminary design alternatives into one well-presented
final architectural design solution.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Architectural Technology
Concentration Level-I

Technology and Health Division

Certificate L0388

This Level | Technology Concentration Certificate focuses upon the
preparation of architectural construction documents, with emphasis on
computer-aided design and drawing (CADD) applications. Regulatory
requirements and an overview of construction practices are also
included. The student will prepare a portfolio of CADD documentation,
including 2-D and 3-D projections.

Required Courses

Course Prefix Course Name Units
Completion of the Architecture Foundational Skills Certificate 12
coursework

PLUS

Completion of the Architectural Technology Concentration - 10
Level | coursework

Total Units 22
Course Prefix Course Name Units
Architecture Foundational Skills Certificate Coursework

ARCH 101 Design | - Elements of Design 4
ARCH 121 CADD and Digital Design Media Level | 4
ARCH 141 Design Drawing and Communication 4
Total Units 12
Course Prefix Course Name Units
Architectural Technology Concentration - Level | Coursework

ARCH 142 Architectural Materials and Specifications

ARCH 147 Architectural CAD and BIM

ECT 70 Elements of Construction Management

Total Units 10

Architecture Website (http://www.mtsac.edu/architecture)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Be employed or actively seeking employment in the field or a related
field.

+ Be technically competent.
+ Successfully execute orthographic and 3D drawing projections.



Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Architectural Technology
Concentration Level-I

Technology and Health Division

Certificate T0389

The Level Il Technology Concentration Certificate provides additional
expertise in advanced CADD applications and professional practice.
The Level Il Technology Concentration Certificate prepares students for
employment as an intermediate CADD operator or production specialist.

Required Courses

Course Prefix Course Name Units
Completion of the Architecture Foundational Skills Certificate 12
coursework

PLUS

Completion of the Architectural Technology Concentration - 10
Level | coursework

PLUS

Completion of the Architectural Technology Concentration - 9
Level Il coursework

Total Units 31
Course Prefix Course Name Units
Architecture Foundational Skills Certificate Coursework

ARCH 101 Design | - Elements of Design 4
ARCH 121 CADD and Digital Design Media Level | 4
ARCH 141 Design Drawing and Communication 4
Total Units 12
Course Prefix Course Name Units
Architectural Technology Concentration - Level | Coursework

ARCH 142 Architectural Materials and Specifications

ARCH 147 Architectural CAD and BIM

ECT 70 Elements of Construction Management

Total Units 10
Course Prefix Course Name Units
Architectural Technology Concentration - Level Il Courses

ARCH 146 Architectural Drawings and Fabrications 3
ECT 26 Civil Engineering Technology and CADD 3
ECT 71 Construction Estimating 3
Total Units 9

Architecture Website (http://www.mtsac.edu/architecture)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Be employed or actively seeking employment in the field or a related
field.

+ Be technically competent.
+ Successfully execute orthographic and 3D drawing projections.
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Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Architecture Foundational Skills

Technology and Health Division

Certificate E0387

This multi-level certificate program prepares students to enter the field of
architecture and related areas. The student is provided with an option of
direct employment in the field or preparation for transfer to a professional
school of architecture. The Architecture Foundational Skills certificate
provides a basic overview of the fundamental skills essential to the field,
suitable for entry-level employment as an office assistant.

Required Courses

Course Prefix Course Name Units
ARCH 101 Design | - Elements of Design 4
ARCH 121 CADD and Digital Design Media Level | 4
ARCH 141 Design Drawing and Communication 4
Total Units 12

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Athletic Trainer Aide |

Certificate E0802

The Athletic Trainer Aide | Certificate provides minimal experience
necessary to assist High School Athletic Trainers and Athletic Health
Care Providers in the community. Students desiring a Bachelor's
Degree (transfer program) should consult with an advisor to discuss
transferability of courses.

Required Courses

Course Prefix Course Name Units

KIN 3 First Aid and CPR 3
orKIN 5 Advanced First Aid/CPR/Emergency Response
KIN 19 Introduction to Care/Prevention of Activity/ 3
Sports -Related Injuries
KIN 34 Fitness for Living 3
KIN 92 Work Experience - Athletic Training 2-3
Total Units 11-12

Kinesiology, Athletics, and Dance Website (http://www.mtsac.edu/
kinesiology)

Program Learning Objectives
Upon successful completion of this program, a student will be able to:

+ ldentify daily tasks of operating an athletic training room, pre and
post practice, and pre and post competition.

+ Create athletic injury documentation in hard copy format and on
computerized injury tracking systems.

+ Recognize injuries and conditions to be treated that require
protection of the health care provider, the patient and the health care
facility.

 Apply the HOPS (History, Observation, Palpation, and Special Tests)
procedure during injury evaluation, under the supervision of a
certified athletic trainer.
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* Provide acute and sub-acute care for athletic injuries and condition,
including, but not limited to modalities, manual therapy and
therapeutic exercise.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Building Automation

Technology and Health Division

Certificate T0309

This program is designed to prepare the student for a career in the
fields of Building Automation, Energy Management, and Green Building
Technologies. Students desiring a Bachelor's Degree (transfer program)
should consult with an advisor to discuss transferability of courses.

Required Courses

Course Prefix Course Name Units

AIRC 20 Refrigeration Fundamentals 4

AIRC 25 Electrical Fundamentals for Air 5
Conditioning and Refrigeration

AIRC 31 Commercial Electrical for Air Conditioning 4
and Refrigeration

AIRC 34 Advanced Mechanical Refrigeration 4

AIRC 61 Building Automation Fundamentals 2.5

AIRC 65 Building Automation Networks and 3
Programming

AIRC 67 Energy Management 4

ELEC 11 Technical Applications in Microcomputers 3

CISW 41 XML Secure Programming 3

CNET 56 Computer Networks 4

Total Units 36.5

Building Automation Website (http://www.mtsac.edu/
buildingautomation)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Identify the startup and operational sequence of a chiller plant.

+ Understand the purpose and function of chiller plant economizers.
+ Demonstrate the use and application of controlled devices.

+ Develop programming strategies for a chiller plant.

+ Evaluate the energy usage of a multi-story commercial building.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Business: Human Resource
Management - Level |

Business Division

Certificate E0531

This introductory certificate exposes students to the business world

and the role of human resources. Students become familiar with various
approaches to business organization and the strategic nature of human

resources. This certificate may aid the student’s search for an entry-level
job in the business world.

Required Courses

Course Prefix Course Name Units
BUSM 20 Principles of Business 3
BUSM 61 Business Organization and Management 3]
BUSM 62 Human Resource Management 3
Total Units 9

Special Information

Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

« List and explain the foundations upon which business is built and the
economic challenges facing the United States.

+ Apply management concepts and functions.

+ Explain theory and practical application of Equal Employment
Opportunity current employment laws.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Human Resource
Management - Level Il

Business Division

Certificate L0534

This certificate builds upon the Level | Certificate to provide students with
specific knowledge of human resource management functions. HR law,
compensations systems, and an understanding of human motivation
provide the student with a solid foundation from which to build a career in
human resources.

Required Courses

Course Prefix Course Name Units
Completion of the Business: Human Resource Management - 9
Level | coursework

PLUS

Completion of the Business: Human Resource Management - 9
Level Il coursework

Total Units 18
Course Prefix Course Name Units
Business: Human Resource Management - Level |

Coursework

BUSM 20 Principles of Business 3
BUSM 61 Business Organization and Management 3
BUSM 62 Human Resource Management 3
Total Units 9
Course Prefix Course Name Units

Business: Human Resource Management - Level Il
Coursework

ANTH 22
BUSM 60

General Cultural Anthropology
Human Relations in Business



BUSO 25 Business Communications 3

Total Units 9

Special Information

Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)
(http://www.mtsac.edu/instruction)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Define organizational culture, socialization and mentoring.

« Compose an appropriate, effective letter presenting good news, bad
news, sales, or persuasive content.

+ Analyze social perception.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Human Resource
Management - Level IlI

Business Division

Certificate L0535

Students completing the Level Ill Certificate will have knowledge

and practical experience in business communications and computer
use. Successful completion of this certificate prepares students to
handle the increasing diversity and complexity of modern human
resource management. Completing the advanced certificate will help
those working in the human resource field to prepare for professional
certification by the Human Resource Certification Institute.

Required Courses

Mt. San Antonio College 63

Course Prefix Course Name Units
Completion of the Business: Human Resource Management - 9
Level | coursework

PLUS

Completion of the Business: Human Resource Management - 9
Level Il coursework

PLUS

Completion of the Business: Human Resource Management - 6.5
Level Il coursework

Total Units 24.5
Course Prefix Course Name Units
Business: Human Resource Management - Level |

Coursework

BUSM 20 Principles of Business 3
BUSM 61 Business Organization and Management 3
BUSM 62 Human Resource Management 8
Total Units 9
Course Prefix Course Name Units

Business: Human Resource Management - Level Il
Coursework

ANTH 22 General Cultural Anthropology 3

BUSM 60 Human Relations in Business

BUSO 25 Business Communications

Total Units 9
Course Prefix Course Name Units
Business: Human Resource Management - Level Il

Coursework

BUSA 70 Payroll and Tax Accounting 3
CISB 15 Microcomputer Applications 3.5
Total Units 6.5

Special Information

Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Identify payroll records required by the employer in preparation for
filing tax forms for Social Security, federal and state income tax, state
disability benefits, and federal and state unemployment.

+ Calculate wages and withholding amounts in payroll problems.

+ Assemble payroll record keeping requirements for employers under
current state and federal laws.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: International - Level |

Business Division

Certificate E0527

This specialized business certificate is intended to prepare the student to
work in the unique and dynamic environment of international business.
This program also prepares the student as a business management
generalist for companies conducting international trade. This program
will afford career opportunities for entry-level employment in international
sales and marketing.

Required Courses

Course Prefix Course Name Units
BUSM 20 Principles of Business 3
BUSM 51 Principles of International Business 3
BUSS 36 Principles of Marketing 3
Total Units 9

Special Information

Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Identify how governments influence trade.

+ List and explain the foundations upon which business is built and the
economic challenges facing the United States.
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+ Have developed a working knowledge of marketing terminology.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Business: International - Level Il

Business Division

Certificate L0597

In the Business: International - Level Il Certificate students will learn
methods and approaches to managing the complexities of doing
business in an international environment. Students acquire both
theoretical knowledge and practical skills related to managing and
marketing within the global arena. Students active in the workforce will

acquire new skills that are highly desirable in a fast-paced dynamic global

environment, with an emphasis on the small business perspective.

Required Courses

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Business: International - Level Il

Business Division

Certificate L0528

Upon completion of the Business: International Level Il Certificate,
students will have acquired the specific skills needed to successfully
complete international business transactions. Students will gain a
practical, hands-on perspective of how to compete in a global system of
conflicting laws, regulations, and requirements.

Required Courses

Course Prefix Course Name Units
Completion of the Business: International - Level | coursework 9
PLUS
Completion of the Business: International - Level Il 10
coursework
Total Units 19
Course Prefix Course Name Units
Business: International - Level | Coursework
BUSM 20 Principles of Business 3
BUSM 51 Principles of International Business 3
BUSS 36 Principles of Marketing 3
Total Units 9
Course Prefix Course Name Units
Business: International - Level Il Coursework
BUSM 61 Business Organization and Management
BUSM 66 Small Business Management
Choose one from the following:

CHIN 1 Elementary Chinese

FRCH 1 Elementary French

GERM 1 Elementary German

ITAL1 Elementary Italian

JAPN 1 Elementary Japanese

SPAN 1 Elementary Spanish
Total Units 10

Special Information

Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Apply management concepts and functions.
+ Describe business planning for small business.
+ Discuss the legal forms of business ownership.

Course Prefix Course Name Units
Completion of the Business: International - Level | coursework 9
PLUS
Completion of the Business: International - Level Il 10
coursework
PLUS
Completion of the Business: International - Level Il 9
coursework
Total Units 28
Course Prefix Course Name Units
Business: International - Level | Coursework
BUSM 20 Principles of Business 3
BUSM 51 Principles of International Business 3
BUSS 36 Principles of Marketing 3
Total Units 9
Course Prefix Course Name Units
Business: International - Level Il Coursework
BUSM 61 Business Organization and Management
BUSM 66 Small Business Management
Choose one from the following:

CHIN 1 Elementary Chinese

FRCH 1 Elementary French

GERM 1 Elementary German

ITAL 1 Elementary Italian

JAPN 1 Elementary Japanese

SPAN 1 Elementary Spanish
Total Units 10
Course Prefix Course Name Units
Business: International - Level Ill Coursework
BUSL 20 International Business Law
BUSM 50 World Culture: A Business Perspective

or ANTH 22  General Cultural Anthropology
BUSM 52 Principles of Exporting and Importing 3
Total Units 9



Recommended Electives

Course Prefix Course Name Units
BUSM 81 Work Experience in Business 1-4
BUSM 85 Special Issues in Business 2
BUSS 85 Special Issues in Marketing 2

Special Information

Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

Explain how a small business can prepare to conduct export
operations.

Define key international trade documentation requirements.

Describe types of international trade transportation intermediaries.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Business: Management - Level |

Business Division

Certificate E0525

The Business Management - Level | Certificate is designed to introduce
the student to the role of management in business. Management

is the efficient use of human and capital resources to accomplish
organizational objectives. Students will be exposed to the terms,
trends, organizational structure, and opportunities inherent in business
management. Upon completion of the Business: Management - Level |
Certificate students may qualify for an entry-level management position
in California’s diverse economy.

Required Courses

Course Prefix Course Name Units
BUSM 20 Principles of Business 3
BUSM 61 Business Organization and Management 3
BUSS 36 Principles of Marketing 3
Total Units 9

Special Information

Students receiving financial aid need to declare the Level lll Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ List and explain the foundations upon which business is built and the
economic challenges facing the United States.

+ Apply management concepts and functions.
+ Have developed a working knowledge of marketing terminology.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.
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Business: Management - Level II

Business Division

Certificate L0586

This certificate builds upon the Level | Certificate to provide students
with proven business tools that will enhance their management careers.
Students will be exposed to projects and business simulations that

will lead to measurable successes. Business presentations, business
planning, team building, conflict resolution, and computer use are core
skills developed in this certificate.

Required Courses

Course Prefix Course Name Units
Completion of the Business: Management - Level | 9
coursework

PLUS

Completion of the Business: Management - Level I| 9.5
coursework

Total Units 18.5
Course Prefix Course Name Units
Business: Management - Level | Coursework

BUSM 20 Principles of Business 3
BUSM 61 Business Organization and Management 3
BUSS 36 Principles of Marketing 3
Total Units 9
Course Prefix Course Name Units
Business: Management - Level Il Coursework

BUSM 60 Human Relations in Business 3
BUSM 62 Human Resource Management 3
CISB 15 Microcomputer Applications 3.5
Total Units 9.5

Special Information

Students receiving financial aid need to declare the Level Il or Level
Il Certificate as their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Define organizational culture, socialization and mentoring.
+ Analyze social perception.

+ Explain theory and practical application of Equal Employment
Opportunity current employment laws.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Management - Level lll

Business Division

Certificate T0526

Upon completion of the Business: Management - Level IlI Certificate,
students will have built a foundation of management strategies and
practices which will enable them to prosper in an ever-changing business
environment. Students will have a strategic perspective of production,
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marketing, accounting, international business and human resources.
Completion of the Business: Management - Level Il Certificate will lead
to new opportunities and provide students with a solid foundation upon
which to build a management career.

Required Courses

Course Prefix Course Name Units

Completion of the Business: Management - Level | 9

coursework

PLUS

Completion of the Business: Management - Level Il 9.5

coursework

PLUS

Completion of the Business: Management - Level IlI 11

coursework

Total Units 29.5

Course Prefix Course Name Units

Business: Management - Level | Coursework

BUSM 20 Principles of Business 3

BUSM 61 Business Organization and Management 3

BUSS 36 Principles of Marketing 8

Total Units 9

Course Prefix Course Name Units

Business: Management - Level Il Coursework

BUSM 60 Human Relations in Business 3

BUSM 62 Human Resource Management 3

CISB 15 Microcomputer Applications 5

Total Units 9.5

Course Prefix Course Name Units

Business: Management - Level Ill Coursework

BUSA 7 Principles of Accounting - Financial 5)

BUSM 10 Principles of Continuous Quality 3
Improvement

BUSM 51 Principles of International Business 3

Total Units 11

Special Information

Students receiving financial aid need to declare the Level Il or Level
Il Certificate as their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)
(http://www.mtsac.edu/instruction)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Describe the basic accounting system and how it is used to serve
business needs.

+ Define and outline the key principles of continuous quality
management.

+ Identify how governments influence trade.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Retail Management - Level
I

Business Division

Certificate E0500

This introductory certificate exposes students to the business world and
the role of retail distribution. Students become familiar with careers in
retail management, as well as the latest trends in this fast changing field.
This certificate may aid the student’s search for an entry-level job in retail
management.

Required Courses

Course Prefix Course Name Units

BUSO 25 Business Communications 3

CISB 15 Microcomputer Applications 3.5

FASH 62 Retail Buying and Merchandising 3
or BUSS 50 Retail Store Management and Merchandising

Total Units 9.5

Special Information

Students receiving financial aid need to declare the Level Il or Level
Il Certificate as their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Compose an appropriate, effective letter presenting good news, bad
news, sales, or persuasive content.

+ Use informative and sales letters to convey information and influence
people favorably.

+ Develop and deliver a 3-5 minute presentation on a business related
topic.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Retail Management - Level
Il

Business Division

Certificate L0591

This intermediate certificate builds upon the Level | Certificate to expose
students to the various functions of managers in retail positions.
Fundamentals of business organization, retail marketing and staffing
provides the student a solid foundation from which to build a career in
retail management.

Required Courses
Course Prefix Units
Completion of the Retail Management - Level | coursework 9.5

PLUS

Course Name
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Completion of the Retail Management - Level Il coursework 12 Completion of the Retail Management - Level Ill coursework 11
Total Units 21.5  Total Units 32.5
Course Prefix Course Name Units  Course Prefix Course Name Units
Business: Retail Management - Level | Coursework Business: Retail Management - Level | Coursework
BUSO 25 Business Communications BUSO 25 Business Communications
BUSS 50 Retail Store Management and BUSS 50 Retail Store Management and
Merchandising Merchandising
or FASH 62 Retail Buying and Merchandising or FASH 62 Retail Buying and Merchandising
CISB 15 Microcomputer Applications 35 CISB15 Microcomputer Applications 3.5
Total Units 9.5 Total Units 9.5
Course Prefix Course Name Units  Course Prefix Course Name Units
Business: Retail Management - Level Il Coursework Business: Retail Management - Level Il Coursework
BUSA 11 Fundamentals of Accounting 3 BUSAT11 Fundamentals of Accounting 3
BUSM 61 Business Organization and Management 3  BUSM61 Business Organization and Management 3
BUSM 62 Human Resource Management 3 BUSM 62 Human Resource Management 3
BUSS 36 Principles of Marketing 3 BUSS36 Principles of Marketing 3
Total Units 12 Total Units 12
Special Information Course Prefix Course Name Units
Students receiving financial aid need to declare the Level lll Certificate as ~ Business: Retail Management - Level lll Coursework
their goal to meet Financial Aid requirements. BUSA 7 Principles of Accounting - Financial
Business Management Website (http://www.mtsac.edu/management) BUSM 60 Human Relations in Business
BUSO 26 Oral Communications for Business
(http://www.mtsac.edu/instruction) Total Units 1

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Apply management concepts and functions.

+ Explain theory and practical application of Equal Employment
Opportunity current employment laws.

+ Have developed a working knowledge of marketing terminology.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Retail Management - Level
i

Business Division

Certificate T0521

Students completing the advanced Level Il Certificate will have
knowledge and practical experience in business communication,
leadership and financial controls. Successful completion of this
certificate prepares students to handle the increasing diversity and
complexity of modern retail management.

Required Courses

Course Prefix Course Name Units
Completion of the Retail Management - Level | coursework 9.5
PLUS
Completion of the Retail Management - Level Il coursework 12
PLUS

Special Information

Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Describe the basic accounting system and how it is used to serve
business needs.

+ Define organizational culture, socialization and mentoring.

+ Apply communication skills in simulated business situations such as
conferences and business groups.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Small Business
Management - Level |

Business Division

Certificate E0529

Small Business has been described as the engine of change within the
economy. The Business: Small Business Management - Level | Certificate
exposes students to the fundamentals of managing and planning a

small business. Upon completion students may qualify for an entry-level
management position in a small business. Entrepreneurs may use this
certificate as a means to plan and develop new business ventures.
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Required Courses

Course Prefix Course Name Units
BUSM 20 Principles of Business 3
BUSM 66 Small Business Management 3
BUSS 36 Principles of Marketing 3
Total Units 9

Special Information

Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ List and explain the foundations upon which business is built and the
economic challenges facing the United States.

+ Have developed a working knowledge of marketing terminology.

+ Describe business planning for small business.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Small Business
Management - Level Il

Business Division

Certificate L0588

The Business: Small Business Management - Level Il Certificate provides
students with practical small business tools. This certificate focuses on
issues such as motivation, teamwork, and leadership skills that lead to
enhanced productivity through the development of people. Completion
of this certificate will lead to new career opportunities for those currently
employed in the small business arena.

Required Courses

BUSM 62 Human Resource Management

Total Units 9

Special Information

Students receiving financial aid need to declare the Level Il Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Define organizational culture, socialization and mentoring.
+ Apply management concepts and functions.

+ Explain theory and practical application of Equal Employment
Opportunity current employment laws.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Business: Small Business
Management - Level llI

Business Division

Certificate T0590

Upon completion of the Business: Small Business Management - Level

Il Certificate, students will have built a foundation of management
strategies and practices which will enable them to prosper in an ever-
changing small business environment. Computer skills applicable

to small business will be developed. Students will have a strategic
perspective across all small business functions. Students will acquire the
skills and abilities necessary to build a successful small business career.

Required Courses

Course Prefix Course Name Units
Completion of the Business: Small Business Management - 9
Level | coursework

PLUS

Completion of the Business: Small Business Management - 9
Level Il coursework

Total Units 18
Course Prefix Course Name Units
Business: Small Business Management - Level | Coursework

BUSM 20 Principles of Business 3
BUSM 66 Small Business Management 3
BUSS 36 Principles of Marketing 3
Total Units 9
Course Prefix Course Name Units

Business: Small Business Management - Level Il Coursework
BUSM 60
BUSM 61

Human Relations in Business
Business Organization and Management

Course Prefix Course Name Units
Completion of the Business: Small Business Management - 9
Level | coursework

PLUS

Completion of the Business: Small Business Management - 9
Level Il coursework

PLUS

Completion of the Business: Small Business Management - 11.5
Level Il coursework

Total Units 29.5
Course Prefix Course Name Units
Business: Small Business Management - Level | Coursework

BUSM 20 Principles of Business 3
BUSM 66 Small Business Management 3
BUSS 36 Principles of Marketing 3
Total Units 9
Course Prefix Course Name Units

Business: Small Business Management - Level Il Coursework
BUSM 60
BUSM 61

Human Relations in Business
Business Organization and Management



BUSM 62 Human Resource Management 3
Total Units 9
Course Prefix Course Name Units
Business: Small Business Management - Level Ill Coursework
BUSA 7 Principles of Accounting - Financial
BUSM 10 Principles of Continuous Quality

Improvement
CISB 15 Microcomputer Applications 3.5
Total Units 11.5

Special Information
Students receiving financial aid need to declare the Level Ill Certificate as
their goal to meet Financial Aid requirements.

Business Management Website (http://www.mtsac.edu/management)
(http://www.mtsac.edu/instruction)

Program Learning Outcomes
Upon successful completion of this program, a students will be able to:

+ 1 am able to describe the basic accounting system and how it is used
to serve business needs.

+ 1 am able to define and outline the key principles of continuous
quality management.

+ | am able to contrast quality management theory and previous
management thought.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

CAD Technician

Technology and Health
E0426
Skills Certificate

Provides students with the most current two-dimensional (2D) and three-
dimensional (3D) computer aided design (CAD) skills required in the
manufacturing, design, and engineering disciplines. These skills also
provide a platform for students to learn, understand, and build other
related skills such as drafting, mechanical design, part inspection and
computer-aided machining (CAM) software, which requires input from a
CAD system, and is required to operate computer numerical control (CNC)
machine tools.

Required Courses

Course Prefix Course Name Units
MFG 110 Introduction to CAD 4
MFG 120 CAD for Manufacturing 4
MFG 210 Advanced CAD 3
Total Units 11

Children’s Program: Administration

Business Division

Certificate T0403

The Children’s Program Certificate: Administration Specialization is
designed for the student who desires general knowledge about Early
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Childhood Development and skills in administering programs for

young children. This certificate meets or exceeds Title 22 education
requirements for Center Director. Direct experience with children is highly
recommended to complete preparation to be an effective administrator.

Required Courses

Course Prefix Course Name Units
CHLD 1 Child, Family, School and Community 3
CHLD 5 Principles and Practices in Child 3
Development Programs !
CHLD 6 Introduction to Child Development 3
Curriculum
CHLD 10 Child Growth and Lifespan Development 3
or CHLD 10H  Child Growth and Lifespan Development- Honors
CHLD 50 Teaching in a Diverse Society 3
CHLD 64 Health, Safety, and Nutrition of Children 3
CHLD 68 Introduction to Children With Special Needs 3
CHLD 71A Administration of Child Development 3
Programs
CHLD 71B Management/Marketing/Personnel for ECD 3
Programs
CHLD 75 Supervising Adults in Early Childhood 2
Settings
CHLD 84 Guidance and Discipline in Child 1
Development Settings
Choose three courses from the following: 9
CHLD 61 Language Arts and Art Media for Young
Children
CHLD 62 Music and Motor Development for Young
Children
CHLD 63 Creative Sciencing and Math for Young
Children
CHLD 73 Infant and Toddler Development !
Choose four units from the following: 4
BUSM 66 Small Business Management
CHLD 72 Teacher, Parent, and Child Relationships
CHLD 73 Infant and Toddler Development L
CHLD 83 Current Issues in Child Development
Total Units 43

Program Learning Outcomes
Upon successful completion of this program, a student will:

+ Be grounded in Child Development knowledge (theory) and use
their understanding of young children and their needs to create
environments that are healthy, respectful, supportive and challenging
for each child.

+ Understand that successful programs depend upon partnerships with
children’s families and communities. They use this understanding to
create respectful, reciprocal relationships that support and empower
families and to involve all families in their children's development and
learning.

+ Understand theoretical and practical implications of oppression
and privilege as they apply to young children, families, programs,
classrooms and teaching. Various classroom strategies are
employed.
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Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Children’s Program: General - Level |

Business Division

Certificate E1326

The Children’s Program Certificate: General - Level | is designed for the
student who desires general knowledge about the foundations of child
development and who has an interest in teaching young children. This
certificate meets the Title 22 education requirements for a fully qualified
teacher. In Title 5 programs, this certificate meets the educational
requirements for an Assistant/Aide position. This certificate includes
the identified core courses for the Associate Teacher Child Development
Permit. Fifty (50) days of experience is required to complete the permit
requirements.

Required Courses

Course Prefix Course Name Units

CHLD 1 Child, Family, School and Community 3

CHLD 5 Principles and Practices in Child 3
Development Programs L

CHLD 6 Introduction to Child Development 3
Curriculum

CHLD 11 Child and Adolescent Development

Total Units 12

Program Learning Outcomes
Upon successful completion of this program, a student will:

+ Understand and use a wide array of developmentally appropriate
approaches, instructional strategies, and tools to connect
with children and families and positively influence each child's
development and learning.

+ Be able to evaluate Early care and Education Program regulations,
standards, policies according to Title 22 California.

+ Be grounded in Child Development knowledge (theory) and use
their understanding of young children and their needs to create
environments that are healthy, respectful, supportive and challenging
for each child.

Understand that child observation, documentation and other
forms of assessment are central to the practices of all early
childhood professionals. Students use systematic observations,
documentation, and other effective assessment strategies to
positively influence the development of every child.

+ Understand that successful programs depend upon partnerships with
children's families and communities. They use this understanding to
create respectful, reciprocal relationships that support and empower
families and to involve all families in their children’s development and
learning.

Understand the importance of developmental domains and academic
content areas. Students use their knowledge and other resources to
design, implement, and evaluate meaningful challenging curricula and
environments that promote comprehensive developmental learning
outcomes for every child.

+ Be able to identify and conduct themselves as members of the

early childhood profession. They know ethical guidelines and other
professional standards related to early childhood practices. They

are life-long, collaborative learners who continue to broaden their
knowledge and skills, remain informed about child development

issues, and are informed advocates for sound educational practices
and policies.

Be able to apply effective guidance and interaction strategies that
support all children's social learning, identity and self-confidence.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

Children’s Program: General - Level Il

Business Division

Certificate L0412

The Children’s Program Certificate: General Level Il enhances the
student’s knowledge beyond Level |, providing additional skills and
knowledge working with children. This certificate focuses on safe and
healthy environments, working appropriately with children with special
needs and the use of appropriate discipline techniques. Completion may
lead to salary increase based on Units earned.

Required Courses

Course Prefix Course Name Units
Completion of the Children’s Program Certificate: General - 12
Level | coursework
PLUS
Completion of the Children’s Program Certificate: General - 7
Level Il coursework
Total Units 19
Course Prefix Course Name Units
Children's Program Certificate: General - Level | Coursework
CHLD 1 Child, Family, School and Community
CHLD 5 Principles and Practices in Child
Development Programs !
CHLD 6 Introduction to Child Development 3
Curriculum
CHLD 11 Child and Adolescent Development 3
Total Units 12
Course Prefix Course Name Units
Children's Program Certificate: General - Level Il Coursework
CHLD 64 Health, Safety, and Nutrition of Children
CHLD 68 Introduction to Children With Special Needs
CHLD 84 Guidance and Discipline in Child 1
Development Settings
Total Units 7

' Students must provide documentation of influenza, pertussis (TDap),

and measles immunization, as well as TB clearance, as required by
SB792 prior to being permitted to enroll in this class. Instructions on
submitting documentation are available at Child Development Center
(http://www.mtsac.edu/cdc/immunization).

Program Learning Outcomes
Upon successful completion of this program, a student will:

+ Understand and use a wide array of developmentally appropriate
approaches, instructional strategies, and tools to connect
with children and families and positively influence each child's
development and learning.



Be able to evaluate Early Care and Education Program regulations,
standards, policies according to Title 22 California.

Be grounded in Child Development knowledge (theory) and use

their understanding of young children and their needs to create
environments that are healthy, respectful, supportive and challenging
for each child.

+ Understand that child observation, documentation and other forms

of assessment are central to the practices of all early childhood
professionals. Students use systematic observations, documentation,
and other effective assessment strategies to positively influence the
development of every child.

Understand that successful programs depend upon partnerships with
children's families and communities. They use this understanding to
create respectful, reciprocal relationship that support and empower
families and to involve all families in their children's development and
learning.

+ Understand the importance of developmental domains and academic

content areas. Students use their knowledge and other resources to
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design, implement, and evaluate meaningful curriculum.

+ Be able to identify and conduct themselves as members of the

early childhood profession. They know ethical guidelines and other

professional standards related to early childhood education.

Be able to apply effective guidance and interaction strategies that

support all children's social learning, identity and self-confidence.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/

instruction/outcomes/sloinfo.html) for this program.

Children’s Program: General - Level

Business Division
Certificate L0409

The Children’s Program Certificate: General Level lll increases skills
in planning for children by focusing on different areas of curriculum.
With 175 days of experience and the completion of 16 specific G.E.

Units in Areas A, B, C and D, this certificate meets the Title 5 education

requirements for a fully qualified teacher.

Required Courses

Course Prefix Course Name Units
Completion of the Children's Program Certificate: General - 12
Level | coursework
PLUS
Completion of the Children's Program Certificate: General - 7
Level Il coursework
PLUS
Completion of the Children's Program Certificate: General - 9
Level Il coursework
Total Units 28
Course Prefix Course Name Units
Children’'s Program Certificate: General - Level | Coursework
CHLD 1 Child, Family, School and Community
CHLD 5 Principles and Practices in Child

Development Programs
CHLD 6 Introduction to Child Development 3

Curriculum

CHLD 11 Child and Adolescent Development 3
Total Units 12
Course Prefix Course Name Units
Children's Program Certificate: General - Level Il Coursework
CHLD 64 Health, Safety, and Nutrition of Children
CHLD 68 Introduction to Children With Special Needs
CHLD 84 Guidance and Discipline in Child 1
Development Settings
Total Units 7
Course Prefix Course Name Units
Children's Program Certificate: General - Level Il Courses
Choose three from the following: 9
CHLD 50 Teaching in a Diverse Society
CHLD 61 Language Arts and Art Media for Young
Children
CHLD 62 Music and Motor Development for Young
Children
CHLD 63 Creative Sciencing and Math for Young
Children
CHLD 73 Infant and Toddler Development
Total Units 9

Program Learning Outcomes
Upon successful completion of this program, a student will:

+ Understand and use a wide array of developmentally appropriate

approaches, instructional strategies, and tools to connect
with children and families and positively influence each child's
development and learning.

+ Be able to evaluate Early care and Education Program regulations,

standards, policies according to Title 22 California.

+ Be grounded in Child Development knowledge (theory) and use

their understanding of young children and their needs to create
environments that are healthy, respectful, supportive and challenging
for each child.

Understand that child observation, documentation and other forms

of assessment are central to the practices of all early childhood
professionals. Students use systematic observations, documentation,
and other effective assessment strategies to positively influence the
development of every child.

+ Understand that successful programs depend upon partnerships with

children's families and communities. They use this understanding to
create respectful, reciprocal relationship that support and empower
families and to involve all families in their children's development and
learning.

Understand the importance of developmental domains and academic
content areas. Students use their knowledge and other resources to
design, implement, and evaluate meaningful curriculum.

Be able to identify and conduct themselves as members of the

early childhood profession. They know ethical guidelines and other
professional standards related to early childhood education. They
are life-long, collaborative learners who continue to broaden their
knowledge and skills, remain informed about child development
issues, and are informed advocates for sound educational practices
and policies.
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+ Be able to apply effective guidance and interaction strategies that
support all children's social learning, identity and self-confidence.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

Children's Program: Teaching

Business Division

Certificate T0405

The Children’s Program Certificate: Teaching specialization is

designed for the student who desires knowledge about Early Childhood
Development and skills for teaching young children. This certificate
contains two laboratory and one fieldwork component emphasizing
working with children. This certificate exceeds Title 22 education
requirements for fully qualified teachers. With 175 days of experience and
the completion of 16 specified G.E. Areas A, B, C, and D, this certificate
meets Title 5 education requirements for a fully qualified teacher.

Required Courses

Course Prefix Course Name Units
Core Courses

CHLD 63 Creative Sciencing and Math for Young

Children

Total Units 39

1

Students must provide documentation of influenza, pertussis (TDap),
and measles immunization, as well as TB clearance, as required by
SB792 prior to being permitted to enroll in this class. Instructions on
submitting documentation are available at Child Development Center
(http://www.mtsac.edu/cdc/immunization).

Program Learning Outcomes
Upon successful completion of this program, a student will:

+ Understand and use a wide array of developmentally appropriate

approaches, instructional strategies, and tools to connect

with children and families and positively influence each child's
development and learning.

Be able to evaluate Early care and Education Program regulations,
standards, policies according to Title 22 California.

Be grounded in Child Development knowledge (theory) and use

their understanding of young children and their needs to create
environments that are healthy, respectful, supportive and challenging
for each child.

+ Understand that child observation, documentation and other forms

of assessment are central to the practices of all early childhood
professionals. Students use systematic observations, documentation,
and other effective assessment strategies to positively influence the
development of every child.

Understand the importance of developmental domains and academic
content areas. Students use their knowledge and other resources to
design implement, and evaluate meaningful challenging curricula and
environments that promotes comprehensive developmental learning
outcomes for every child.

+ Understand that successful programs depend upon partnerships with

children’s families and communities. They use this understanding to

create respectful, reciprocal relationships that support and empower
families and to involve all families in their children's development and
learning.

Acquire strategies and developmentally appropriate techniques for
effective teaching and classroom management.

Understand theoretical and practical implications of oppression
and privilege as they apply to young children, families, programs,
classrooms and teaching. Various classroom strategies to deal with
bias are developed.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate in C++

Programming

CHLD 1 Child, Family, School and Community
CHLD 5 Principles and Practices in Child
Development Programs !
CHLD 6 Introduction to Child Development 3
Curriculum
CHLD 11 Child and Adolescent Development 3
CHLD 50 Teaching in a Diverse Society 3
CHLD 64 Health, Safety, and Nutrition of Children 3
CHLD 66 Early Childhood Development Observation 2
and Assessment
CHLD 66L Early Childhood Development Observation 1
and Assessment Laboratory !
CHLD 68 Introduction to Children With Special Needs 3
CHLD 69 Early Childhood Development Field Work
Seminar
CHLD 75 Supervising Adults in Early Childhood 2
Settings
CHLD 84 Guidance and Discipline in Child 1
Development Settings
CHLD 91 Early Childhood Development Field Work ! 1
Choose two courses from the following options: 3
CHLD 67 Early Childhood Education Practicum
CHLD 67L Early Childhood Education Practicum
Laboratory
or
CHLD 86 Infant Toddler Practicum Seminar
CHLD 87 Infant Toddler Practicum Field Work
Experience
Required Electives
Choose two from the following: 6

CHLD 51
CHLD 61

CHLD 62

Early Literacy in Child Development
Language Arts and Art Media for Young
Children

Music and Motor Development for Young
Children

Business Division

Certificate EO714

The CIS Professional Certificate in C++ Programming prepares students
for a career in computer programming. It is intended for returning CIS
professionals with several years of experience or current students who
have completed several CIS courses. Emphasis is placed on object-
oriented programming, database programming and developing a
graphical user interface. Students will demonstrate the ability to create
business-oriented applications using both the C++ and Visual C++



programming languages; demonstrate effective object-oriented design
techniques; write effective program documentation, and demonstrate
program troubleshooting skills. Opportunities available after the
completion of this certificate include programming for standalone
applications, games and databases.

Required Courses

Course Prefix Course Name Units
CISP10 Principles of Object-Oriented Design 2.5
CISP 31 Programming in C++ 3
CISP 31L Programming in C++ Laboratory 0.5
CISP 34 Advanced C++ Programming 3
CISP 34L Advanced C++ Programming Laboratory 0.5
Choose one from the following sequences: 3.5
CISD 11 Database Management - Microsoft Access
&11L and Database Management - Microsoft
Access Laboratory
CISD 21 Database Management - Microsoft SQL
&21L Server
and Database Management - Microsoft
SQL Server Laboratory
CISD 31 Database Management - Oracle
& 31L and Database Management - Oracle
Laboratory
Total Units 13

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Create event-driven program, using Windows Forms.

+ Connect C++ program to the database and incorporate SQL
statements into C++ code.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate in Excel
and Access

Business Division

Certificate E0370

This certificate in Excel and Access is designed to prepare students for
working with Microsoft Excel and Access in a business environment.
The certificate offers a balanced set of classes that prepares students
for using advanced features of both Excel and Access needed by
industry. Emphasis is placed on Excel functions as well as Access’
relational database techniques. Within Excel, students create a variety
of workbooks, utilizing charts, PivotTables, various functions, macros,
lists and tables. With Access, students create a variety of objects,
including tables, queries, forms, reports and macros, as well as VBA
programming. In the VBA for Excel and Access, VBA is used in both
Excel and Access to program advanced functionality that may be needed
within these applications. Much attention is paid to design principles,
including normalization, securing databases, and other current topics
in the database field. Students will demonstrate understanding of the
topics via projects using various real-world workbooks and databases.
Opportunities available after the completion of this certificate include,
but are not limited to, administrative aides, database administrators,
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designers and developers, and database systems analysts. In addition,
courses help prepare students to take the Microsoft MOS certification
exam in Excel and Access.

Required Courses

Course Prefix Course Name Units

CISB 21 Microsoft Excel 3

CISD 11 Database Management - Microsoft Access 3

CISD11L Database Management - Microsoft Access 0.5
Laboratory

CISD 14 VBA for Excel and Access

CISD 14L Visual Basic for Applications (VBA) Excel 0.5
and Access Lab

CISD 40 Database Design 3

Total Units 13

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Apply appropriate Visual Basic for Application code (VBA) to update
Access table data.

+ Use embedded SQL statements within VBA procedures to create and
run ad hoc queries for users.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate in Java
Programming

Business Division

Certificate EO700

The Java programming certificate is designed to prepare students for

a career in computer programming. The certificate offers a balanced

set of classes that provides students with client, server, and database
programming skills required by industry. Emphasis is placed on object-
oriented programming applications Web-based applets configuring an
Apache Tomcat servlet, implementing JavaServer Pages, JavaBeans, and
NetBeans for reusable software components. Students will demonstrate
the ability to design and implement a Java application that will contain
the front end user interface and back end database. Opportunities
available after the completion of this certificate include programming for
systems, mobile devices, device drivers and software engineering.

Required Courses

Course Prefix Course Name Units
CISP 10 Principles of Object-Oriented Design 2.5
CISP 21 Programming in Java 3
CISP 21L Programming in Java Laboratory 0.5
CISP 24 Advanced Java Programming 3
CISP 24L Advanced Java Laboratory 0.5
Choose one from the following sequences: 3.5

CISD 11 Database Management - Microsoft Access

&11L and Database Management - Microsoft

Access Laboratory
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CISD 21 Database Management - Microsoft SQL
&21L Server
and Database Management - Microsoft
SQL Server Laboratory
CISD 31 Database Management - Oracle
& 31L and Database Management - Oracle
Laboratory
Total Units 13

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Develop a dynamic web page programming Java Server Pages.

+ Create an object oriented program that will use remote method
invocation using the Java programming Language.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate in LINUX

Business Division

Certificate E0796

The CIS Certificate in Linux prepares students to install, manage, program
and troubleshoot Linux operating systems. The certificate offers a
balanced set of classes that prepares students to create and operate
Linux workstations, servers and networks used by industry. Emphasis

is placed on configuring a Linux distribution to create workstations with
client applications; email, file, FTP, DNS and other servers; and routers,
firewalls and other network services. Special attention is given to security
concepts and tools and their implementation in a Linux system. Students
will also learn to configure and install an Apache web server in a Linux
system to access a MySQL database using PHP programs. Opportunities
available after the completion of this certificate include system or
network administration, web server, and database programmers. The
certificate covers the major topics of an industry standard certification
exam for Linux.

Required Courses

Course Prefix Course Name Units
CISN 31 Linux Operating System 3
CISN 31L Linux Operating System Laboratory 0.5
CISN 34 Linux Networking and Security 3
CISN 34L Linux Networking and Security Laboratory 0.5
CISW 31 Secure Web Servers 3
CISW 31L Secure Web Servers Laboratory 0.5
Total Units 10.5

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes
Upon successful completion of this program, a student will:

* Know how to install a SAMBA server in a Linux computer.

+ Know how to install an Apache web server in a Linux computer and
access its web pages from another computer.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate in
Network Security

Business Division

Certificate E0721

The CIS Professional Certificate in Network Security program is designed
to prepare students for a career in the computer network security
industry. The certificate offers a balanced set of classes that prepare
students to design, implement, manage and secure the heterogeneous
corporate network. The security management courses emphasize firewall
security appliances, network protocol analysis, Linux network, Snort
intrusion detection, intrusion prevention, and vulnerability management.
Students will acquire the skills to utilize network protocol analyzers, to
troubleshoot network problems, deploy intrusion prevention systems,
configure firewall security appliances and Virtual Private Network (VPN),
and assess network vulnerabilities and implement countermeasures.
Individual courses will help students prepare for industry certification
exams such as Certify Ethical Hacker (CEH), Cisco Firewall Specialist,
and Cisco IPS Specialist. Opportunities available upon completion of the
certificate program include Network Security Analyst, Junior Network
Security Engineer, Network Vulnerability Management, and Network
Security Architect.

Required Courses

Course Prefix Course Name Units

CISS 21 Network Vulnerabilities and 3
Countermeasures

CISS 21L Network Vulnerabilities and 0.5
Countermeasures Laboratory

CISS 23 Network Analysis, Intrusion Detection/ 3
Prevention Systems

CISS 23L Network Analysis, Intrusion Detection/ 0.5
Prevention Systems Laboratory

CISS 25 Network Security and Firewalls 3

CISS 25L Network Security and Firewalls Laboratory 0.5

CISS 27 Cyber Defense 1

Total Units 11.5

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Configure and install a firewall.
+ Implement a secured translation for service hosting through firewall.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate in
Networking

Business Division
Certificate E0716
The CIS Professional Certificate in Networking program is designed to
prepare students for a career in the computer networking industry. The



certificate offers a balanced set of classes that prepare students to
design, implement, and manage the heterogeneous corporate network.
The network administration courses emphasize network operating
systems, network infrastructure and data communications. Students
will acquire the skills to install and administer a Windows network,
Virtualization, Active Directory, group policy, file system security, DNS,
DHCP, Linux Networking, Cisco routers, switches, network infrastructure,
access control list, Virtual LAN (VLAN) and VLAN routing. Individual
courses will help students prepare for related industry certification exams
such as Network+, Microsoft MCITP, Cisco CCNA and Red Hat RHCSA.
Opportunities available upon completion of this certificate include entry-
level and mid-management positions in Network Administration.

Required Courses

Course Prefix Course Name Units

CISN 11 Telecommunications Networking 3

CISN11L Telecommunications/Networking 0.5
Laboratory

CISN 24 Window Server Network and Security 3
Administration

CISN 24L Window Server Network and Security 0.5
Administration Laboratory

CISN 34 Linux Networking and Security 3

CISN 34L Linux Networking and Security Laboratory 0.5

CISN 51 Cisco CCNA Networking and Routing 3

CISN 51L Cisco CCNA Networking and Routing 0.5
Laboratory

Total Units 14

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Configure and setup static routing.
+ Implement VLAN and VLAN routing.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate
in Object-Oriented Design &
Programming

Business Division

Certificate E0723

The CIS Professional Certificate in Object-Oriented Design and
Programming prepares students for a career in computer programming.
The certificate offers a balanced set of classes that provides students
the skills to design and develop business applications using the

Unified Modeling Language (UML) and an object-oriented programming
language. Students will demonstrate the ability to design and implement
business environment applications that will contain the front end user
interface and back end database. Students in this program select

one of the following three programming language concentrations:
Visual Basic.NET, Java or C++. Career opportunities available after the
completion of this certificate include programming for systems, mobile
devices, device drivers and software engineering.

Mt. San Antonio College 75

Required Courses

Course Prefix Course Name Units
Core Courses
CISP 10 Principles of Object-Oriented Design 2.5
Choose one from the following programming tracks:
Visual Basic.NET
CISP 11 Programming in Visual Basic
CISP11L Programming in Visual Basic Laboratory
CISP 14 Advanced Visual Basic .NET
CISP 14L Advanced Visual Basic.NET Laboratory
Java
CISP 21 Programming in Java
CISP 21L Programming in Java Laboratory
CISP 24 Advanced Java Programming
CISP 24L Advanced Java Laboratory
C++
CISP 31 Programming in C++
CISP 31L Programming in C++ Laboratory
CISP 34 Advanced C++ Programming
CISP 34L Advanced C++ Programming Laboratory
Total Units 9.5

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes
Upon successful completion of this program, a student will be able to:

+ Write valid decision statements (if/else constructs) in the C#.NET
programming language.

+ Create an object oriented program using multiple classes in the
C#.NET programming language.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate in SQL

Business Division

Certificate EO730

The SQL Server certificate is designed to prepare students for a career
in database administration using SQL Server. The certificate offers a
balanced set of classes that provides students skills in database design,
data retrieval and database programming. Emphasis is placed on building
databases; retrieving data; creating and maintaining database objects;
writing stored procedures, functions and triggers for reusable software
components. Students will demonstrate the ability to view and update
databases and develop programs to automate database functions.
Opportunities available after the completion of this certificate include
SQL Server report writer, SQL Server developer and software engineer.

Required Courses

Course Prefix Course Name Units

CISD 21 Database Management - Microsoft SQL 3
Server

CISD 21L Database Management - Microsoft SQL 0.5
Server Laboratory

CISD 31 Database Management - Oracle 3
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CISD 31L Database Management - Oracle Laboratory 0.5
CISD 40 Database Design 3
Total Units 10

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Objectives
Upon successful completion of this program, a student will be able to:

+ Apply normalization rules to database design.

« Create E-R (Entity Relationship) and UML (Unified Modeling
Language) diagrams for a given database scenario.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate in
Telecommunications

Business Division

Certificate E0718

The CIS Professional Certificate in Telecommunications program is
designed to prepare students for a career in the computer networking
industry. The certificate offers a balanced set of classes that prepare
students to design, implement and manage the heterogeneous corporate
network. The network administration courses emphasize network
operating systems, network infrastructure and data communications.
Students will acquire the skills to install and administer a Windows
network, Virtualization, Active Directory, group policy, file system security,
DNS, DHCP, Cisco routers, switches, network infrastructure, access
control list, Virtual LAN (VLAN) and VLAN routing. Individual courses

will assist students in preparing for industry certification exams such

as Network+, Microsoft MCITP and Cisco CCNA. Opportunities available
upon completion of the certificate program include entry-level and mid-
management positions in Network Administration.

Required Courses

Course Prefix Course Name Units

CISN 11 Telecommunications Networking 3

CISN 11L Telecommunications/Networking 0.5
Laboratory

CISN 24 Window Server Network and Security 3
Administration

CISN 24L Window Server Network and Security 0.5
Administration Laboratory

CISN 51 Cisco CCNA Networking and Routing

CISN 51L Cisco CCNA Networking and Routing 0.5
Laboratory

Total Units 10.5

Program Learning Outcomes

Upon successful completion of this program, a student will be able to:

+ Configure and setup static routing.
+ Able to implement VLAN and VLAN routing.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html)for this program.

CIS Professional Certificate in Web
Programming

Business Division

Certificate E0713

The CIS Professional Certificate in Web Programming provides students
the programming skills to create effective web pages and web sites.
The certificate offers a balanced set of classes that prepares students
to design, debug and implement both client-side and server-side web
programs. Emphasis is placed on acquiring programming skills in various
web programming, scripting or markup languages such as JavaScript,
HTML, DHTML, XHTML, XML, CSS, ASP.NET, AJAX, SQL and Perl.
Students will also learn to configure and install an Apache web server in
a Linux or Windows system and access a MySQL database using PHP
programs. Opportunities available after the completion of this certificate
include web programming or web and database server administration.

Required Courses

Course Prefix Course Name Units
CISwW 17 HTML, CSS, and JavaScript Programming 3
CISW 31 Secure Web Servers 8
CISW 31L Secure Web Servers Laboratory 0.5
Choose one of the following combinations: 3.5
CISW 21 Secure Web Programming with ASP.NET
&21L and Secure Web Programming with
ASP.NET Laboratory
CISW 24 Secure Server Side Web Programming
& 24L and Secure Server Side Web Programming
Laboratory
Total Units 10

CIS Program Website (http://www.mtsac.edu/cis)

Program Learning Outcomes
Upon successful completion of this program, a student will:

+ Know how to install and configure a secure web server.
+ Know how to access a database from a program in a web server.

Review Student Learning Outcomes (SLOs) (http://www.mtsac.edu/
instruction/outcomes/sloinfo.html) for this program.

CIS Professional Certificate
in Windows Operating System
Administration

Business Division

Certificate E0720

The CIS Professional Certifi